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I. O01ue moJ10KeHus

1.1. Hacrosimiee [Tonoxenne pa3paboTaHO B COOTBETCTBHUU C:

- ®enepanbHbIM 3aKOHOM OT 29.12.2012r. No273-®3 «O6 obpazoBanuu B Poccuiickoit
Denepauuny;

- «llopsiaka opraHu3alil W OCYLIECTBJICHHS 0Opa30BaTEIbHOW AEATEIHLHOCTU IO
00pa3oBaTeNbHBIM MIPOrpaMMaM CpeaHero MmpodeccnoHalbHOTO 00pa30BaHuUsA», YTBEPKICHHOTO
npuka3oM MuHHcTepcTBa 00pazoBanus U Hayku Poccuiickoit denepanmu ot 14 utons 2013 r. N
464 c U3MEHEHUsIMH, BHECEHHBIMHU MPUKa3oM MuHucTepcTBa 00pa3oBaHus U Hayku Poccuiickoi
Oenepauun ot 22 sauBaps 2014 r. Ne 31, C U3MEHEHMSIMM, BHECEHHBIMH IPUKA30M
MunucrepcTBa o0pasoBanus u Hayku Poccuiickoit denepanuu ot 15 nexabps 2014 r. Ne 1580;

- @enepanbHBIX TOCYAAPCTBEHHBIX 00pa3oBarenbHbIX cTannapToB CIIO;

- YcraBa KameHck-YpanbCKkoro TeXHukyma TOproBiu u cepauca (nanee TexHukym).

1.2. [Tonoxenue 06s13aTENbHO AJISl UCTIOJHEHHS] BCEMU y4acTHUKaMU 00pa3oBaTebHOTO
mpolecca TEXHUKyMa.

I1. Haznauenue u 00;1aCcTh NPUMEHEHUSI

2.1. Llenu 1 3a1a4u cOCTaBICHUSI paCIMCaHUsl yU€OHBIX 3aHATUH.

2.1.1. Pacnucanue yueOHBIX 3aHATHH SBISETCS OAHUM U3 OCHOBHBIX JIOKYMEHTOB,
peryaupyromux 00pa3oBaTelbHbI MpoLEecC B TEXHUKYyME A 00pa30BaTENIbHBIX MpPOrpaMM
cpennero mpodeccuonansHoro obpazoBanusi (mamee — CIIO) mo gHsSM Hemenw B pas3pese
CIIELIMATIBbHOCTEN, KypCOB, TPYMIL.

2.1.2. Pacnucanue y4yeOHBIX 3aHATUN CcHOCOOCTBYET A(PHEKTUBHONH OpraHU3aluu
yuebHoro mporecca. Ilpu cocraBieHMn pacnucaHMs YYMTHIBA€TCS MPUHLUI PABHOMEPHOIO
pacripeiesieHusi yueOHOM Harpy3Kd M HENMpPEephIBHOCTH (0€3 «OKOH») ydeOHOTro Impoiiecca B
TE€YEHUE HEeCIH.

2.1.3. Yepe3 pacnucanue y4eOHBIX 3aHATUH pPEATU3YIOTCS OCHOBBI pallMOHAIBHON
OpraHu3aly yueOHOTO MPOLECcca U PEIIaloTCs CISAYIOIUE 3a/1a4H:

- BBITMOJIHEHUE YUEOHBIX TUIAHOB U y4eOHBIX NIPOrpamM;

- CO3/laHu€ ONTHMAJIBHOTO peXxuma pabdoThl OOydYaloOIUXCs B TEUYEHUE THS, HEAETH U
ceMecTpa;

- CO3[]aHUE ONTUMAIbHBIX YCIOBHH NJs BBINOJIHEHUS IEJAarOrMYeCKuM KOJIJIEKTUBOM
TEXHUKYyMa CBOMX JIOJDKHOCTHBIX 0053aHHOCTEH B paMKax oOpazoBarenbHbIX porpamm CIIO;

- palMoOHaJIbHOE UCIIOJIb30BaHNE YUEOHBIX ayIUTOPUN, MACTEPCKUX, TaO0paTOpHii;

- obecrnieyeHne CaHUTAPHO-TUTHECHUYECKUX TPEOOBaHUI;

- semmonaenue CaullVH.



2.2. Pacriucanne B TEXHUKYME COCTABIISICTCS 110 CIICAYIOIIMM BHIaM O0yUYeHHUS:

- cpenHee mpodecCUOHATLHOE 00pa30BaHUE MTOATOTOBKY CIICIIUATIMCTOB CPETHETO 3BCHA;

- cpenHee mpodeccuoHanbHOEe 00pa3oBaHuE KBATH(PHUIMPOBAHHBIX PabOYMX KaJIpoB U
CITy)Kalux.

2.3. Pacrincanme coctaBiseTcs 1Mo cieayomuM GopmaM 00ydeHus:

- ouHas popma oOydeHWUS;

- 3a04yHas popma 00ydeHHUSI.

I11. ITopsiok cocTaB/IeHUA U KOPPEKTHPOBKH PACIIMCAHUA

3.1. TpeGoBaHMs K COCTABJICHUIO PACITUCAHHs YICOHBIX 3aHSATHH.

3.1.1. Pacriucanue y4eOHBIX 3aHSATUI COCTaBIAETCA B COOTBETCTBHU C y4eOHBIM IUIAHOM U
KaJICHJapHbIM TpadukoM y4eOHOro mpolecca IO KaXJIOM CIelHalbHOCTH U mpodeccun,
YTBEP)KAAETCS AUPEKTOPOM TEXHUKYMA.

3.1.2. Pacnucanue yueOHBIX 3aHATHI IpeaycMaTpUBAET HENPEPBIBHOCTh Y4EOHOTO
npolecca B TEUEHHE JHs, paBHOMEPHOE paclipe/ielieHne y4eOHOW Harpy3ku OOydarouiuxcsi B
TE4YEHUE HeeIH.

3.1.3. Pacniucanue 1uist ouHOM (opMbI OOyUEHUSI COCTABIISIET CEKpeTaph y4eOHOH JacTu,
JUTsl 3209HOM (POPMBI O0yUEHUS — 3aBEAYIOIIUM 3a0UHBIM OTJIEJICHUEM, TIPH TOM:

- pacnucaHue Y4eOHbBIX 3aHATUH A o0ydaromuxcs Mo OYHOM Gopme cocTaBisercss Ha
KaX/Iblii cemecTp oOyueHus;

- pacnucaHue y4eOHBIX 3aHATUN 3a04HOM (OPMBI OOYYEHMsI COCTAaBIISIETCS HAa MEPHO
71a00paTOPHO-3K3aMEHAIIMOHHON CecCUu.

3.1.4. Ilpm cocTaBleHMM pacnUCaHMsl yKa3bIBAa€TCsl HA3BaHHWE JAMCLMILIMHBL,
MEXIUCIUIUIMHAPHOTO Kypca B COOTBETCTBMM C Yy4eOHBIM IIJITAHOM, HOMEpa ayAuTOpHil, B
KOTOPBIX MPOBOAATCS 3aHATUS. B ciyyae ecnu nonHoe HazBanue nucuuiuinabl / MJIK 3anuMaer
MHOTO MECTa, BO3MOXHO COKpaIllleHne Ha3BaHus quciurinael / MJIK.

3.1.5. YuebHas Henens B TEXHUKyMeE BKIIO4aeT 6 pabounx (y4eOHBIX) AHEH. YueOHbIe
3aHATHUSA U1 04HOM (hopMBbl 00yueHHs HaunHatoTcs B 8:30.

3.1.6. [Ina Bcex BHUIOB ayJIMTOPHBIX 3aHIATHH AKaJEMHYECKHI Yac YCTAaHABIMBAETCA
IIPOJIOJKUTENBHOCTBIO 45 MUHYT. [IpOIOIKUTENIBHOCTD NIEPEMEH MEXAY YPOKAMHU 5 MUH., MEXIY

napaMy ypokos - 10 MuH. u Ju1st mpuema nuiy He MeHee 20 MUH.



3.1.7. IIpoAo/KUTENBHOCTh 3aHATUS MOXKET H3MEHAThCS 10 TpUKa3y AUPEKTOopa
TEXHUKyMa B Cllydae MPOU3BOACTBEHHONW HEOOXOIUMOCTH MM MOTOTHBIX YCIOBHH.

3.1.8. Yuebnas Harpy3ka oOydaromierocsi, ykazaHHasi B paCIHCaHHUU, C YIETOM IMPAKTHUK,
HE MOXKET MpeBbIIIaTh 36 4acoB (ayAUTOPHBIX) B HEJIEIIO.

3.1.9. Ilpu cocraBieHMU pPACHUCAHUSA MOTYT OBITh YUYTEHbI IOXKEIAHHUSA OTIEIIBHBIX
npernojaBaTesieif, CBA3aHHbIE C WX YYacTHEM B HayyHOW, y4eOHO-METOIMYECKOH W
BOCIIUTATEIBHON paboTe, a TAK)KE C CEMEMHBIM MOJIOKEHHEM.

3.1.10. CornacoBaHHO€ U YTBEPXKICHHOE paclHUCaHUEe JIOBOJUTCS [0 CBEACHUSA
oOyuaroimuxcs yepe3 HHPOPMALMOHHBIA CTeH]], OpHIHATbHBIN Web-caliT TeXHuKyMa.

3.1.11. [ina npoBeneHNs KOHCYJIbTAUN, BHEAYJUTOPHBIX MEPONPUATHH, YIeOHON H/HIH
MIPOM3BOJICTBEHHOH MPAKTHKH, IPOBOIMMOIN KOHIEHTPHUPOBAHHO, COCTABIISIFOTCS TPapUKH.

3.1.12. B Teuenune y4yeOHOro roja B COOTBETCTBUHU C KaJCHIApHBIM IrpadukoM ydeOHOro
npoliecca 00y4arouMcs IPEe0CTaBISIOTCA KaHUKYJIBL.

3.1.13. VyeOHble 3aHATHS, BBIIABIIME Ha Mpa3JHUYHbIE JHH, OTPadATHIBAIOTCS
IpenojaBaTes MU B BUJIE IOMOTHUTENbHBIX 3aHATUH.

3.1.14. IlomumMo pacnucaHus, B COOTBETCTBUU C NPOrpaMMoON Y4eOHON IMCIMITIIMHBI
(mpoheccroHaILHOTO MOJYJIS), IIPENOAaBaTeNId MPOBOAIT B yUeOHOH IpyIie UHIUBUYaIbHbIE
WIM TPYNIOBbIE KOHCYIbTaUMU. [lepMOAMYHOCT, M BpeMsi NPOBEACHHUS KOHCYJIbTalUN
onpezensercs npernojaBaTesneM. BpeMs mnpoBeneHHs KOHCYNbTAlUKA HE JIOJKHO COBIAJaTh C
y4€OHBIMH 3aHATUSMH TPYTIIIHL.

3.1.15. Ha xkaxnayro »5K3aMEHAlMOHHYIO CECCHI0, YCTAaHOBJEHHYIO KaJ€HAApHBIM
rpadgukoM y4deOHOro mpouecca, Y4eOHbIM IUIAHOM, 3aBEAYIOIIMM OYHBIM OTJEJIECHHUEM
COCTaBJISIETCSl PACHMCAHUE 3K3aMEHOB U KOHCYJIbTALUN, KOTOPOE YTBEPXKIAAECTCA JAUPEKTOPOM
TeXHUKyMa. JlomyckaeTcsi MpoBEJCHHE MPOMEKYTOUHOW aTTecTalu OOydarolmMXcs IO
JUCLUIUINHE, MEKIUCIUILIMHAPHOMY KYPCY HEIIOCPEACTBEHHO 110 OKOHYAHUU €€ U3yUYEHHUS.

3.2. BHeceHue nu3MeHeHuH B pacnycaHue y4eOHbIX 3aHATHH.

3.2.1. B TedyeHune ceMecTpa B pPaclnrMCaHUE MOTYT BHOCHUTHCS U3MEHEHHS, CBA3aHHBIEC C
BPEMEHHBIM OTCYTCTBHEM OTAEIBHBIX IpenoaaBareneil (OTIyCcK, KOMaHIUPOBKA, UINTEIbHBIN
00JbHUYHBIN, 00yUueHHe), TepepacipeieieHueM y4eOHOH Harpy3Ku.

3.2.2. [IpenogaBaTensim 3ampeniaeTcsi IEPEHOCUTh BPeMsI 1 MECTO YUE€OHBIX 3aHSATHH.

IV. llepeyeHb JOKYMEHTOB, HEOOXOAUMBIX JIf1 COCTABJIEHHUS PACTIMCAHUSA

4.1. s cocTaBiIeHUs pacUCaHusl YU€OHbIX 3aHATHI HEOOXOAUMBI JOKYMEHTBI:



- YTBEPKJIEHHBIN KaJICHIapHBIN TpaduK yaeOHOTOo mporiecca (MCIOJTHUTENH — 3aMECTUTENh
JTUpEKTOopa IO Yy4eOHO-BOCIHMTATENFHOW pPa0OTe W 3aMECTUTENh JUPEKTOpa MO0 y4eOHO-
MIPOU3BOJICTBEHHOI paboTe);

- YTBEP)KJCHHBIC Yy4YeOHBIC IUIAaHBl OYHOM W 3a04HON (opM 0OydeHHS Ha TUTAHUPYEMBIi
y4eOHBIN TO/ (MCTIOJIHUTEIIN — 3aMECTHTENb JUPEKTOpa M0 y4eOHO-BOCIIMUTATEIIEHOW padboTe H
3aMEeCTHTENb JUPEKTOpa 10 Y4eOHO-IIPOU3BOCTBEHHOM pabdoTe);

- YTBEP)KJCHHOE paclpeielieHne y4eOHOH Harpy3Ku mpernojaBaTenei (MCIOJTHUTETH —
3aMECTHUTENIb TUPEKTOpa 1O y4eOHO-BOCHHMTATEIBHOW paboTe M 3aMECTHTENb JIUPEKTOpa IO
y4eOHO-TIPOU3BOACTBEHHOM padoTe);

- CBOAHAsA MH(OPMAIHS O KOJTHMYECTBE YISOHBIX TPYIII 110 CHEHATBHOCTSIM U Tpodeccusim
(MCTIOJTHUTENH — 3aMECTHTEIh TUPEKTOpa M0 Y4eOHO-BOCIUTATEIBHON paboTe M 3aMeCTUTENh

JTUPEKTOpa 1Mo y4eOHO-POU3BOACTBEHHOI paboTe).

V. KOHTpOJIb U OTBETCTBEHHOCTH

5.1. OOmwmii KOHTPOJb COCTaBJCHHS Y4YEeOHOro paclucaHus W €ro BHIIOJHEHUS
OCYIIECTBIISIET 3aMECTUTENIM TUPEKTOpa MO  y4eOHO-BOCHHUTATENbHOW paboTe W 1Mo y4eOHO-
IIPOU3BOJICTBEHHON padoTe.

5.2. KoHTpoJIb TOTOBHOCTH ayTUTOPHOTO (hOH/Ia TEXHUKYMa K Hayally 3aHATUN, COCTOSHUS
U TOTOBHOCTH ayAMTOPHOro ()OHJIA K MPOBEAEHUIO 3aHATHH B KaXJAOM IepHoie OOydeHUs
OCYIIECTBIISIET 3aMECTUTEINb TupekTopa mo AXY.

5.3. Pacnpenenenne aynutopHoro ¢oHAa TEXHHUKyMa, KOHTPOJIb COOTBETCTBUS
UCIIONIB3YEMBIX ayJIUTOPUHN, YKa3aHHBIX B paclUCaHUU, MpenoAaBaeMbiM auciuruimaam, MK,
BbIJICTICHHE JIOTIOJHUTENBHBIX ayJUTOPHIl B Cllyuae BHECEHHUS HW3MEHEHUN B paclucaHue
OCYIICCTBJIAIOT 3aBCAYIOIKUEC OUYHBIM U 3a0YHBIM OTACIICHUSAMMU.

5.4. KonTpons mporecca peamu3alii  YTBEPKJACHHOTO Y4eOHOTO pacIucaHus,
CBOCBPEMEHHOCTH Hayalla 1 OKOHYAHUS 3aHSITUN, TPOBEACHUS 3aHITHI COTIACHO PaCIUCaHUIO,
BBHITIOJTHEHHE 00bEeMa 4acoB B COOTBETCTBUM C YUYE€OHBIMU IJIAHAMH TEXHHKYyMa OCYIIECTBIISIOT
3aBCAYIONIHME OYHBIM U 3a0YHBIM OTACICHUSAMMU.

5.5. Pacniucanme 11 Bcex popM 00ydIeHUST XPAHUTCS B y4€OHOM 4acTH B TE€YECHUE OJTHOTO
y4eOHOro roja.

5.6. IlpoBeneHue 3aHATHI MO YTBEPKJAEHHOMY y4e€OHOMY paclMCaHUIO OCYIIECTBIISIOT

YKa3aHHBIC B HEM ITPETIOAaBaTCIIM, KOTOPBIC HECYT 3a 9TO NEPCOHAJIIBHYIO OTBETCTBECHHOCTD.



VI. 3akiiouuTenbHbIe M0JI0KEHUSA

6.1..Hacrossmue  IlonmoxxeHne O pacnucaHud OOYYAIOUIMXCS B TOCYIapCTBEHHOM
ABTOHOMHOM TIpodecCHOHaTbHOM 00pa3oBaTeNbHOM yupekaeHun CBepanoBckoi obiactu
«KameHck-Ypanbckuif TEXHHKYM TOPrOBIM U CEpBUCA»  BCTYNAIOT B CHIY C MOMEHTa MX
YTBEPXKICHUS TUPEKTOPOM TEXHUKYMA.

6.2. Hacrosimue I[lonoxenue mojuiexxar o0si3aTeibHOMY paccmoTrpeHuto Ha Coete
TeXHUKyMa H corjnacoBanuio co Cryaenyeckum CoBeTroM U POIUTETBCKUM KOMHTETOM
TEXHUKYMA.

6.3. B Hacrosiue Ilonoxxenue TupekTopoM TEXHUKYMa MOTYT ObITh BHECEHBI M3MEHEHUS
U JIOTIOJIHEHHSI B YCTAHOBJICHHOM TOpsiike. BHECeHNEe M3MEHEHHI U TOToHEHHH o(opmIsieTcs
IPUKA30M JUPEKTOPA TEXHUKYMA.

6.4. IlonoxeHue yTpauuBaeT CUIy B cilyyae NpUHATUSA HOBoro IlosoxeHue o pacnucaHuu
o0yyaroImuxcsi B TOCYJapCTBEHHOM aBTOHOMHOM IPO(ECCHOHAIBHOM 00pa3oBaTeIbHOM
yupexaennu CBeputoBckoit obmactu «KamMeHCK-YpaabCKUil TEXHHUKYM TOPTOBIIM M CEPBHCA»
BCTYNAIOT B CHJIYy C MOMEHTA HX YTBEPKIEHUS TUPEKTOPOM TEXHUKYMA.

6.5. Bompocsl, He yperynupoBaHHble HacTosuM [losokeHneM, noaaexaT pa3perieHuto
B COOTBETCTBUHU C JACHUCTBYIOIIUM 3aKOHOAATeNbcTBOM P®d, YcTaBOM TeXHHKyMa M HMHBIMU
JIOKaJbHBIMH HOPMATHBHBIMH aKTaMH TEXHUKYMA.

6.6. B ciyyae BO3HMKHOBEHMsI NMPOTUBOpeUHMid Mexay Hacrosumm llomoxxenuem u
JEMCTBYIOIUM 3aKoHOJATeNbCTBOM P® miam YcraBoM TeXHMKyMa MPHUMEHSIOTCS HOPMBI U

mpaBujia, COACPKAIUECCA B 3aKOHOAATCIILCTBC P® u Ycrase TCXHUKYMaA.

Pa3paboran JI.®.bobpoBa

3aMECTUTENb IUpeKTopa 1o YBP

CornacoBaHo:

3aMeCcTUTelb nupekTopa mno YIIP
K.A.Kanuesa
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