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Pazgen 1. O0uue moJioxKeHus

1.1. Ha3znauenune 0CHOBHOH NpodeccHoHaNIbHOM 00pa30BaTeNbHOM MPOTPaMMBbI

Hacrosimas OCHOBHAA npodeccuoHatbHas oOpasoBarenbHas nmporpamMma
«[Ipodeccuonamurer» (nanee — OITOII-IT) mo cnenmanbHOCTH pa3paboTaHa B COOTBETCTBHHU C
benepaabHBIM roCyJIapCTBEHHBIM 00pa3oBaTebHBIM CTaHIAPTOM CpeaHero
npodeccnoHaAIbHOTO  00pa3oBanus 1o  cnenuanbHocTH  46.02.01  JIokyMeHTalmoHHOE
oOecrieyeHne yIpaBJIICHUS W aAPXUBOBEICHHE, YTBEPKICHHBIM TPHKa30M MUHUCTEPCTBA
npocseleHus Poccuiickoit denepannu ot 26.08.2022 Ne 778.

OIIOII-IT ompenenser o0beM U coAep)KaHUE CPEAHETO MPOPECCHOHAIBHOTO
oOpazoBanus mno crenuanbHocTH 46.02.01 JlokyMeHTanMoHHOE OOecnedeHue YIpaBieHUs U
apXWBOBEJICHNE, TPeOOBAHUS K pe3yJbTaTaM OCBOCHHS 00pa30BaTEebHONW MPOTPAMMBI, YCIOBHUS
peannzanuu 00pazoBaTENIbHON MPOTPaMMBI.

OcHoBHas npodeccroHanbHas 00pa3oBaTellbHas MporpamMma (Jajnee — oOpa3oBaTeIbHAs
mporpaMma), peajgusyeMas Ha ©0a3e OCHOBHOro oOmiero oOpa3zoBaHusi, pa3paboTaHa
oOpa3oBaTelbHOM oOpraHusaleii Ha OCHOBE TpeOOBaHUI COOTBETCTBYIOIIUX (eaepalbHbIX
TOCYyJapCTBEHHBIX ~ 00pa30BaTeNbHBIX  CTAHIAPTOB  CPEOHEr0  OOMmEero ¥ CPeAaHero
poheCcCUOHAITBHOTO o0pazoBaHUs " TTOJIOKEHUM benepanbHOU OCHOBHOM
0011e00pa3oBaTEIbHON MPOTPAMMBI  CpEHET0 OO0Iero o0pa3oBaHUsA, a TakKe C Y4ETOM

MOJTy9aeMO#l CIIEIUATBHOCTH CPETHETO0 MPO(ECCHOHATFHOTO 00pa30BaHMsL.

1.2. HopmaTuBHBIE JOKYMEHTHI

®denepanpubiii 3ak0H OoT 29.12.2012 Ne 273-®3 «O6 obpa3zoBanuu B Poccuiickoit
denepanuny;

®denepalbHbII rocyJ1apCTBEHHBIN 00pa3oBaTeNbHbII CTaHIapT CpeIHero
npodeccuoHanbHOro  oOpasoBaHus 1o  cneruanbHocTH  46.02.01  JlIoKyMeHTallMOHHOE
obecrieueHue ymnpaeineHuss u apxuBoBeaeHue (IIpukaz MuHHCTEpcTBa IPOCBEIICHUS
Poccuiickoit @eneparuu ot 26.08.2022 Ne 778.);

[Topsimox opraHu3anMu W OCYIIECTBICHUS O00pa30BaTENbHON AESATEIBHOCTH IO
oOpa3oBaTelbHBIM TporpamMmaMm cpeaHero mnpodeccuoHanbHoro obpazoBanus (IIpukas
Munnpocserienus Poccun ot 24.08.2022 1. Ne 762);

[Topsimox mpoBeAeHHs] TOCYAAPCTBEHHOM WTOTOBOM aTTECTallMHM IO O0Opa30BaTEIbHBIM
mporpaMMmamM cpeaHero npodeccuoHanbHoro odpazoBanus (IIpuxaz Munnpocsemenus Poccun
o1 08.11.2021 Ne 800) (manee — ITopsiiox);

[Tonoxenne o mnpakTudeckor moarotoBke oOyuaronuxcs (IIpukaz MwuHOOpHAYKH
Poccun Ne 885, Munnpocsemienust Poccun Ne 390 ot 05.08.2020);

[Tepeuens npodeccuit pabounx, JOHKHOCTEN CIyKaIINX, O KOTOPBIM OCYIIECTBIISETCS

npodeccuonanbHoe o0yuenue (IIpukaz Munnpocsemenus Poccun ot 14.07.2023 Ne 534);



[lepeuens npodeccuii u crnenuanrbHOCTE CpeaHero npodeccuoHalIbHOrO 00pa3oBaHus,
peanu3amysi 00pa30BaTENbHBIX MPOrpPaMM IO KOTOPHIM HE JIOIYCKAeTCs C NpPUMEHEHHEM
UCKJTIOUYUTENFHO DJIEKTPOHHOTO OOYYeHUs, AMCTAHIIMOHHBIX O0O0pa30BaTENbHBIX TEXHOJIOTHMA
(npuka3 Munnpocseuenus Poccun ot 13.12.2023 N 932);

[Tocranosnenue [IpaBurenscrBa Poccuiickoit deneparmu ot 13 oxtss6ps 2020 1. Ne 1681
«O meneBoM oOydeHUHU O OOpa30BATENBHBIM MPOTPAMMaM CPETHETO MPO(ECCHOHATBLHOTO U
BBICILIETO 00pa30BaHUY,

[Ipuka3 MuHuCTEpCTBa HAyKH W BbIcmiero oOpa3zoBanusi Poccuiickoit @enepanuu u
MunncrepcrBa mnpocBemenuss Poccuiickoit ®@emepanmu ot 05.08.2020 Ne 882/391 «O6
OpraHM3alliM W OCYILIECTBICHHM OOpa30BaTENIbHON JEsATENTbHOCTH IpU ceTeBoil (opme
peainzanu 00pazoBaTENbHBIX IPOrPAMMY;

[Ipukaz MunucrepcTBa Tpyaa u conuanbHol 3amutel PO ot 15.06.2020 N 3331 «O06
YTBEPKIACHUM TpodecCHoHaNbHOro cTaHaapra «CoenuanucT 1O OpraHu3alOHHOMY U
JOKYMEHTAI[MOHHOMY 00€CIIEYeHHIO YIPaBIEHUS OpraHu3aueil»;

[Ipukaz MunucrepctBa Tpyaa u couuanbHoi 3amutel PO ot 18.03.2021 N 140 «O6

YTBEPKJICHUH MPO(PECCHOHATBHOTO cTaHAapTa «CHenuanicT apXuBay»

1.3. TlepeueHb cokpamieHuit

I'MA — rocynapcTBeHHass UTOTOBAsi aTTECTALIMS;

JID — neMOHCTpaIlMOHHBIN YK3aMEH,;

MK — MexaucunruimHapHbIi Kypc;

OK — 001111e KOMIIETEHIIN N,

OII — obmenpodeccnoHAILHBIN ITUKIT;

OO/ — o6meoOpa3oBaTeIbHbIC TUCIUILIAHBI;

OT® — o6o00meHHas TpyaoBas (pyHKIIHS;

CI' — conuanbHO-TyMaHUTAPHBINA LUK

ITA — npoMmexxyTo4Hasi arTecTanus;

[TIK — npodeccnoHanbHbIe KOMIIETCHIINH;

[IM — npodeccrnoHabHbII MOIYIIb;

OIIOII-IT -  ocHoBHas  mpodeccroHanbHass  oOpa3oBaTeibHas  Iporpamma
«[Ipodeccuonanurery,

I1- mpodeccrnoHaIBHBIN ITUKIT;

III1- mpon3BOACTBEHHAS MTPAKTHUKA;

I1C — npodeccrnoHanbHbI CTAaHAAPT;

T® — tpynoBas GpyHKIMS;

YMK — ydqe0HO-MeTOANUECKUN KOMIUICKT;

VII — yueOHast MpaKTUKa;

®I'OC CIIO — ¢enepanbHblil rocyIapCTBEHHBINH 00pa30BaTEeNbHBIN CTAHIAPT CPEIHETO

npodeccuoHaIBHOTO 00pa30BaHMSL.
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Pa3nes 2. OcHOBHBIEC XapaKTePUCTHKH 00pa30BaTe/IbHOM IPOrPaMMBbI

ITapamerp

JlaHHbIE

Otpacnb, 111 KOTOpoW pa3paboTaHa
oOpa3oBaTesibHas MporpaMmma

[IpaBooxpanuTenbHas chepa u ynpaBicHue

[lepeuenn npoheccHOHAIBHBIX
CTaHJapTOB, COOTBETCTBYIOIINX
npodeccnoHaIbHO N JIESTSIILHOCTH
BBIITYCKHUKOB (TIpH HAJIMYHHN)

[Ipuka3z MunucTepcTBa Tpyaa U COLMAIBHON 3alUThI
P® or 15.06.2020 N 333 «0O0 yrBEepKIeHUU
npodeccruoHanbHOoro crapaapra «Crnenuaimuct 1o
OpraHu3alMOHHOMY u JIOKYMEHTallUOHHOMY
00€CIeYeHHIO YIIPABIICHHS OpraHU3aluen»;

[Ipuka3z MunucTepcTBa Tpyaa U COLUMAIBHON 3alUThI

P® or 18.03.2021 N 140 «O06 yrBepxkaeHUU
po¢eCCUOHAIBHOTO cTaHJapTa «Cnenuaruct
apXuBa»

CreumanusupoBanHbele  jgomycku it | He TpeOyrores

MPOXOKIACHUA IPAKTHKHU, B TOM YUCJIIC I1O
oXpaHe TpyJa u Bo3pacT o 18 jer

Pexsusurer ®I'OC CITO

[Ipukaz Munnpocsemenus Poccun ot 26.08.2022 Ne
778 «O0 yTBepKIeHUH

denepantbHOTO TOCYIapCTBEHHOTO 00pa30BaTEIBHOTO
CTaHJapTa CpeaHero po(heCCHOHATHLHOTO
o0pazoBaHus o CHEIUATLHOCTH 46.02.01
JIOKyMEHTallMOHHOE OOecrieueHre YIpaBICHUS W
ApXHBOBEJICHUE)

Kpanuduxanus (-1) BeITyCKHUKA

Crenuanuct mno JOKYMEHTAIlHOHHOMY 00ecredeHHIo
yIpaBJICHUS U apXUBHOMY JIEITY

B T.4. JOIIOJTHUTCJIbHBIC KBaJ'II/I(i)I/IKaHI/II/I

21299 Jlenonpous3BoauTENb

HamnpasnenHocTy (mpu HaTUIHH)

HopmaTtuBHEBIN cpok peanu3aruu Ha 6aze
000

2 roma 10 mecsies

HopmaTtuBHbIil 00beM 00pa3zoBaTenbHOM
nporpaMmmsl Ha 6aze OO0

4428

CornacoBaHHbIl ¢ paboTomaTENEM CpPOK

2 roga 8 mecs1eB

peanu3anum o0Opa3oBaTelbHOU
IPOTrPaMMBbI
CornacoBaHHbIi ¢ padoTomarenem oobem | 4104
00pa3oBaTeIbHOW POTPAMMBI
dopma o0ydeHus OYHas
CrtpykTypa o0pa3oBaTte/ibHOI O6bem, B aK.u. B T.4. B fopMe NPpaKTHYECKOM
MPOrPaMMblI NMOATOTOBKHU
OO6si3aTenbHass 4acTh 00pa3oBaTeIbHOU 1682 1162
IPOrPaMMBbl
OO6meoOpa3oBaTeabHbIC TUCIMILUIMHBI 1476 284
COIIMANIBHO-TYMAHUTAPHBII IUKII 308 76
obmienpoheccHoHaTbHBIN UK 388 246
poeccHOHAIbHBIN LUK 986 876
B T.4. IPAKTHKA! 576 576

- yueOHas -72 -72

- IPOU3BOJICTBEHHAS - 504 - 504
BapuatuBHas dacTh 00pazoBaTeIbHOMN 730 406
MIPOTPAMMBI
B T.4. 3apOC KOHKPETHOT'O paboTOaTest 430 340




Kiacrepa ¥ (WiM) orpaciu (HE MeHee
50% oObemMa BapUaTUBHOW  YacCTH
00pa30BaTENLHON MPOTPAMMBI), BKITFOUYAs
1 (poBoi 00pa3oBaTENBHBI MOIYIIb:

OI1. 08 YnpaBneHue nepcoHaioM 48 32

OIlL 09 l'ocynapcrBennas u 48 26

MYHHMIMIIAJIbHAS CIIyk0a

OI1. 10 KapbepHoe MoieTMpoBaHUE 36 16

OIl. 111 OcHoBBI ¢ poBoit 46 32

IPaMOTHOCTH

I[IM. 03 BsolnosneHue pabor 1O 252 234
JOJKHOCTH CITyIKaIlero

«J1emonpon3BOAUTEID)

IMA B ¢Qopme AEeMOHCTPALIMOHHOIO 216

9K3aMeHa W 3aIUTHl  JUTUIOMHOTO

mpoekTa (paboThl)

Bcero 4104 1852
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Pazpen 3. Xapakrepucruka npogeccuoHaIbLHOI 1eATeJIbHOCTH BbINYCKHUKA

3.1. O6nactb(n) mpodeccuoHATBHON AEITETFHOCTH BBITYCKHUKOB:

07 ADMUHHCTPAaTUBHO-YIIpaBlIeHUYECKast U O(UCHASL AEATEIBHOCTb.

3.2. IIpodeccronanbHbIE CTAHIAPTHI

[lepedens npodeccnoHaTBHBIX CTAHAAPTOB, YIUTHIBAeMbIX IpH pazpadoTke OITOIT-IT:

Koo u
PexBu3uTHI Kon u HaumeHoOBaHuE
Ne | Haumenosanmue Kon n nanmenosanne T
YTBEPKACHUS OToD
I1C
1 |07.002 IIpukas A Opranusanuonnoe | A/01.3 Ilpuem wu pacnpenerneHue
Coenmnamvcr 1o | MunTpyaa obecrieueHue Tene) OHHBIX 3BOHKOB OPraHHU3aINU
opranu3anMoHH | Poccun OT | IeATEIbHOCTH A/02.3  Opranmzamus paboTel ¢
oMy u | 15.07.2020 OpTraHH3alHN MOCETUTEIISIMU OpPraHu3aluu
NOKyMeHTaMoH | Ne333u A/03.3 BhInonHeHNe
HOMY KOOPAUHHUPYIOLIUX u
00eCIIeYyeHNTI0 obecrneunBaOnuX HyHKITHI
YHUpaBJICHUA 5 B [JokymenranuontHoe | B/01.5  Opranusaius paboTel ¢
Opranusanueun o0ecrieuenne JTOKyMEHTAMH
ACATEIbHOCTH B/02.5  Opranuszamust  TEKyIIEro
OpraHu3aIiu XPaHEHUs JIOKYMEHTOB

B/03.5 Opranuzanus oOpaOOTKH el
JUTS TIOCJIETYFOIIET0 XPaHCHHUS

C OpraamuzalmoHHOe,
JOKYMEHTAIIMOHHOE U
uH(OPMAITHOHHOE
obecrieueHmne
JeSTELHOCTH
PYKOBOJHTEIS
OpraHu3aruu

C/01.6 Oxazanue
PYKOBOIMTEIIO B
pabouero BpeMeH!

TTOMOIIA
TJIAHUPOBAHHUH

C/02.6 IlnmanupoBaHue pabovero IHs
cekperapsi

C/03.6 Opranuzanus  TeneOHHBIX
TIEPErOBOPOB PYKOBOUTEIS

C/04.6 Opraamzaruss KOMaHIAPOBOK

PYKOBOIMTEINS
C/05.6 Opranm3ammst  pabOTBI  C
MOCETUTEISIMU B MPUEMHON
PYKOBOIMTEINS

C/06.6 Opranmzanys ITOATOTOBKH,
IIPOBEICHUS u 00CITyKUBaHUS
KOH()EpPEHTHBIX MEPONPUSATHHA

C/07.6  Opranuzamusi HWCHOJTHEHUS
PELICHUH, OCYIIECTBICHUE KOHTPOJIS
HCIIOJIHEHUS MOPY4ECHHI
PYKOBOIMTEINS

C/08.6 Opranuzamys u TOAAepKAHHE
(yHKIIMOHATBHOT O pabodero
NPOCTPAaHCTBA NMPUEMHOW M KaOuHeTa
PYKOBOIMTEIS

C/09.6 Pazpabotka JIOKaITbHBIX
HOPMAaTHUBHBIX aKTOB,
periiaMeHTUPYIOLIIX pabotry
ceKpeTaps

C/10.6 CocraBnenue u odopmieHue
yIpaBJIEHYECKON TOKYMEHTAIH




C/11.6  Opranmzamust  paboTel €
JOKYMEHTaMHU B MPUEMHOI
PYKOBOJHTEIIS

C/12.6 Opranuzanus XpaHeHUs
JIOKYMEHTOB B MPUEMHOMN
PYKOBOJHTEIIS

C/13.6 OOecrieueHne PpPyKOBOIUTENS
uHpopMaren

C/14.6 Opranu3zanus
UH()OPMAIIMOHHOIO  B3aUMOJICHCTBHS

PYKOBOAUTECIIAA C HOAPA3ACICHUAMU U
JOJDKHOCTHBIMU JIMIIAMU OpraHu3alinn

2 | 07.012 [Tpuxkas A
Crnernmanuct MunTtpyna
apxuBa Poccun oT
18.03.2021 Ne
140u

KOMILJIEKTOBaHHE, YUYEeT
U UCIOJIb30BaHUE el
(mOKyMEHTOB) apXuBa

A/01.5 Opranuzanusi MOCTOSHHOTO
XpaHeHus jaen (JOKyMEHTOB)

XpaHenue,

A/02.5 KomrmiekToBaHUE apXHBHBIX
Jien (TOKyMEHTOB)

A/03.5  VYuer
(IOKyMEHTOB)

APXUBHBIX JEC1

A/04.5 Opranuzanus HCIOIb30BaAHUS
APXUBHBIX JIeN (JOKYMEHTOB)

A/05.5 XpaHeHHe, KOMIUICKTOBaHUE,
yuer u HCIIONIb30BaHHE Jen
(TOKYMEHTOB) BPEMEHHOT'0 XPAHCHHUSI

3.3. OcBanBaeMble BUIBI IEATEIILHOCTH

HanMmenoBanue BUIOB I€SITEIHLHOCTH

Konx u HaumenoBauue [IM

OcymectBiienne opranuzauroHHoro u | [IM.01  OcyiiecTBiaeHue  OpraHuM3allMOHHOTO U
JOKYMEHTAI[HOHHOTO obecrieyeHusl | JOKyMEHTAllMOHHOTO  OoOecreueHusl  JesiTeIbHOCTH
JEeSITeIbHOCTH OpraHU3aluu OpraHu3anun

Opranm3anus apxuBHOM paboter 1o | [IM.02  Opranmsanus  apXuBHOW  pabOTHI  TIO
JOKYMEHTaM OpraHu3alfil pa3IuYHbIX | JOKYMEHTaM  OpraHu3aluid  pa3iuyHelXx  (opMm
($hopm coOCTBEHHOCTH COOCTBEHHOCTH

Bunbr gestenbHOCTH 110 OcBOoeHMIO ogHOM | [IM.03  Beimosnenue  paboTr 1O  JIOJDKHOCTH

WU HECKOJbKUX mpodeccuit paboumx,
JOJDKHOCTEH CITY)KaliX

CIIy>Kallero ((I[GJIOHpOI/ISBOI[I/ITeJ'IB »




Pa3nen 4. TpeOoBaHuA K pe3y/1bTaTaM 0CBOECHHs 00pa30BaTeIbHOI POrpaMMbl

4.1. O0me KOMIIETEHIIUN

Kox OK @opmyHpoBka 3HaHus, yMeHUs
KOMIETeHIHH
OK 01 Bribupath crocoObl | YMeHust:
peleHus 3aJa4 | pacro3HaBaTh 3a/la4y W/WiM npoOiieMy B MpodecCHOHATEHOM W/MJIM COIMATbHOM KOHTEKCTE, aHalM3UpOBaTh M BBIACIATH €€
npodeccHoHaANTBHON COCTaBHBIE YaCTH
ACATCITIBHOCTHU ONpPENENATh JTallbl PELlIEHUS 3aJayd, COCTAaBJIATh IUIAH JICMCTBUS, PEaNM30BbIBATH COCTABJICHHBINA IUIAH, OINPEAENAThH
MIPUMEHUTENBHO K | HEOOXOJMMEBIE PECYPCHI
pas3iniHbIM KOHTCKCTaM BBISIBJIATH U 3P QEKTUBHO UCKATh MH(OpMAINIO, HEOOXOJIMYIO JUTS PEIIeHHUs 3a/1a41 U/HITH TPOOIEMBI
BIIQJICTh AKTYaJIbHBIMH METOIaMHU pa0OTHI B TPOPECCHOHAILHON H CMEXHBIX chepax
OLCHMBATH PE3YJIbTAT U NOCICACTBUA CBOUX HeﬁCTBHﬁ (CaMOCTOHTeJIBHO 1 C MIOMOIIBIO HaCTaBHI/IKa)
3HaHun:
AKTyaJbHBIH TPo(heCCHOHAIBHBIA U COMAIBHBIA KOHTEKCT, B KOTOPOM MPHUXOJHUTCS pabOTaTh U )KUTh
CTPYKTypa IJIaHa Jjsl pelleHus 3a1a, aJITOPUTMbI BBIIIOJIHEHUs pa0boT B IPO(ecCHOHAIbHON U CMEXHBIX 00J1acTAX
OCHOBHbBIC HCTOUYHUKH MHGOPMAIIMK W PECYPCHI U PELICHHS 3a1a4 W/Wik Ipo0jieM B IpoheCCHOHAIBHOM H/HIIH COLMAIbHOM
KOHTEKCTE
MeTO/IbI PabOTHI B MPodecCHOoHaIbLHON U CMEKHBIX chepax
TIOPSZIOK OIICHKH PE3yJIbTAaTOB PEIICHUs 3a1a4 MpodeccnoHAILHON NesTeNbHOCTH
OK 02 Hcnons3oBaTth YMeHus:
COBPEMEHHBIE CPEICTBA | ONpPEAENATh 3aJadyd Il IOMCKa HMH(QOpMalMu, IUIAHUPOBATh IPOLECC IIOMCKA, BBIOMpaTh HEOOXOAMMBIE HCTOYHHUKH
TIOMCKa, aHanm3a U | madopmManun
HHTEPIPETANH BBLIEIATH HaNOOJIEe 3HaUMMOE B IIepedHe NHPOPMAINK, CTPYKTYPHPOBATh MOIyd4aeMyto HHPOpMaLnio, 0hOpMIIATh PE3yIbTaThl
nHpOpMAaITIH, U | TIOHCKa
MH(pOpMAaIMOHHbIE OLIEHMBATh MPAKTUYECKYIO 3HAUYMMOCTh PE3YJILTATOB IIOMCKA
TEXHOII0rnN ISl | mpUMEHATH CpeACTBa HH()OPMAITMOHHBIX TEXHOJOTHIA IS PeIIeHns MPo(eCCHOHAIBHBIX 33124
BBIIIOJTHCHHA 341139 | pcromp30BaTh COBPEMEHHOE IPOrpaMMHOE OOecIiedeHre B MPO(eCCHOHATBHON NIESITEThHOCTH
npodecCHOHATBHOM HCTOJNB30BATh Pa3IMUHbIC IIM(DPOBBIC CPENCTBA JUIS pEIICHSI TPOPECCHOHATBHBIX 3a1a4
JeATebHOCTH SHAHMS:
HOMEHKJIATypa HH(POPMAILIMOHHBIX MICTOYHUKOB, IPUMEHSIEMBIX B TPOeCCHOHAJIEHON IeSTeNbHOCTH
MIPUEMBI CTPYKTYPHPOBAHUS HH(POPMALTUH
¢dopmar odopmIIeHHS PE3yJIBTATOB MMOMCKA HHPOPMALUN
COBpEMEHHBIE CPEACTBA M YCTpOcTBAa MH()OPMATHU3ALNH, TTIOPSJIOK MX IPUMEHEHHS U
porpaMMHoe obecnedeHre B npoecCHOHAIBHON A TEbHOCTH, B TOM YHCIIE HU(PPOBBIE CPEACTBA
OK 03 [1nanupoBats u | YMeHus:




pear30BbIBATH
COOCTBEHHOE
npogeccroHaIbHOE u
JIMYHOCTHOC pa3BUTHE,
MPEANPUHUMATETBCKYIO
ACATCIBHOCTD B

npodeccuoHanbHOH  cdepe,
UCIIOJIb30BATh 3HAHUS  I10
MpaBoBOH ¥  (UHAHCOBOU
IPAaMOTHOCTH B Pa3JIHYHbBIX
’KM3HEHHBIX CHTYaIHSsIX;

OnpeACIATh AKTYyaJIbHOCTD HOpMaTHBHO-HpaBOBOﬁ JOKYMCHTAllMU B HpO(bGCCI/IOHaJIBHOP'I JCATCIIBHOCTHU

NPUMCHATH COBPEMCHHYIO HAYYHYIO HpO(I)CCCI/IOHaJ'II)HYIO TCPMUHOJIOTUTIO

OIIPENENATh U BRICTPANBATh TPACKTOPUHU MPOPECCHOHATBLHOIO Pa3BUTHS U CaMO0OPa30BaHMSI

BBIABJIATE JOCTOMHCTBA U HEAOCTATKHU KOMMCp‘-ICCKOI\/'I nacu

OnpeAcIATh MWHBCCTULUMOHHYIO IIPHUBJICKATCIIBHOCTH KOMMCEPYCCKUX I/I)Z[Gf/i B paMKax HpO(I)CCCI/IOHaJILHOI\/'I JCATCIbHOCTH,
BBIABJIATE HCTOYHHUKHU (l)I/IHaHCI/IpOBaHI/IH

IMPE3CHTOBATHL UJICU OTKPBLITHUA COOCTBEHHOI'O Jcia B HpO(i)eCCHOHaHBHOﬁ JCATCIIBHOCTHU

OIPEJIeTISITh UCTOYHUKH JIOCTOBEPHOW MPaBOBOM MH(POpPMAITUH

COCTAaBJIATH PAa3JIMYHBIC IPABOBLIC JOKYMCHThI

HaXOJIUTh MHTEPECHBIE MPOEKTHBIE WJIEH, TPAMOTHO HX (OpMYITHpPOBAThH M JJOKYMEHTHPOBATh

OIICHUBATH JKH3HECTTOCOOHOCTE HpOCKTHOﬁ NJCU, COCTABJIATDH IIJIaH ITPOCKTA

3HaHuAa:

COJIEp>)KAHUE AKTYaJIbHOM HOPMAaTUBHO-IIPABOBOM JOKYMEHTallUU

COBpPEMEHHasl HaydHas ¥ MpodecCHoHaIbHAS TEPMUHOIOTHS

BO3MOJKHBIE TPAEKTOPUHU ITPOGDECCHOHAILHOTO Pa3BUTHS M CaMO00OPa30BaHMS

OCHOBBI MPENPUHUMATEIBCKOM JIESITETbHOCTH, PABOBON M (PMHAHCOBOM IPaMOTHOCTH

MpaBuiIa pa3pabOTKU Mpe3eHTAIN

OCHOBHBIE 3TaITbl pa3pabOTKU M pean3alliy MPOSKTa

OK 04 OddexTrBHO Ymenust:
B3aMMOJICHCTBOBATh U | OpPraHM30BBIBATH PA0OTY KOJUIEKTHBA M KOMAH/IbI
paboTaTth B KOJUIEKTHBE M | B3aWMOJCHCTBOBATH C KOJUIETAMH, PyKOBOJCTBOM, KIIMEHTAMHU B XOJI€ MPO(ECCHOHAIBHOM JIESITEILHOCTH
KOMaH]Ie 3HaHusn:
[ICUXOJIOTMYECKHE OCHOBBI AEATENbHOCTH KOJUIEKTUBA
IICUXOJIOTMYECKUE OCOOCHHOCTH JIMYHOCTH
OK 05 OcyIecTBIsTh YCTHYIO U | YMeHHUs:
MIUCbMEHHYIO IPaMOTHO M3JIaraTh CBOM MBICIH ¥ OOPMIISITH JOKYMEHTHI 110 ITPodeCCHOHAIBHON TEMaTHKE Ha TOCYAaPCTBEHHOM SI3bIKE
KOMMYHHKAIIUIO Ha | mpOsIBJISITH TOJIEPAHTHOCTH B pabodyeM KOJUIEKTHBE
rOCYAapCTBEHHOM S3bIKE | 3HaHus:
Poccuiickoit  Denepannn ¢ rpaBmiia 0(pOpMIICHHS TOKYMEHTOB
y4eTroM OCOOCHHOCTEH | paBHITa TOCTPOCHHS YCTHBIX COODIIICHHIT
COIUAILHOI'O 1 | 0COOEHHOCTH COIMAIBHOTO U KYJIBTYPHOI'O KOHTEKCTa
KYJBTYPHOTO KOHTEKCTa
OK 06 OK 06. [IposBsaTh | Vmenus:
;giﬁlfgfgﬁeoéxy}o Hosmmmo, | POABIATE IPAXIAHCKO- IATPHOTHYECKYIO OSHIIHIO
JIeMOHCTPHPOBATD JEMOHCTPHPOBATL OCO3HAHHOE MOBEEHHE
OCO3HAHHOE TOBEJCHHE Ha | ONHMCHIBATH 3HAYMMOCTbH CBOEH CIIeMaIbHOCTH
OCHOBE TPaJUIMOHHBIX | MPUMEHSTh CTaHJAPTHl AaHTUKOPPYNIIMOHHOTO OBEIECHUS
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POCCHICKUX IyXOBHO-
HPaBCTBEHHBIX LICHHOCTEMH, B

3HaHus:

CYIIHOCTb Fpa)K,E[aHCKO-HanI/IOTI/I‘IeCKOﬁ O3

TOM 4YHCIE C  y4eTOM =
rapMOHM3ALUH TPa/MIHOHHBIX 00IIIeUEeIIOBEYECKIX [IEHHOCTEH, B TOM YHCJIE C YI€TOM rapMOHU3AIMH MEKHAIMOHAIBHBIX U MEKPETUTHO3HBIX
MEXHAIIMOHAJIBHBIX y | OTHOIICHHUH
MEXPEITUTNO3HBIX 3HaYMMOCTB IPO(hEeCcCCHOHATBHOM JeATENLHOCTH 1O CIEUATBHOCTH
OTHOLICHMH, HPUMCHATD | crapiapThl aHTMKOPPYIIIIMOHHOTO MOBEAEHHS U MOCIEACTBHS €10 HAPYIIEHUS
CTaHJapTHI
AHTUKOPPYNIIHOHHOTO
MOBEJICHUS;
OK 07 ConeiicTBOBaTH Ywmenust:
COXPAHEHHUIO OKPYKAIOUIEN | COOI0IATE HOPMBI DKOJIOTHIECKON O€30IacHOCTH
Cpelbl, OIPEJIETIATh HaNpaBJIeHHs pecypcocOepexeHus B paMKax npodeccroHaIbHOM JeITENFHOCTH MO CIEUAILHOCTH
pecypcocOepekennuto, OpraHU30BBIBATH MPO(ECCHOHATIBHYIO JISSITENBHOCTh C COOJIIOJICHUEM ITPUHITUIIOB OEpEXIIMBOTO IMTPOM3BOJICTBA
NPUMCHATH  3HAHWS 00 | opraHmM30BBIBATH MPOBECCHOHANBHYIO IEATENFHOCTh C YIETOM 3HAHMIA 06 H3MEHEHHH KIMMATHUECKHX YCIOBHI PErMoHa
H3MCHCHUH KIMMAaTa, | 3¢¢ekTHBHO JCHCTBOBATH B UPE3BBIYAWHBIX CUTYAIIUSX
TPUHIIUIIBI OepexXIMBOTrO | 3panus:
IpOM3BOACTEA, AbERTUBHO [ 1papy1a sKoMOrMECKON GE30MIACHOCTH TIPH BEICHNH IPO(ECCHOHATBHO AESATENbHOCTH
ACHCTBOBATE B | 0cHOBHEIE pecypchl, 3a/eHCTBOBAHHbIE B MPODECCHOHATHHOM JESTEIBHOCTH
HPE3BBIMAMHBIX CHTYaLNAX ITyTH 00ECTICUEHUS pecypcocOeperkeHMs
MPUHIUIBI OepEKIMBOrO MPOU3BOACTBA
OCHOBHBIE HAITPABJICHHUS H3MEHEHHS KIMMAaTHUECKUX YCIOBUH pernoHa
IIpaBIJIa TOBEJICHNUS B YPE3BBIUAIHBIX CUTYAITHIX
OK 08 Hcnonp3oBaTh CpelncTBa | YMeHHsI:
(u3HUecKoi KyNbTYpBl JUIA | UCIOJNB30BaTh (DH3KYJIBTYPHO-O3IOPOBUTEIBHYIO ACATEIBHOCTh IS YKPEIUICHHS 370pPOBbs, JOCTIIKCHUS JKU3HEHHBIX |
COXpPAaHEHHA M YKPEIUICHUA | mpod)eCCHOHATBHBIX IeNeit
300pOBbsl B TIPOLECCE | MPUMEHSTH PAIlMOHAJIBHBIC IIPHEMBI IBUTATEIbHBIX (QYHKINI B TPOECCHOHATBHON e TebHOCTH
npodeccuoHaIbHOM TTOJIE30BATHCS CPEICTBAMHU POPIIAKTAKH TTepEeHANPSDKEHHSI, XapaKTePHBIMHU [T JTAHHOMN CIIEIHAIBHOCTH
JEATETbHOCTH U | 3ganus:
NOAEpKaHUA poib GU3NYECKON KYyIbTYPhI B OOIIEKYIBTYPHOM, TPO(ECCHOHATHLHOM U COI[MATHLHOM Pa3BUTHH YENIOBEKa
H306X0HHMVOF0 YPOBHA | ocHOBBI 30pOBOI'0 00pa3a )KU3HH
usmaeckoi YCI0BHS MPOPECCHOHATBHOM JAEATENBHOCTH U 30HBI PUCKA (DU3UUECKOTO 310POBbS JUIS CIIENUATLHOCTH
IO OTOBJICHHOCTH cpencTBa NpOQHUIAKTUKY NepEeHANPSIKEHUS
OK 09 [Tomp30BaThCH YmeHus:
npodeccuoHaIbHOM MOHMMATh OOIIMI CMBICT YETKO NMPOM3HECEHHBIX BBICKA3bIBAHMH HAa HM3BECTHBIE TEMBI (IPO(ECCHOHATIBHBIE W OBITOBBIE),
JTOKYMEHTaIuen Ha | IOHMMAaTh TEKCTHI Ha 0a30BbIe PO ECCHOHAIBHBIE TEMBI
rOCYAapCTBEHHOM U | y4acTBOBATh B IMAJIOrax Ha 3HAKOMBIE OOIIME U TPOPECCHOHATBHBIE TEMBI

HWHOCTPAHHOM A3bIKax

CTPOUTDH MPOCTHIC BHICKA3BIBAHUSA O cebe u 0 cBoeit HpO(beCCHOHaJ'IBHOﬁ JACATCIIbHOCTH

KpaTKO 000CHOBBIBATh U OOBSICHATE CBOU ,I[eﬁCTBPIH (TeKyH_[I/Ie )48 rmaHpreMbIe)
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NUCATh MPOCTHIC CBA3HLIC COO6HI€HI/I$1 Ha 3HAKOMBIC UJIM MHTCPECYIONINEC HpO(l)CCCI/IOHaJ]I)HI)IC TEMbI

3HaHuAa:

IpaBuJia MOCTPOCHU S MPOCTHIX U CIIOKHBIX HpCILJ'IO)KCHI/II\/'I Ha HpO(bCCCI/IOHaJ'H)HLIC TEMBbI

OCHOBHBIE 00IIEYOTPeOUTENLHBIE TIarojbl (ObITOBas U MpodeccHoHaIbHasl TEKCHKA)

JICKCHYECKUH MHHUMYM, OTHOCSIIIMICSI K OMUCAHUIO MPEJIMETOB, CPENICTB M MPOILIECCOB NPodecCHOHATBLHOM NIesITENbHOCTH

0COOCHHOCTHU MPOU3HOLICHUS

NpaBWIa YTEHHS TEKCTOB MPOPECCHOHAILHON HANIPABICHHOCTH

4.2. IIpodeccuoHaibHbIE KOMITETCHIIUN

Buanl qesTeJLHOCTH

KO}I 1 HAMMCHOBAHHUE

KOMIECTCHIIUHU

IToxa3zaTeau 0CBOEHHSI KOMIETEHIIMH

B/l 01 Ocy1iecTBiieHHE
OpPTraHHU3aILMOHHOIO u
JIOKyMEHTAIIMOHHOTO 00ecTeueHus
JESITeIbHOCTH OpPraHu3aluu

INK 1.1. OcymectBasite npuéM-
repenavy YOpaBJIEHYECKON
nHGOPMAITUN C TIOMOIIBI0 CPENCTB

MH(OPMAITMOHHBIX

n

KOMMYHHUKAIIUOHHBIX TEXHOJIOTHI

HaBbiku:
MOJIyYeHHs] HEOOXOAMMOW HMH(OPMAIMKM M Tepeaavyd CAaHKIIMOHHUPOBAHHON HHGpOpMAIUH C
HCIO0JIb30BAHUEM CPEJICTB MH(POPMAIIMOHHBIX U KOMMYHHKAIIMOHHBIX TEXHOJIIOTHH

YmMmenus:

WCIOJB30BAaTh CpencTBa HWH(GOPMAIIMOHHBIX M KOMMYHHKAIIMOHHBIX TEXHOJOTHH  JUIsS
MONyYEeHHS U TIepeadn HHPOPMAaInu;

BECTH M HCIIOJIB30BaTh B pab0OTe 0a3y KOHTAKTOB OpraHU3aIlny;

BECTH YYETHBIC PETUCTPAIIMOHHBIC (OPMBI, UCTIONBE30BATh UX ISl HH)OPMAIIMOHHOW paboThl 1
paboTHI IO KOHTPOJIO MCTIONHEHUS TIOPYICHUH;

yCTaHABIUBATh U MOAJIEPKUBATH KOMMYHHKAIIMH B TIPOIIECCE JEMOBOTO OOMIEHHUS C MTOMOIIBIO
cpencTB HHPOPMAIMOHHBIX ¥ KOMMYHHUKAIIHOHHBIX TEXHOJIOTHI;

CTJIa)KMBATh KOH(IUKTHBIE U CIIOKHBIE CUTYAIlH MEXIIMYHOCTHOTO B3aUMO/ICHCTBHS;
COOJFONIATh CITY>KEOHBII 3THKET;

o0ecrnieunBaTh NHPOPMAIMOHHYIO O€30MaCHOCTH IESTEIEHOCTH OPTaHU3aIINH.

3Hanus:

HOpMaTUBHBIE TIpaBOBbie akThl Poccuiickoit denepanmu B chepe WHGOOPMAIMOHHBIX U
KOMMYHHMKaIIMOHHBIX TEXHOJIOTUH;

CTPYKTypa OpraHu3alu, e¢ 3a1a4i U QYHKIHIH;

IIpaBUJIa IPOBEACHUS IEIOBBIX I1EPErOBOPOB;

9THKA JEJIOBOr0 OOIICHMS;

IpaBUIa PEUYEBOr0 ATUKETA;

IpaBUJIa TOAJEPIKAHUS M Pa3BUTHUSI MEKIMYHOCTHBIX OTHOLICHHI;

TpeOOBaHUs OXPaHbl TPYyJa.

[IK 1.2. KoopauampoBath pabdoTy
MIPUEMHON PYKOBOAUTENA, 30H

nprucMa Pa3JIMYHBIX

KaTeropui

HaBbIkn:
KOOpAMHAIIMK PabOThl NPUEMHON PYKOBOJWTENS M 30H MNpPUEMA pPa3IUYHBIX KaTeropui
MOCETUTENEH OpraHu3alun
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IIOCETUTENEH OpraHU3aluu

Ymenusn:

BCTpeyaTh MOCETUTENEH, MOoMyyaTh NEPBUUHYI0 HHPOPMALIUIO O MOCETUTENAX, YCTAaHABINBATD
MOPSAJIOK IPUEMA JUIS PA3JIMUHBIX KATErOPUM IIOCETUTENIEH;

BECTH YUETHBIC PErUCTPAIIMOHHBIE (POPMBI 110 MPUEMY MOCETUTENeH U OPOPMIISITH IPOITYCKa;
BECTH MPHUEM, NIepeaaydy U OTIPABKY JOKYMEHTOB;

OpPraHU30BLIBATH 1 OPOHHUPOBATH MEPETOBOPHBIC KOMHATHI;

cepBUpPOBATH YaliHble (Ko eliHbIe) CTONBI B oduce;

NPUMEHATH B paboTe cpelicTBa HHPOPMAIIMOHHBIX 1 KOMMYHHKAIIMOHHBIX TEXHOJIOTHH;
NPUHUMATh MEpPhl TI0 COXPAHEHWIO KOHQHUISHIMAIbHOW WHQOpMalMu B Xojae mpuéma
MTOCETUTEIEH.

3HaHmus:

HOpPMAaTHUBHBIE MPaBOBbIe akThl Poccuiickoit dDenepaiiuu 1o 3amuTe HHPOpMaIUH U padoTe ¢
O0paIeHNsIMHA TPaXIaH;

CTPYKTypa OpraHU3aIluH U pacrpenelieHre GyHKINNH MeKy CTPYKTYPHBIMH TTOJIpa3IeleHISIMU
Y CTIeUaINCTaMHU;

IIpaBUJIa OPraHU3aLUH NpUEMA ITOCETUTENEN;

3THKET U OCHOBBI MEXIYHAPOIHOI'O IIPOTOKOIA;

JTHKA JEJIOBOr0 OOIIECHHUS;

IIpaBUJIa PEYEBOrO ITHKETA.

IpaBuJia CEPBUPOBKU YaiHOro (KO EHHOro) cToma;

TpeOOBaHMS OXPAHBI TPYAA.

[NIK 1.3. Bmaners
IJIAHUPOBaHMUS  pabodero
PYKOBOJIMTEIIS U CeKpeTaps

HaBBIKAMHU
BpEMEHU

HaBbIkn:
IJIAHUPOBAHUS Pab0vYero BpeMeHH PYKOBOAUTENS U Pab0Yero THS CeKpeTaps

Ymenus:

BEIOMpaTh (POPMBI ITAHUPOBAHUA U OOPMIIITH TIJIAHWPOBIIMK (OpraHaif3ep) pyKOBOAUTENS U
CeKperaps;

YCTaHABIMBATh IIENTH, OIMPENENSITh MPUOPHUTETHOCTh M O4YEPEMHOCTH BHIMONHEHUS paboT
a¢(hexkTUBHO pacmpenensTs padbodee BpeMs;

COTJIACOBBIBATh BCTPEYM W MEPOIPHATHS W BHOCUTh WH(POpPMANWI0O B TUIAHHUPOBIIUK
(opranaiizep);

rH(pOPMUPOBATH PYKOBOAMTENS O MPHOIMKEHUH BPEMEHH W PErliaMeHTe 3aIlIaHuPOBAHHBIX
BCTPEY U MEPOIPUATHI;

BEIOWpaTh ONTUMABHBIE CIOCOOBI BHEIIHENO © BHYTPEHHETO0 HWHQPOPMHUPOBAHHS O
TUTAHUPYEMBIX MEPOIPHUSITHSX;

o0ecrnieunBaTh HHPOPMAMOHHYIO OE30MAaCHOCTH NEATEIBHOCTA OPTaHU3AINM;

MIPUMEHSTH B paboTe cpecTBa HHPOPMAIIMOHHBIX 1 KOMMYHUKAIIMOHHBIX TEXHOJOTHIA.

3HaHus:
HOpPMaTUBHBIC TMpaBOBble akThl Poccuiickoi Dexepanuun B chepe HHPOPMAIMOHHON
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0€30I1aCHOCTH;

CTPYKTYypa H crennpruKa OCHOBHOM JIEITEbHOCTH OpraHNU3aIl|H;
OCHOBBI YIIPaBJICHHUS BPEMEHEM;

TIpaBUJIa TIPOBEIECHUS ETOBBIX IIEPETOBOPOB;

JTHKA JIEIOBOI0 OOIICHHS;

TpeOOBaHUS OXPaHBI TPYJA.

I[IK 1.4. OcymiecTBisTh MOATOTOBKY
JIENIOBBIX TO€37I0K PYKOBOIMUTENS U
JIPYTUX COTPYIHUKOB OpraHU3aluu

HaBbiku:
OpraHu3allvy JIET0BBIX MOE310K PYKOBOJUTENS U IPYTUX COTPYJTHUKOB OpraHu3aliu

Ymenus:

COCTaBIISITh U OYOPMIISATH TOKYMEHTBI JIJIsI IENTOBBIX TTOE3/0K;

OCYLIECTBIISITh TPEBEI-TIONIEPKKY JAEIOBBIX MOE3/0K;

COIVIACOBBIBATh C IPUHMMAIOUIEW CTOPOHOM IIPOTOKOJI IUIAHUPYEMBIX MEPONPUATUH U
(hopMHPOBATH MPOrpamMMy JIEJTOBOW MOE3/IKH;

WCIOJIB30BaTh CpencTBA WH(GOPMAIIMOHHBIX M KOMMYHHMKAI[MOHHBIX TEXHOJOTHH IS
o0ecrieueHus B3aWMOJICHCTBHSI C PYKOBOIUTENIEM BO BPEMS €TI0 JETTOBOM TIOE3]IKH;

0(hOpMIIATH OTYETHBIE JOKYMEHTHI O JISNIOBOM IOE3JIKE.

3HaHusn:

HOpPMAaTHBHBIC TIPaBOBBIC aKTBl Poccmiickoit Pemepannu B cdepe opraHU3alUHA JIEIOBOH
TTOE3]TIKH;

MOPSIAOK MTOATOTOBKH M IOKYMEHTHPOBAHHUS JIEIOBON TIOE3/IKH;

WHTEPHET-PECYPCHI TSI OCYIIECTBIICHHS TPEBEN-TIO/IEPKKH JETOBBIX TTOE3/I0K;

STUKET W OCHOBBI MEXTyHAPOIHOTO TIPOTOKOIIA;

JTHKA JEJIOBOr0 OOIIEHHUS;

TpeOOBaHMs OXpaHbI TPY/IA.

IIK 1.5. Bnazgers ciocodaMmu
OpraHu3anuy pabodyero MpoCTpaHCTBa
MPUEMHOM U KaOWHETa PYKOBOIUTEIISI

HaBbIkn:
OpTaHM3AINY U MOAEPXKaHU PYHKIMOHATHFHOTO pabovyero MpoCcTpaHCTBa

Ymenus:

OpPraHU30BbIBaTh paboyee MECTO B COOTBETCTBUU C TPEOOBAHUSIMM SPTOHOMUKU WU KYJIbTYPBI
TpyZza;

obecrieunBaTh pabodyee MeCTO M (PYHKIHMOHAIBLHOE pabodee MPOCTPAHCTBO HEOOXOJUMBIMU
CpEACTBaMH OPraHU3ALMOHHON TEXHUKH, MEOEIbIO M KAaHIEISIPCKUMH PUHAATIECKHOCTAMHY;
NOJJIEPKUBATH CPEICTBA OPraHU3AMOHHON TEXHUKH B pa004YeM COCTOSIHUU.

3Hanusa:

TpeOOBaHUs OXpaHbI TPY/Ia, MPOU3BOJACTBEHHOW CAHUTAPUH, POTUBOIIOKAPHON 3aIlUTHI;
OCHOBBI ITPABMIILHOW OpTaHHU3AINN TPYIa U METOJIBI TIOBBIIICHUS ero 3QeKTUBHOCTH;
BU/Ibl OPTAaHNU3AIMOHHON TEXHUKH U TIOPSIOK PabOTHI ¢ HEll.

K 1.6. OcymecTBiare paboTy IO
MOATOTOBKE u MIPOBENICHUIO

HaBrIkn:
OpraHM3alMy TOATOTOBKA W TPOBEJEHMS KOH(M)EPEHTHBIX MEPONPHUITUN, OOecredeHus
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KOH(EepeHTHBIX MEpOIPUATHH,
obecrieunBaTh WHPOPMAITHOHHOE
B3aMMOJICHCTBHE PYKOBOAUTENS C

noapasaciICHUAMA U JOJIKHOCTHBIMHU
JIMIaMH1 OpraHu3anumn

I/IH(bOpMaHI/IOHHOFO B331/IMOI[GI71CTBHH PYKOBOOUTEIIA C MOAPA3ACIICHUAMU U NOJLDKHOCTHBIMU
JIMIaMU OpraHru3aln

Ymenua:

OpPraHM30BBIBATH MPOIECC TOATOTOBKA U TPOBEACHUE KOH(MEPSHTHOTO MEPOIPUITHS
WHMBHUIyaJILHO U B COCTaBe paboueil rpymisl;

JIOKYMEHTHPOBAaTh pPa3HbIC ATalbl MPOIEAYypPhl MOATOTOBKH M IPOBEACHUS KOH()EPEHTHOrO

MEPOIIPUATHS;
COOJTFOIATH TUKET M OCHOBBI MEKIYHAPOIHOTO MPOTOKOJIA;
OCYILECTRBIIAITH  cOOp, 00paboTKy MH(OpMAaNMH, CHUCTEMATHU3AIMIO IOJydaeMbIX U

IIEpPEaBAEMBIX JIAHHBIX;

OCYILECTBIIATE IPOBEPKY TOCTOBEPHOCTH,
UCKJIIOYEHUE TyOIUpOBaHUs HH(DOpMAIIHK;
MPUMEHATH MHPOPMAIMOHHO-KOMMYHHUKAITNOHHBIE TEXHOJIOTHH.

IMMOJIHOTBI W  HEIPOTUBOPEYMBOCTU JaHHBIX,

3HaHus:

HOpMAaTHBHBIE PaBOBHIE akThl Poccuiickoit Penepannn B chepe nHOpMAIH;

KOMIUIEKC OpTaHW3alMOHHO-TEXHUYECKUX MEPOIPUATHI TI0 TOJTrOTOBKE M TPOBEICHUIO
KOH(EpEHTHBIX MEPOIPHUSTHIA,

npaBmia oOpMIICHHUS JTOKYMEHTOB, CO3JaBaeMbIX B IIPOIECCE MOATOTOBKH M TPOBEICHIS
KOH(EPEHTHOTO MEPONPHSTHUS;

STUKET U OCHOBBI MEXTyHAPOIHOTO TIPOTOKOIIA;

JTHKA JEJIOBOr0 OOIIECHHUS;

COCTaB BHYTPEHHUX M BHEIIHUX MH(POPMAIMOHHBIX TTOTOKOB;

CTPYKTYpa OpraHU3aIiy U TIOPSIOK B3aUMOJICHCTBHS TIOIPa3AeIICHHIA;

MeToABl 00pabOTKHM M 3aIUTHI WHPOPMAITUH ¢ MPUMEHEHHEM CPEICTB HMH(GOPMAIMOHHBIX U
KOMMYHUKAIIMOHHBIX TEXHOJIOTHH;

TpeOOBaHMs OXpaHbI TPY/IA.

IK 1.7. Odopmitsars
OpraHN3allMOHHO-PACIOPSANTEIbHEIC
JOKYMEHTBI W OpPraHU30BBIBAThH
paboTy ¢ HUMH, B TOM YHCIE C
UCTIOJIb30BaHHEM
aBTOMAaTH3UPOBAHHBIX CUCTEM

HaBbIkn:
oopmIteHUsT OpraHU3aAMOHHO-PACTIOPATUTEIHHBIX TOKYMEHTOB W OpraHW3alus padoTHl C
HHMH, B TOM YHCJIE C HCIIOIb30BAaHNEM aBTOMATH3HPOBAHHBIX CHCTEM

Ymvmennsn:

COCTaBJISITh MTPOEKTHI OPTaHNU3AIMOHHBIX, PACTIOPATUTENFHBIX U HH(POPMAIMOHHO-CIIPAaBOYHBIX
JIOKYMEHTOB, B TOM YHCJIe JJOKYMEHTOB, COJIEpKAIIUX KOH(UICHIINAIbHYI0 HH(OPMAIIHIO;
0o(hOopMITATE OpPraHNU3allMOHHO-PACTIOPSIUTENBEHBIE JOKYMEHTHI (OpUTHHAIBI U KON );
CKaHHUPOBAaTh, KOMTUPOBATH 1 KOHBEPTUPOBATH JIOKYMEHTHI B pPa3iIMYHbIE ()OPMATEHI;
OCYIIECTBJISITH ~ MPOBEPKY  MPOEKTOB  JIOKYMEHTOB  Ha  COOTBETCTBHE
JIEITOTIPOU3BO/ICTBA;

MIPUHUMATH ¥ IPOBOJIUTH IEPBUYHYIO 00pa0OTKY BXOASIIUX TOKYMEHTOB;
MPOBOJUTH MIPEABAPUTENBHOE PACCMOTPEHHUE BXOISIINX U BHYTPEHHUX JOKYMEHTOB;

IpaBuJjiaM
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PETUCTPUPOBATH BXOSAIINE, UCXOIIINE U BHYTPEHHHUE TOKYMEHTBI;
KOHTPOJIMPOBaTh MAapIIPyTU3alHI0 JOKYMEHTOIOTOKOB B OpraHu3alH (COTJacoBaHHE,
NOAMUCaHNe, YTBEPKICHUE, PETUCTPAIs, 03HAKOMIICHHUE W UCTIOIHEHHE IOKYMEHTOB);
OCYIIECTBIISITh CPOKOBBIN KOHTPOJIb HCITOTHEHUS JOKYMEHTOB;

OCYIIECTBJISITh TOATOTOBKY M OTIIPABKY UCXOASAIINX JOKYMEHTOB;

COCTaBIISITh OTUYETHI M aHAJIUTUYECKHE CIIPABKH 00 MCIIOIHEHUH JOKYMEHTOB;

BECTH MH(POPMAIIMOHHO-CIIPABOYHYIO pa0OTy 1O TIOKYMEHTaM;

OCYLIECTBJISAITh  paboTy ¢  OpPTraHU3allMOHHO-PACIOPSAUTENBHBIMU  JOKyMEHTaMH B
ABTOMATH3UPOBAHHBIX CHCTEMAX.

3HaHusa:
HOpPMaTHUBHBIE MTPaBOBbIE akThl Poccuiickoit denepanuu B cepe enonpon3BoJICTBa;
JIOKAJIbHBIC HOPMAaTHWBHBIC aKThI, PErIIaMEHTHUPYIOIINE ACATCIBHOCTD CHY)K6BI

JIETIONIPOU3BOJICTBA U €€ paOOTHUKOB, OPTaHU3AIINIO BEICHHS JIETIONIPOU3BO/ICTBA;
COBPEMCHHBIC I/IH(i)OpMaIII/IOHHI)Ie N KOMMYHUKAIITUOHHBLIC TCXHOJIOTUU, IPUMEHACMBIC B pa60Te
C JIOKyMEHTaMH;

CTPYKTYpa OpTaHM3allH, PYKOBOACTBO CTPYKTYPHBIX IOIpa3ZeNeHri, 00pa3mbl MOIMUCEeN
T, UMEIOIINX TPaBO MOJIMHCAHMS W YTBEPXKJICHUS JTOKYMEHTOB, M OTPAaHWYCHUS 30H WX
OTBETCTBEHHOCTH;

NpaBUIIa PYCCKOTO S3bIKA;

TpeOOBaHMS OXPaHBI TPYAA.

IIK 1.8. OdopMIsITh TOKYMEHTHI II0
JUYHOMY COCTaBY M OPTaHH30BBHIBATH
paboTy ¢ HHMH, B TOM HHCJIE C
HCTOJIb30BaHHEM
ABTOMATH3UPOBAHHBIX CHCTEM

HaBbIkn:
oopmITeHUs TOKYMEHTOB I10 INYHOMY COCTaBY M OpraHU3aIliy paboThl C HUMH, B TOM YHCIE C
HCTIONH30BAaHNEM aBTOMATH3UPOBAHHBIX CHCTEM

Ymenus:

obecIieunBaTh COXPAHHOCTD [1EPCOHANBHBIX TaHHBIX pA0OTHHKOB;

OpPraHU30BbIBATE JOKYMEHTOOOOPOT IO IPEACTABJICHHIO IOKYMEHTOB IO IIEPCOHATIY B
roCyIapCTBEHHBIE OPIaHBbl;

OPraHU30BbIBATH JOKYMEHTOOOOPOT N0 YUETY U JBMKECHHUIO PAOOTHHUKOB,;

BECTH BOMHCKHH y4€T paOOTHHKOB,;

BECTH Y4ET paboyero BpeMeH! paOOTHHKOB;

0(hOpMIIATE OpPraHU3aLMOHHO-PACTIOPAAUTENbHBIE JOKYMEHTHI 10 TUYHOMY COCTaBY;

BECTH PErUCTPALHIO, YUET, ONEPATHBHOE XPAHEHHUE JOKYMEHTOB I10 INYHOMY COCTAaBY;

BECTH JOKYMEHTALMIO, MOATBEPKAAIOLIYIO CBEICHUSI O TPYJOBOM AEITEIBHOCTU U TPYAOBOM
cTa)ke paOOTHHUKOB;

(hopMHpOBaTH TNUHBIE Jiefia pAOOTHUKOB;

o(hopMIIATE J1eNia 110 IMYHOMY COCTaBY ISl IIEPENady B apXUB OPraHU3allly;

paboraTh €O CreHMaNTU3UPOBAHHBIMM MH()OPMAIIMOHHBIMU CHCTEMaMH U 0a3aMu JaHHBIX I10
BE/ICHUIO YU&Ta U ABMKEHUIO pAOOTHUKOB.
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3HaHmus:

HOpMAaTHBHBIE MPaBOBbIC aKThl Poccuiickoii denepanuu B chepe TpyIOBBIX OTHOIICHHIA,
JIOKJIbHbIC HOPMATHBHBIE aKThI, PETIIAMEHTUPYIOIINE TPYIOBBIC OTHOILICHUS;

COBpPEMEHHBIE WH(OPMAIMOHHO-KOMMYHHUKAIIMOHHBIC TEXHOJOTHH, TPUMEHsIEMbIE B paboTe ¢
JIOKYMEHTaMH 10 JINYHOMY COCTaBY;

CTPYKTYpa OpraHU3aIluH, PYKOBOJCTBO CTPYKTYPHBIX TOApa3 el CHH;

MpaBuJIa JACIONPOU3BOJICTRA;

MpaBuJia PyCCKOTO SI3bIKA;

JTHKA JIEIIOBOI0 OOIIEHHS;

TpeOOoBaHMs OXpaHbI TPY/a.

IIK 1.9. Opranu3oBbIBaTH TEKyIIee
XpaHeHHe JOKYMEHTOB, O0pabOTKy
JeNl JUIsS ONEPATHBHOIO M apXHUBHOIO
XpaHeHHs, B  TOM  4YHCIE C
HCIIOIB30BaAHUEM
ABTOMAaTHU3UPOBAHHBIX CHCTEM

HaBbiku:
OpraHW3allMi TEKYIIET0 XPaHCHWs] TOKYMEHTOB, OOpaOOTKM Jen IS ONepaTUBHOTO U
APXUBHOI'O XpPaHEHHUsI, B TOM YHCJIE C UCIIOIb30BAHUEM aBTOMATU3UPOBAHHBIX CHCTEM

YmMmenua:

pa3pabaTeiBaTh HOMEHKIIATYPY JI€1 OPTaHU3aIlNH;

MIPOBEPSATH MPABHIIBHOCTH O()OPMJICHHS JOKYMEHTOB M OTMETKH 00 MX HCIIOJIHEHUH Tepel uX
(hopMUpOBaHHEM B €0 JJIs IMOCICAYIOLIETO XpaHeHus; GOpMHUPOBATH Jeia, KOHTPOIUPOBATh
MpaBUILHOC W CBOCBPEMEHHOE pacHpeleicHie MW TOMIMBKY JTOKYMEHTOB B Jeila B
COOTBETCTBHH C HOMEHKIIATYPOU JIET;

MPOBEPAThL CPOKH XPAaHEHUS JOKYMEHTOB, COCTaBISATH TIPOTOKOJ pabOTHI HSKCHEPTHOM
KOMHUCCHUH TI0 MIOATOTOBKE JIOKYMEHTOB K IIepenayue B apXuB;

COCTaBJISTH aKT O BBIJCTICHUH K YHHUTOXEHUIO TOKYMEHTOB, HE IMOISKAIINX XPaHEHHUIO;
COCTaBJISITh aKT 00 YHUUYTOXKEHUH JJOKYMEHTOB;

OCYIIECTBIISITH TIOTHOE WM YacTUYHOe O(OopMIIeHHE [el BPEMEHHOrO,
JIOTITOBPEMEHHOT'O CPOKOB XPAHCHHSI;

COCTaBJISITh OMUCH A€ CTPYKTYPHBIX TOJpa3IeNeHNii MOCTOSHHOTO, JOITOBPEMEHHOTO CPOKOB
XpaHEHUS IS Tepelavn JIe]l B ApXUB OpTraHU3aIig;

MIPUMEHATH HHHOPMAIIMOHHO-KOMMYHHUKAIITMOHHBIE TEXHOIIOTHHU NPU PabOoTe ¢ JOKYMEHTaAMH.

IMOCTOSIHHOTO,

3Hanus:

HOpPMaTUBHBIE TpaBOBble akThl Poccuiickoit ®Peneparmu B cdepe IeIOMpoU3BOICTBA U
apXUBHOTO JeNa;

JIOKaJbHbIE HOPMATUBHBIE aKThI, PEriIaMEHTHPYIOILIUE BEACHUE IEIONPOU3BOICTBA U Mepeaady
JIeJ1 B apXUB OpraHM3allH;

BUIbI HOMEHKIIATYp 1€, o01re TpeOOBaHUs K HOMEHKIAType Ael, NOPsIoK paboThI ¢ HEl;
nopsiiok (opmupoBanus U odopmieHus Aen, crneurduka GOpMUPOBAHHUS OTHEIbHBIX
KAaTeropui Je;

MpaBWJIa XpaHEHNUs e, B TOM YUCIIE C JOKYMEHTaMH OrpaHUYEHHOI' 0 10CTYIIa;

MpaBuJjIa BBIJAYH U UCTIOIB30BaHMUS IOKYMEHTOB U3 C(HOPMUPOBAHHBIX JIE;

MOPSZIOK UCIOJIb30BAHMS TUTIOBBIX WJIM BEJOMCTBEHHBIX NEPEYHEN JOKYMEHTOB, ONPEAETICHHUS
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CPOKOB XpaHEHUS B MPOIECCE IKCTIEPTU3BI IICHHOCTH JIOKYMEHTOB;
BU/IbI OTHMCEH JIC)T OPTaHU3AIMH U TIOPSJIOK pa0OThI C HUMH,
TpeOOBaHUS OXpaHbI TPY/Ia.

B/l 02 Opranuzanus apXxuBHOH
paboTh o JIOKyMEHTaM
OpraHu3anuii  pa3iu4yHbIX  (QOpM
COOCTBEHHOCTH

K 2.1. Ocy1iecTBIsTh
KOMIUIEKTOBAaHUE apXUBHBIMH JIelaMU
(moxyMeHTaMU) apXuBa OpraHU3allud

Hagbiku:

y4acTusi B KOMIUIEKTOBAaHUH apXUBHBIMHU JIeTaMH (JJOKyMEHTaMH1) apXuBa OpraHu3alin
Ymenus:

pabotaTh ¢ ojpa3AeNeHUsIMH/OpraHu3alsIMA KICTOYHUKAMU KOMIIEKTOBAHUS apXHBa;
MIPUHUMATh ApXUBHBIE Jefa (JIOKyMEHTHI) Ha MOCTOSTHHOE WJIN JOJITOBPEMEHHOE XPAHEHUE;
Yy4acTBOBATh B NMPOBEACHUU IKCIEPTU3bI LIEHHOCTH Pa3UYHBIX THUIIOB U BUIOB JOKYMEHTOB B
COOTBETCTBHUHU C BHYTPEHHUMH perjaMeHTaMu OpraHu3alliy;

NPUMEHATh, B pabOTe PEKOMEHJIAIMU 3KCIEPTHO-TPOBEPOYHON KOMHCCUHM HIH JKCIEPTHOM
KOMFCCHUHU OpPTaHU3aIINN;

MPUMEHSATH TIEPEYHH C YKa3aHHEM CPOKOB XpaHEHUS el (JOKyMEHTOB);

COOIOIaTh HOPMATHBHBIE CPOKU XPaHEHHS JIeT (IOKyMEHTOB);

BECTH Y4ET MCTOYHHUKOB KOMILJIEKTOBAHHMS apXHBA;

MCIOJIH30BATh MEPEI0BOM OTEYECTBEHHBIN M 3apyOeKHBII ONBIT IO KOMIUIEKTOBAHHUIO apXHBa
JenamMu (OKyMEHTaMH) IIOCTOSIHHOTO U JIOJTOBPEMEHHOI'O XPaHEHMS,;

HCIIOIB30BaTh COBpPEMEHHBIC aBTOMAaTH3HPOBaHHEBIE, “H(OPMAIHOHHBIC "
TEICKOMMYHHUKAIIMOHHBIE ~ TEXHOJOTHH  JTOKYMEHTHPOBAHHBIX chep  IEATEIBHOCTH
OpraHM3aIHu.

3Hanusa:

HOpPMATHBHBIC IIpaBOBbIE akThl Poccuiickorr deneparmui B chepe METOMPOM3BOACTBA U
ApPXUBHOTO JIEeNa;

Hay4YHO-METOJMYECKAE KPUTEPHH OKCIEPTHU3bl IEHHOCTH Pa3IUYHBIX THIIOB W BHUIOB e
(mOKyMeHTOB);

TEOPETHYECKUE W METOAMYECKHE aCIeKThl KOMILIEKTOBAHHS W JKCIEPTH3BI IIEHHOCTH BCEX
BUJIOB JOKYMEHTOB;

BU/[IBI, PA3HOBUAHOCTH U ()OPMATHI BCEX BUIOB JOKYMEHTOB;

YHHQUIMPOBAHHYIO CHCTEMY OpPTaHH3AIMOHHO-PACTIOPAIUTEIHHON TOKYMEHTAINH;

CTaHAapTH 0OPMIIEHHUS OPTaHN3AMOHHO-PACTIOPSAUTENEHON TOKYMEHTAIIH;

CnocoObl W TEXHOJNOTMH JOKYMEHTHPOBAHHUS Pa3IUYHBIX BHAOB MNpohecCHOoHATBHON
TIeSITeTbHOCTH;

OpTraHHU3aIMOHHBIE PUHIIUITEI KOMIUIEKTOBaHUS JIeN (JIOKYMEHTOB) OTpaHMYEHHOTO IOCTYTIA;
TpeOOBaHUS OXpaHbI TPY/IA.

[IK 2.2. Bectu y4€T apXuBHBIX JEI
(moxKymMeHTOB), B TOM 4HCIE C
HCIOJIb30BaHUEM
ABTOMAaTH3UPOBAaHHBIX CHCTEM

HaBbIkn:
BeJCHUS Y4€Tra apXUBHBIX
ABTOMATU3UPOBAHHBIX CUCTEM

€I (,Z[OKyMeHTOB), B TOM 4YHCJI€ C HCIIOJIb30BAHHEM

YMmenua:
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MOJTB30BaThCA YUYETHBIMH JIOKYMEHTAMH B PaMKax 3JIEKTPOHHBIX HH(OPMALMOHHBIX CHCTEM
JOKYMEHTHPOBAaHHBIX c(hep ACSTETLHOCTH OpraHU3allNy;

MOJIb30BATHCS cepTHGUINPOBAHHBIMU aBTOMAaTU3MPOBAHHBIMH cucreMaMu
JOKYMEHTHPOBAaHHBIX c(ep ACATEN HOCTH OpPraHU3alMH MO y4YETY, PErHCTPalrd, KOHTPOIIO
Jieln (TOKyMEHTOB);

MOJTB30BaThC  WH(OPMALMOHHO-CIPABOYHBIMU
JIesITeTbHOCTH OpraHu3aluy,

BECTH CITPaBOYHO-TIOMCKOBBIE CPEACTBA K apXUBHBIM JIefIaM (JOKYMEHTaM);

BECTH Y4ET CTpaxoBoro (hOHa apXUBHBIX JeN (IOKYMEHTOB);

MIPUMEHATh HOPMAaTHBHBIE MPABOBBIE AKThI, JIOKAJIbHbIE HOPMAaTHUBHBIE aKThl OpraHU3allud U
METOIMYECKUE JOKYMEHTHI B 00JIaCTH y4€Ta apXUBHBIX €N (JOKYMEHTOB);

BHOCHUTbH TPEJIOKEHHS 110 COBEPIICHCTBOBAHHIO METOANYECKOro obecriedeHusl yuéra pa3HbIX
BUJIOB JIOKYMEHTOB B JJOKYMEHTHPOBAHHBIX chepax JAesTeNbHOCTH OpraHH3aIliy.

CUCTEMaMH

chep

JOKYMCHTHPOBAHHBIX

3HaHus:

HOpPMAaTHBHBIC TIPaBOBBIC akThl Poccuiickoit Denepammm B cdepe METOMPOM3BOACTBA U
ApXUBHOTO JIeIa;

METOJMYECKUE JIOKYMEHThI W HAIlMOHANBHBIC CTAHIAPTHl B 00NAcTH y4€ra IOKYMEHTOB U
JIOKYMEHTHPOBAHHBIX c(ep NeaTeIbHOCTH OpraHN3allii;

OTEYECTBEHHBIE U 3apyOeXHbIe CEpTHUHUIIMPOBAHHBIE CHCTEMBl aBTOMAaTH3WPOBAHHOTO y4&Ta
aApPXHUBHBIX €T (IOKYMEHTOB);

TpebOBaHMS K YUETY 0CO00 IMEHHBIX M YHUKAJIBHBIX apPXUBHBIX €N (JJOKYMEHTOB);

CPOKH BBITIOJIHEHHS pa0OT MO YyUETY apXUBHBIX JIEN (IOKyMEHTOB);

00IIIMe TPUHIUTIE y4€Ta ¥ KOMILIEKTOBAHHUS JIEN (IOKyMEHTOB) OTPaHHYEHHOTO JTOCTYIIA;
TpeOOBaHMs OXpaHbl TPY/IA.

I[IK 2.3. OcymecTBiaTs XpaHEHHE
ApXUBHBIX A€l  (JOKYMEHTOB) C
MOCTOSTHHBIM CPOKOM XPaHEHHsSI U IO
JUYHOMY  COCTaBy B apxuBe
OpraHu3aIuu

HaBbIkn:
OCYIIIECTBIICHNS XPAaHEHUS apXWBHBIX JIeN (JOKYMEHTOB) C MOCTOSHHBIM CPOKOM XpaHEHHs U
10 TIUYHOMY COCTaBYy B apXHBE OPTaHU3AIIUU

Ymenus:

CUCTEMaTHU3HUPOBATh Jiena (JOKYMEHTHI);

pasMmellaTh apXMBHBIE [1esa (JOKYMEHTBI) Ha MeCcTax XpaHEHHss B COOTBETCTBUU C
HOPMAaTUBHBIMHU TPEOOBAaHUSMU B 00JaCTH apXUBHOTO JIe/la ¥ YIIPaBICHUS JOKYMEHTAMU;
cOOMI0AaTh HOPMATHBHBIE PEKUMBI XPAaHEHUS ApXUBHBIX JeN (JOKYMEHTOB) Ha JIOOBIX
HOCHUTEJSIX;

IPOBOAUTH MPOBEPKY IOJIHOTHI COCTaBa APXUBHBIX JIOKYMEHTOB B €IMHUIIAX XPAHEHUS;
IPOBOAUTH ONMCAHUE APXUBHBIX A€ (JIOKYMEHTOB);

COCTaBIISITh CIIPABOYHO-TIOMCKOBBIE CPEIICTBA K aPXUBHBIM JieIaM (IOKyMEHTaMm);

BECTH Y4YET W KOHTPOJIb BBIAYM apXUBHBIX Je1 (JOKYMEHTOB) M3 apXMBOXPaHWJIMIIA M HX
BO3BpATa;

BECTH Y4YE€T M KOHTPOIb mepenaur Jen (JOKYMEHTOB) B TOCYAApCTBEHHBIN/MyHHIMIAIbHBIA
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apx¥B WM Ha WHOE BHEIIHEE XpaHeHUe U IpuéMa Jiel ¢ BHEITHEr O XPaHCHHS,;
MPOBOAUTH MOJUCTHYIO MPOBEPKY (PU3UUECKOTO COCTOSHUS J1eN (JOKYMEHTOB);
pa3bICKUBATh HEOOHAPYKEHHBIE Jiena (TOKYMEHTHI);

3alMIIaTh HTHQOPMAIMOHHBIEC PECYPCHI apXHBa OT HECAHKIIMOHHUPOBAHHOTO IOCTYTIA.

3Hanmus:

HOpPMAaTHBHBIC MpaBOBbIe akThl Poccuiickoii ®demepanuu B cepe ACTONPOU3BOJACTBA H
ApXUBHOTO JIeNa;

HOpPMAaTUBHbIE TIpaBoBble akThl Poccuiickoii ®exepannun B obnactn uH(OpManuy,
UH(OPMAITMOHHBIX TEXHOJIOTHH, 3alUThl HH(GOPMAIMKM ¥ TIEPCOHATBHBIX JaHHBIX, UDPOBOM
TpaHchopManumy;

HOpPMaTHBHBIC TPaBOBbIe akThl Poccuiickoii ®deneparyu B 001acTH KOH(UIACHIUATBHOCTH
UHpOpMAITHH;

TpaBUjIa XpaHESHUsI 1N (JOKYyMEHTOB) B COOTBETCTBHH C UX THIIAMU;

opsi0K (hOPMUPOBAHHUS JOKYMEHTOB B KOMITJICKTBI, TPYIIIIbI, THIIbI;

TpeOoBaHUS K O(OPMIICHHWIO JOrOBOPOB Ha pEANH3AIMI0 YCIYr BHEIIHETO XpaHEHUs el
(mOKyMEHTOB);

CPOKH BBIMOJIHEHHUS padoT;

TpeOOBaHMS K yCTAHOBJICHHBIM HOPMaM BBIPAOOTKH;

TpeOOBaHMS OXpaHbI TPYAA.

IIK 2.4. OcymecTBIATh XpaHECHHE,
KOMILIEKTOBaHHUE, YYET u
WCIIONB30BaHNEe Jed  (JOKYMEHTOB)
BPEMEHHOTO XPaHEHUS

HaBbIkn:
obOecrieueHUsT XpaHEHUS, KOMIUICKTOBAaHMs, y4éTa ¥ HWCIIONB30BAaHUSA Jdel (JOKYMEHTOB)
BPEMEHHOT'0 XpaHEHUS

Ymenus:

OpraHH30BbIBaTh W OOECIIEUMBATh XpaHEHHE Jel (JOKYMEHTOB) BPEMEHHOTrO XpaHCHUs
OpraHH3al{U B TPAJUIIMOHHOM H B 2JIEKTPOHHOM BH/IC;

KOHTPOJIMPOBATH Pa3paboTKy CTPYKTYPHBIMH MOAPA3ACICHUSIMU OMKUCEH M aKTOB O BBIICICHUU
HA YHUUYTOXXEHHE el (JOKYMEHTOB) BPEMEHHOI'O XPAaHEHHUS B TPATUIHOHHOM H B SJIEKTPOHHOM
BH/IC;

(bopMHPOBaTh CAUHHUIIBI XPAHEHHUS JTOKYMEHTOB JUISl UX MOCICAYIOLIErO pa3MeICHHs B apXHBE
OpraHH3alHy;

COCTABIISITH CIIPABOYHO-TIOMCKOBBIEC CPEACTBA K apXUBHBIM JeNaM (OKYMEHTaM);
OCYILIECTBIIATh TOMCK JIeT (JOKYMEHTOB) BPEMEHHOI'O XpaHEHHs B MPOLECCe MX XPAHCHHUS B
CTPYKTYPHBIX TOJPA3JeICHHUSAX U apXUBE OpraHU3aIUH;

OCYIIECTBIIATh METOJMYECKOe PYKOBOJICTBO OpraHU3allMeil XpaHeHHs Jel (JIOKYMEHTOB)
B CTPYKTYPHBIX MO/IPA3/ICICHUSIX OPraHU3aliH;

OKa3bIBATh CTPYKTYPHBIM TOPa3/ICICHHUSIM MTPAKTUYECKYIO OMOIIb B OpraHU3alui XpaHEHUsI
Jen (JOKyMEHTOB);

pa3pabaTbIBaTh CIPaBOYHO-WH(POPMALMOHHBIE JOKYMEHTBHI 10 OPraHU3alMd HMCIIOJIb30BAHUS
Jen (TOKyMEHTOB) BPEMEHHOTO XpaHEHHs B CTPYKTYPHBIX IIOJPA3ACICHHIX M apXHUBE




20

OpraHu3allly;

IPOBOAUTH SKCHEPTH3Y LIEHHOCTH JAed (IOKyMEHTOB) BPEMEHHOIO XpaHEHHs, NepelaHHbIX B
apXUB;

OIPEENATh CPOKH XpaHEHHS Jen (JOKYMEHTOB) BPEMEHHOIO XpaHCHHUS;

obecrieunBaTh 3alIUTy Jed (JOKYMEHTOB) BPEMEHHOrO XpaHEHHS B OpraHU3alHud OT
HECaHKIIMOHUPOBAHHOIO JOCTYIa WIA YHUYTOXEHNUS;

MPOBOAUTH PU3MUECKOE YHUUTOXKEHHUE JIeN (JOKYMEHTOB) BPEMEHHOTO XpaHEHHS C HCTEKIIUMH
CPOKaMM XpaHEHUs II0CIIE COIIACOBAHHUSI CO CTPYKTYPHBIMU MOAPA3AECIECHUSIMH OpPraHU3alny;
ohopMIIATE YUETHBIE TOKYMEHTBI 00 YHHUTOXKEHUH JIEN (JOKYMEHTOB) BpEMEHHOT'0 XPaHEHHUS C
UCTEKIIMMHU CPOKaMU XPaHEHUS COBMECTHO CO CTPYKTYPHBIMH  IOAPA3AEICHUSIMHU
OpraHu3alMH.

3HaHus:

HOpPMAaTHBHBIC TIPaBOBBIC akThl Poccuiickoii Demepammm B cdepe METOMPOM3BOACTBA U
apXHUBHOTO JIEIIa;

HOpPMaTHBHBIC IIPAaBOBbIe akThl Poccuiickoii denepannu B 00JIACTH 3alIUTHl IEPCOHATBHBIX
JIAHHBIX;

HOpPMaTHBHBIC NPaBOBble aKkThl Poccuiickoii ®emeparyu B 00macTH KOHGHUIACHIUAIBHOCTH
uHpOopMaIliH;

METOJYecKHe TOKYMEHTHl WM HAI[MOHANbHBIE CTaHAAPTHI B OOJACTH JEIONPOM3BOACTBA U
apXHUBHOIO JEJ1a;

METOJIFKa pa3paboTKH GOopM YIETHBIX JOKYMEHTOB B TPAJAUIIMOHHOM U B 3JIEKTPOHHOM BH/IE;
MpaBWJIa CHCTEMATH3AINH 1 KIacCU(PUKAINN JOKYMEHTOB;

0COOEHHOCTH OpPTaHM3AINY XPAaHEHUS Ae (JOKYMEHTOB) Ha pa3iIMIHBIX HOCHTESIX;

KPUTEPUU ONpEeAeTeHUs] IEHHOCTH MAeN (JOKYMEHTOB) JUIi AalbHEHIIero XpaHeHUs WIu
YHUUTOXEHUS;

TpeOOBaHMS K MPOIlecCaM YHHUTOXEHHSI HHPOPMALlUU B TPAAUIIMOHHOM H DJIEKTPOHHOM BHJIE;
TpeOOBaHM OXpaHbl TPY/IA.

IIK 2.5. Ocy1ecTBISTh

HCTONB30BAaHUE  APXUBHBIX
(moKyMeHTOB), B TOM YHCIe
HCTOJb30BaHUEM
ABTOMATH3UPOBAHHBIX CHCTEM

IS
C

HaBbIkn:
OCYIIIECTBIICHUS NCIIOIB30BAHMS apXUBHBIX e (OKYMEHTOB), B TOM YHCJIE C UCIIOIb30BaHUEM
ABTOMATH3UPOBAHHBIX CHCTEM

Ymenus:

CHCTEMAaTU3UPOBaTh M O0000IIATh CBENCHHS O COCTAaBE M COACPKAHHUHM AapXWUBHBIX JICl
(mOKyMeHTOB);

UCIONIb30BaTh WH(POPMAI[HOHHBIC TEXHOJOTMU B OOJACTU CO3JaHUS CIPABOYHO-TIOMCKOBBIX
CPEJICTB apXHBa M JOKYMEHTHUPOBAHHBIX C(ep NeITeIbHOCTH OpraHU3aIny;

(hopMHPOBATH OCHOBHBIC M BCIIOMOTATEIIbHBIC BU/Ibl APXUBHBIX CHPABOYHHKOB B DJICKTPOHHOMN
thopwme;

IOIrOTaBIMBAaTh MH(POPMAIMOHHBIE JOKYMEHTHI IO 3alpocaM II0JIb30BaTeNeld pa3IMYHBIX
KaTeropui.
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3Hanusa:

HOpMaTHBHBIE MMPaBOBbIE aKThl Poccuiickoit denepariuu B chepe nenonpon3Bo/CTBa;
HOpPMAaTHUBHBIC MpaBOBble akThl Poccuiickoit denepanny B 00MacTH 3alIUTH EPCOHATBHBIX
JIAHHBIX;

METOJMYECKUE JOKYMEHTHl B OOJAacTH HCHONB30BaHUS U IMyOJIMKAalWW apXUBHBIX JeIN
(mOKYyMEHTOB);

cepTudUIIPOBaHHBIE WHPOPMALIMOHHO-TIONCKOBBIE CUCTEMBI B 00JacTH pa3paboTKi Hay4dHO-
CIPaBOYHOTO armapara JOKyMEHTHPOBAHHBIX cep AesTeNbHOCTH OPraHU3alllu;

CPOKH BBITIOJIHEHHUST Pa0OT 110 OpTaHU3aIMK HCIIOIh30BAHUS apXUBHBIX JIeN (JIOKYyMEHTOB);
OpraHU3allMOHHBIEC TPUHIUIIBI HCIIOJIB30BAHUS JOKYMEHTOB OIPAHUYEHHOTO JI0CTYIIA;
TpeOOBaHMs K ITOATOTOBKE apXMBHBIX CITPABOK U BBIITUCOK U3 apXUBHBIX JOKYMEHTOB;
TpeOoBaHUs OXpaHbI TPY/Ia.

B/l 03 Bemomnenue paboT 1m0
JOJDKHOCTH CITy>KaIlero
«Jlemonpou3BoUTEND

IIK 3.1. OO0pabatbiBaTh u
PErUCTPUPOBATH KOPPECIIOHICHITUIO H
JOKYMCHTAJIbHBIC Marepuallbl,
HaIrpaBJIATh ux B CTPYKTYPHBIC
TTOApa3IeICHMS, opOopMITITH
peTHCTpallMOHHbIE  (OPMBI WU
co3JaBaTh OaHK JIAHHBIX, BBIIABAThH
HEOOXOIMMEBIC CITpaBKHU o

3aperucTPUPOBAHHBIM TOKYMEHTAM.

HaBbiku:
Opraam3anuu pabOTHl IO PETHCTPAIlAH, yUETYy, XpPaHCHUIO W Tepenade B COOTBETCTBYIOIINE
CTPYKTYpHBI€ MOJpa3/IeI€HUs TOKYMEHTOB TEKYIIErO JIEI0MPOU3BOACTBA

YMmenusn:
ITonp30BaThCS aBTOMATH3MPOBAHHBIMH CHCTEMaMH y4Y€Ta, PETUCTpAIlid, KOHTPOIS U
uH(OPMAITMOHHO-CIIPABOYHBIMH CHCTEMaMH ITPH padOoTe C TOKYMEHTAMHU OpraHu3allui

3uanusa:
[IpaBuna co3maHust U 00paOOTKM YNPaBICHYCCKMX JTOKYMEHTOB, B TOM YHCJIE B CHCTEMax
3JIEKTPOHHOT'0 IOKYMEHTO000pOTa

IIK 3.2. Opranu3oBBIBaTH KOHTPOIb
3a HUCIOJIHEHWEM JIOKYMEHTOB B
OpraHu3aIuu

HaBpikn:

KonTpons 3a ncromHeHneM TOKyMEHTOB

YmMmenus:

PabGorate co Bcelf COBOKYMHOCTBIO HH(OPMAIIMOHHO-AOKYMEHTAIIMOHHBIX  PECYPCOB
OpraHu3aINH

3Hanus:

[IpaBuna oprannzanuu v (OpMbI KOHTPOJISI HCHIONHEHHS JOKYMEHTOB B OpraHHU3aliH

IIK 3.3. Bectn paboty mo co3maHuio

CIIPaBOYHOTO amrmapara o
JOKYMEHTaM,  O0eCle4nBaTh  HX
TIOWICK.

HaBbiku:
Benennst nHpOpMannoHHO-CIIPaBOYHON PaOOTHI

YMmenua:
ITomp30BaThCs 6a3amMu TAHHBIX, B TOM YHCIIE YIAIEHHO

3HaHus:
[IpaBwa co3manus v BeZileHns 0a3 JaHHBIX CITY>KEOHBIX JOKYMEHTOB B OpTaHHU3aIAN

IIK 3.4. YuactBOBaTh B pa3zpaboTKe
HOMEHKJIATYPBl ~ J€l,  IPOBEPSTH
NpaBUIBHOCTE  (OPMUPOBaHHUA U
ohopmiieHUs €.

HaBbIkn:
Pa3paboTky HOMEHKIIATYPHI JIE]T OpTaHU3aIHH
®dopmupoBanus 1 0pOpMIICHHS JIEN

YMmenua:
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PaspabaTbiBaTh HOMEHKIATYPY J€ M UCIOJIB30BATh €€ 10 Ha3HAUYCHHIO
[IpoBoauTh onepatyu o GOPMUPOBAHUIO U ODOPMIICHHIO JET

3HaHmus:

Bunel HOMeHKIaTyp, oOIIMe TpeOOBaHUS K HOMEHKJIATYpE, METOJIMKA €€ COCTaBJICHHUS U
oopmiieHus

[Mopsinok dopmupoBanuss u odopmicHuss Jen, crnenupuka (HOPMUPOBAHUS OTACITHHBIX
KaTeropum Jen

[IK .3.5. Bectu moaroroBky u
nepenayy B apXWB  MPEANPHUATHUS
JOKYMEHTAIIbHBIX MaTepHa’os,

3aKOHYCHHBIX JCIOIIPON3BOJACTBOM.

HaBbiku:

OpraHuzaiu M ydacTusi B paboTe 3KCIEPTHOH KOMHCCHM I10 TOATOTOBKE JOKYMEHTOB K
XpaHEHHIO, aKTa O Mepeaade Ha YHUUTOXKEHUE IOKYMEHTOB, HE MOJISKAIINX XPAHEHUIO
CocTaByieHUs ONUCEH el

YmMmenus:
O opMIISITh TOKYMEHTBI SKCIIEPTHONH KOMHCCHH, OIUCH €T B COOTBETCTBUM C HOPMATHUBHBIMHU
TpeOOBaHMIMU

3HaHud:
HopMmaTuBHbIE TPaBOBbIE aKThl, HOPMATHUBHO-METOAMYECKUE TOKYMEHTHI, T'OCYIapCTBEHHBIC
CTaHAAPTHI, ONPEACIISAIONINE OPSII0K OPraHU3aIMK XPaHSHHSI JOKYMEHTOB

IIK 3.6. IlpoBomuTh ACHCTBHUS TIO
YCTaHOBJICHUIO, YIOPSIOYCHUIO HWIIH

Hagbiku:
Opraam3aruyn 6e30macHoi paboTH Ha paboueM MecTe

M3MEHEHUIO TMOpPS/IKa OCYNICCTBICHUS | YMeHMs:

TPYIIOBOT'O IIpoIiecca. [TpumensTh TpeOOBaHUS OXpaHBI TPY/Ia U TEXHUKU O€30MaCHOCTH
3HaHusn:
TpeboBaHUs OXpaHbI TPyJa U TEXHUKHA OE30MaCHOCTH

IIK 3.7. [Ipumensate | HaBbikm:

HHPOPMAITMOHHO- O06pabOTKH TOKYMEHTOB B CHCTEMaxX AJIEKTPOHHOTO TIOKYMEHTO000poTa

KOMMYHHKAIIMOHHBIE TEXHOJIOTUH TIPH
00paboTKe 1 CO3/TaHUU JTOKYMEHTOB

YMmenua:
Bectu Tekyiee nenonpon3BoJICTBO B CHCTEMaX JIEKTPOHHOTO TOKYMEHTO000pOTa

3HaHus:
OYHKIINOHAI U KIIFOYEBBIE BO3SMOXHOCTH CHCTEM 3JIEKTPOHHOTO IOKYMEHTO000pOTa




4.3. Marpuiia KOMIIETEHIUI BBIITYCKHUKA

23

4.3.1. Marpuna cootBeTcTBHs BHIO0B nestenbHocTH 10 PI'OC CIIO, BuaaM NesTeIbHOCTH 10 3ampocy padoToaatelns BUAaM MPoQecCHOHATBHOM

JEATEIbHOCTH MO IPO(ECCHOHATBHBIM CTaHAapTaM, KBATN(UKAITHOHHBIM CIIPABOYHHKAM C YI€TOM OTPACIIEBOM CHeHI/I(l)I/IKI/Il

Yactrs OITOII-IT

HanmenoBanue Buna

Ko 1 HaumenoBsanue

Kon npodeccronansHoro

Kon 1 saumenoBanue

Kon 1 HaumenoBanue

o0si3aTenbHast JIESTEIBHOCTH npodeccroHaIbHON craHjapra 0000IIEHHOM TPY0BOI TPYILOBOH (QYHKITHH
/BapraTHBHAs KOMITETEHITNHI byHKIMU
B/l mo ®I'OC CIIO B 01  Ocymectienue | [IK 1.1 Ocymecteisars | 07.002 OT® A Opraauzanuonnoe | A/01.3 [Tpuem u
OpraHU3aIlMOHHOTO U | IpueM-Tepenaqy obecrieueHUe  JESITENbHOCTH | pacrpelefieHne
JOKYMEHTAIIMOHHOTO yIIpaBJICHYECKOH OpraHu3zalyu Tene)OHHBIX  3BOHKOB
oOecriedeHns] JAEATEILHOCTH | HHMOpMAIHH c OpraHu3alu
OpTaHHU3aIHNN TTOMOIIBIO CpPEICTB OT® C Opranuzanuonnoe, | C/03.6 Opranuzamus
WHPOPMAIMOHHBIX | JIOKYMEHTAIIMOHHOE u | Tene) OHHBIX
KOMMYHHKAIIHOHHBIX WH(POPMAITHOHHOE MEepEroBOpoOB
TEXHOJIOTU I obecrieueHNE  JEATEIHHOCTH | PYKOBOIUTEIS
PYKOBOIMTEIS OpraHU3aluu
IK 1.2 | 07.002 OT® A Opranuzanuonnoe | A/02.3 Opranu3zaius
KoopnuauposaTth obecrieueHUEe  JEATENbHOCTH | pabOThl ¢ MOCETUTEIAMU
pabory IpUEMHOM OpraHu3alyu OpraHu3alu
PYKOBOIUTEIS, 30H OT® C Opraamzanuonnoe, | C/05.6 Opranuzanus
npuema Pas3InYIHBIX JIOKYMEHTAIIHOHHOE U | paboTBl C MOCETUTEISIMU
KaTeropuil moceTuTenen nH(OpPMAITMOHHOE B MIPUEMHOU
OpraHu3aluu obecrieueHNE  JESITENbHOCTH | PYKOBOIUTENS
PYKOBOIMTEINS OpraHU3aluu
IK 1.3. Bnagers | 07.002 OT® C Opraamzanuonnoe, | C/01.6 OxkazaHue
HaBBIKAMHU JOKYMEHTALIMOHHOE U | IOMOUIM PYKOBOAMUTEIIO
IUTAHUPOBAHUS nH(OPMaIIIOHHOE B MIAHUPOBAHUH
pabouero BpEMEHH o0ecrieueHNe  JIEATENBHOCTH | pabovero BpeMeH!
pyKOBOIUTENSA 51 PYKOBOIUTENS OpraHU3alii C/02.6  [lnaampoBaHwme
ceKperaps pabouero nHs cekpeTaps
IIK 1.4. OcymectBusars | 07.002 OT® C C/04.6 Opranuszanus
MIOATOTOBKY  JIENIOBBIX OpraHu3anuoHHOe, KOMaHIUPOBOK
MOE3JJ0K PYKOBOAMTEIS JOKYMEHTALMOHHOE U | pyKOBOIUTENS
U APYTHX COTPYIHHKOB MH(OPMaIIIOHHOE
OpraHu3alyu obecrieueHNEe  JesITeNbHOCTH

1
Mampuua coomeemcmeust 6UO08 0esIMEeNIbHOCIU 3ANO0JIHAENCS 6 COOMBEMCMEUU C ma6ﬂuuaMu n3.2.
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PYKOBOIMTEISI OpraHU3aIAN
K 1.5. Bnaners | 07.002 OTo C C/08.6 Opranmzanust u
crocobaMu OpraHu3aiuoHHoe, noJJIepKaHue
opraHuzanuu padovero JOKYMEHTAIIMOHHOE U | GYyHKIMOHAIBHOTO
MIPOCTPAHCTBA UH(OPMAITHOHHOE pabodero mpoCTpaHCTBA
NpUEeMHOW W KaOuHeTa o0ecrieueHUEe  JICATEINBHOCTH | MPUEMHON M KaOWHeTa
PYKOBOJIUTEIIS PYKOBOJIMTEIISI OpraHU3aIHN PYKOBOJMTEIS
MK 1.6. Ocymectusars | 07.002 OT® A OpranuzanuonHoe | A/03.3 Beimonnenue
paboTy MO TOATOTOBKE obecrieueHUe  JESITENBHOCTH | KOOPAWHUPYIOIIMX u
u IPOBEICHUIO OpraHu3alyu 00€eCTIeYHBAOIIIX
KOH(EPEHTHBIX byHKIUH
MEpONPUATHH, OT® C Opranuzanuonnoe, | C/06.6 Opranuzamus
obecrieunBaTh JIOKYMEHTAIIMOHHOE W | TIOATOTOBKH, IPOBEICHUS
nHGOPMAITHOHHOE HH(OPMAITHOHHOE u 00CTy)KUBaHUS
B3aUMOJCHCTBHE obecrieueHUe  JESITENBHOCTH | KOH(EPEHTHBIX
PYKOBOJIHTEIIS c PYKOBOJIMTEINST  OpTaHW3aIlMH | MEPOIPHUSTHIA
TTOApa3ICTICHUSIMHU u C/13.6 Obecnieuenue
JOJDKHOCTHBIMH PYKOBOIHTEIS
JIWIIAMU OpTaHU3aIIH uHpopMaIen
C/14.6 Opranusaius
UH(OPMAITHOHHOTO
B3aUMOJICHCTBHUS
PYKOBOIHTEIS c
noJpasJieNeHUsIMU u
JIOJDKHOCTHBIMH  JTATIAMHA
OpraHu3aIu
K 1.7. Odopmmsrs | 07.002 OTO B B/01.5 Opranu3anus
OpraHU3aIMOHHO- JIOKyMEHTaInOHHOE paboThI ¢ TOKYMEHTaMH
pacrnopsauTenbHbIC obecrieueHUEe  JEeSITENbHOCTH
JOKYMEHTBI u OpraHuszaryu
OpraHU30BbIBaTh OT® C Opraamzammonnoe, | C/07.6 Opranusanus
paboTy ¢ HUMHU, B TOM JIOKYMEHTAIUOHHOE U | NCTIOTHEHUSI  PELICHHH,
qrcie c UHPOPMAITHOHHOE OCYIIECTBIEHUE
HCTOJIb30BAaHHEM obecrieueHUe  JSSITENBHOCTH | KOHTPOJST — WCIIOTHEHUS
ABTOMATH3UPOBAHHBIX PYKOBOJIUTENIST  OPraHW3aIMH | IOPYYCHHUH
CHCTeM PYKOBOJIUTEIS
C/09.6 Pazpabotka
JIOKQJIbHBIX
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HOPMAaTUBHBIX AKTOB,
periiaMeHTUPYIOIIIX
paboTy cexperaps
C/10.6 CocraBnenue wu
oopmiteHue
YIIPABJIECHYECKON
JIOKYMEHTAIUN
C/11.6 Opranu3zanus
paboTel ¢ JOKyMEHTaMHu
B MIPUEMHOMN
PYKOBOJHMTEINS

K 1.8. Odopmmsare | 07.002 OT® B B/02.5 Opranunzamus
JIOKYMEHTBI o JloKkyMeHTalnoHHOe TEKyIIero XpaHeHUs
JUYHOMY COCTaBy H obecrieueHUe  JIESITENBHOCTH | JIOKYMEHTOB
OpPraHU30BbIBAThH OpraHu3zalyu

paboTy ¢ HUMH, B TOM

qHcIe c

HCTIONIb30BaHHEM

aBTOMAaTH3HUPOBAHHBIX

CHCTEM

IK 1.9. | 07.002 OT® B B/03.5 Opranusaius
Oprann3oBBIBaThH JlokyMeHTannoHHOe obpaboTkm  men A
TeKyIee XpaHeHne obecriedeHne  AEATENBHOCTH | TOCTEIYIOIIEro
JIOKYMEHTOB, OpraHu3aIu XpaHEHHS

00paboTKy gem  Aus OT® C Opranmzamuonnoe, | C/12.6 Opranu3anus
OIEPaTUBHOTO u JIOKYMEHTAIMOHHOE U | XpaHEHHUs JJOKYMEHTOB B
apXMBHOTO XpaHEHUs, B WH(POPMAITHOHHOE HPUEMHOI PYKOBOIHUTEIS
TOM qucie c obecriedeHre  JIEATEINBHOCTH

UCTIONIb30BaHHEM PYKOBOIHTEIS  OpraHU3aInN

aBTOMAaTH3WPOBAHHBIX

CHCTEM

B/I 02 Opranmzanus | [IK 2.1. Ocymectsisars | 07.012 OTD A A/02.5 KomruiekroBanue

apXMUBHOM paboThI 1O | KOMIUIEKTOBaHHE XpaHeHue, KOMIUIEKTOBaHHE, | apXHBHBIX nen

JOKYMEHTaM  OpraHM3alMi | apXUBHBIMH JeNaMu yd4eT ¥ HCHONIb30BaHUE JeN | (IOKYMEHTOB)

Pa3ITUYHBIX ¢dhopM | (ToKyMeHTamMu) apXuBa (mOKyMeHTOB) apxuBa

COOCTBEHHOCTH OpraHu3aIHu

I[IK 2.2. Bectu yuer | 07.012 OTD A A/03.5 VYuyer apxuBHBIX
apXMBHBIX aen XpaHeHHe, KOMIUIEKTOBAaHHUE, | Jen (JOKyMEHTOB)
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(IOKYMEHTOB), B TOM y4eT W HCHONb30BAaHUE Jel

qucie c (OKyMEHTOB) apXuBa

UCTIONIb30BaHNEM

ABTOMATU3UPOBAHHBIX

CHCTEM

MK 2.3. Ocymectsusars | 07.012 OTD A A/01.5 Opranuszanus

XpaHCHHUE APXUBHBIX XpaHeHI/Ie, KOMIUICKTOBAHUEC, | IOCTOAHHOIO XPaHCHUA

nen  (JOKyMEHTOB) ¢C y4eT W WCIOJb30BaHUE Jen | aen (JOKYMEHTOB)

MOCTOSSHHBIM ~ CPOKOM (TOKYMEHTOB) apXuBa A/02.5 KomruiekToBaHue

XpaHCHUA u 110 APXUBHBIX JEIT

JUYHOMY COCTaBy B (TOKYMEHTOB)

apxuBe OpraHu3alnu A/03.5 VYder apXHBHBIX
Jiel (IOKyMEHTOB)

MK 2.4. Ocymectsusars | 07.012 OTD A A/04.5 Opranuzamnus

XpaHEHHE, XpaHeHI/Ie, KOMIIICKTOBAHHUEC, | MCIIOJIb30BaAHUA

KOMILJICKTOBaHUEC, YUYCET YUY€T W HCIOJIB30BaAHUEC JC€T | apXHUBHBIX I

W WCIIOJIb30BAHHUE JIEIT (TOKYMEHTOB) apxuBa (TOKyMEHTOB)

(IOKYyMEHTOB) A/05.5 XpaHeHue,

BPEMEHHOTO XpaHCHUS KOMILIEKTOBaHUE, yUET U
UCIIOJIb30BaHUE Jien
(ToOKyMEHTOB)
BPEMEHHOTO XpaHEeHUs

MK 2.5. Ocymectmsars | 07.012 OT® A A/04.5 Opranuzanus

HCTIOJIE30BaHHE XpaHeHHe, KOMIUICKTOBAHHUE, | UCIIOIb30BAHUS

APXUBHBIX nen y4eT H WCIONb30BaHUE JIeN | apXUBHBIX Jiern

(mOKyMeHTOB), B TOM (mOKyMeHTOB) apXuBa (TOKyMEHTOB)

qrcie c

HCTOBE30BAaHUEM

ABTOMATH3UPOBAHHBIX

CHCTEM

B/l o 3ampocy | Bl 03 Bemonraenne pador o | [IK 3.1. O6pabatsiBats | 07.002 OT® B MHokxymenranuonnoe | B/01.5 Opranu3anus
paboronmaTens JOJDKHOCTH CITyXallero | u PETHCTPUPOBATH obecrieueHUe  JISSITENBHOCTH | pabOThI ¢ JOKYMEHTAMHU
«J1es10npOr3BOUTEIIb ) KOPPECTIOHCHITUIO | OpraHuszaryu

JOKYMEHTAITbHBIE

MaTepHaIbl,

HamnpamiiaTh  UX B

CTPYKTYPHBIE

oJpaseeHusl,
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ohopMIIATE

pErucTpanuoHHbIC

(hopMBI WM CO3/1aBaTh

0aHK JaHHBIX, BBIIABATH

HEOOXOUMBIC CIIPaBKU

o

3apErUCTPUPOBAHHBIM

JIOKyMEHTAaM.

K 3.2.| 07.002 OT® B J[HoxymenranuonHoe | B/01.5 Opranuzanus

OpraHu30BbIBaTH obecrieueHUe  JESITENBHOCTH | paOOTHI C JOKYMEHTaMHU

KOHTPOJIb 3a OpraHu3zalyu

WCTIOJTHEHHEM

JOKYMEHTOB B

OpraHu3aIuu

IIK 3.3. Becru pab6ory | 07.002 OT® B Jokxymenranuonsnoe | B/01.5 Opranusaius

o CO3JIaHUIO obecrieueHUe  JESITENBHOCTH | paOOThI C JOKYMEHTAMHU

CIIPaBOYHOTO armapara OpraHu3zaryu

o JOKyMEHTaM,

o0ecredynBaTh UX MOUCK

IIK 3.4. YuacteoBats B | 07.002 OT® B Jokymenranuonnoe | B/02.5 Opranusaius

pa3paboTke obOecrieueHNE  MEATEITHHOCTH | TEKYIIEro XpaHEHUS

HOMEHKJIATYPBI e, OpraHu3zaryu JIOKYMEHTOB

MIPOBEPSTH

MPaBUIBHOCTH

hopMHpOBaHUS 51

odopMIIECHUS AeTI.

K 3.5. Bectu | 07.002 OT® B [Hokxymenranuonnoe | B/02.5 Opranu3anus

MOJITOTOBKY M Mepeauy obecrieueHHe  JESITENBHOCTH | TEKYIIEro XpaHCeHUs

B apXuB TMPEIIPUATHS OpraHuszaryu JIOKYMCHTOB

JOKYMEHTAITbHBIX

MaTepHaos, B/03.5 Opranusanus

SaKOHYCHHBIX o0paboTku  men s

JIETIONPOU3BOJICTBOM. MOCTEYIOMIEro

XpaHEeHUs
07.012 OTD A Xpanenue, | A/05.5 XpaHeHue,

KOMIUICKTOBaHHE, Y4eT U | KOMIUIEKTOBAHHUE, yUeT U
HCIOJIb30BAHKE JIeN | UCTIOIb30BaHUE aen
(TOKyMEHTOB) apXxuBa (TOKyMEHTOB)
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BPEMCHHOI'O XpaHCHU

[NK 3.6. TIIposoguts | 07.002 OT® B [HoxymenrauuonHoe | B/03.5 Opranuzanus
JICHCTBHS o o0ecrieueHUE  JICATENBHOCTH | 00pabOTKU  nenm  Jiis
YCTaHOBJICHUIO, OpraHu3alyu MOCIEAYIOIIEr0
YIIopAA04€HH IO 501041 XpaHCHUA
u3MeHennto  mopsnaka | 07.012 OT® A Xpanenue, | A/05.5 XpaHeHue,
OCYIIECTBICHUS KOMIUIEKTOBaHHE, Y4eT U | KOMIUIEKTOBaHUE, y4eT U
TPYIOBOT'O IpoIiecca. UCIIOJIb30BaHHE JieT | MCIIONIb30BaHUE Jen
(mOKyMEHTOB) apXuBa (TOKyMEHTOB)
BPEMCHHOI'O XpaHCHU
K 3.7. Tlpumensrts | 07.002 OT® B [okymenranuonuoe | B/01.5 Opranunzamus

rH(}OpMaImoHHO-
KOMMYHUKAIIMOHHBIE
TEXHOJIOTUU npu

00paboTKe W CO3MaHUH
JIOKyMEHTOB

o0eclieueHre  JIesATEIbHOCTHA
OpraHu3aIuu

paboTHI C TIOKYMEHTaMH




4.3.2. Marpuna cooTBeTCTBUA KoMiieTeHImit u coctaBubix yacteit OIIOII-11 no cneunanbHOCTH:
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Kon 00mmx 1 npogeccroHaIbHBIX KOMIIETEHIMH, OCBAUBAEMBIX B paMKaX AUCHUILIMH (IPOQeCcCHOHAIBHBIX MOIYIIEH)

O6mme komnerenimu (OK)

ITpodeccronanpupie kommneteHmu (I1K)

Hupexc HaunmMenoBanmue
01 (02 (03 |04 |05 |06 |O7 |08 |09 1.1 |1.2 |1.3 |14 |15 (16 (1.7 |1.8 |19 |21 |22 |23 (24 |25 |3.1 |3.2 |3.3 |34 [35 (3.6 |3.7

Oos3aTesIbHASE YaCTh
00pa3oBaTeIbHON MPOrpaMMbI
00/.00 | O6meoopa3zoBaTe/ibHbIE

JHCIUTLTHHBI
OO/1.01 | Pycckuit s13bIK 0|0 0 O
00/1.02 | Wcropus O|0jO0O|O0|0O|O O| O (0]
OO/1.03 | Pusmnueckas KynpTypa 0 0|0 0
00]1.04 OcHOBBI 0€30ITaCHOCTH U olololo ololo 0

3amuThl PomuHbI
OO/1.05 | Xumus 0|0 (0) (0] (0]
00/1.06 | Unudopmaruka 0|0 O O
O0O/1.07 | MaremaTuka O|0|O0O|0O0|O0|O (0] (0]
00/.08 | ®usmka O|l0|O0|O0]|O 0] (0] (0]
OO/1.09 | buonorus (O} O] 0) 0) 0)
0O0/1.10 | TI'eorpadus O|0O|O0O|O|O|O|O (0] 0]
OO/I.11 | MHOCTpaHHBIHA A3BIK 0|0 0 0Ol O0| O] O
OO/1.12 | Oo1iecTBO3HAHUE O|0O|O0O|O|O|O|O OlO0O|O0]| O 0]
OO/.13 | Jlutepatypa 0j]0|O0O|]O0O|0O]|O O O
00j1.14 | BBercHue s olo| |olo o|o 0

CITEIHATBHOCTD
OO/.15 | MamuBuayansHbIH npoekt (O | OO | O[O (0O | O Ol O ]| O O
CT.00 CounajabHo- 3

TYMaHUTAPHBIN UKJI
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CT.01 Hctopus Poccun 0|0 0

CT.02 WHocTpaHHBIN SI3BIK B
npoeccHoHANBEHOM 0|0 o
JIeSTEITLHOCTH

CT.03 BbezonacHocTs olo 0
KHU3HE/ICSATEIHHOCTH

CT.04 dusnueckas KynbTypa 0

Cr.os OCHOBBI OEpENITUBOTO olo 0
TIPOU3BOJICTBA

CT.06 OcHOBBI (hUHAHCOBOM olo 0
IpPaMOTHOCTH

OI1.00 Oo6menpodgeccnoHATBHBI
W UK

OI1.01 OxoHomuka opranmzaru | O | O 0]

OI1.02 MeHepKMeHT 0|0

OI1.03 [TpodeccruonanbHas ITHKA
U OCHOBBI JIETIOBOTO 0|0
00IeHns

OI1.04 ITpaBOBBIE OCHOBBI
npoeccroHaNbHOM 0|0
JeSATENbHOCTH

OI1.05 WNudopmaumonHsie u
KOMM yHHUKAIIHOHHbIE 0|0
TEXHOJIOTUH

OI1.06 Pycckuii 361K B
npoeccHOHANBHOMN 0|0 o
JeSTEeNbHOCTH

OI1.07 KommbroTepHas o0padoTka olo 0
JOKYMEHTOB

OI1.08 Yupasnerue nepcoHaiom | O | O 0

OI1.09 l'ocymapcTtBenHas u

0|0 0]

MYHHUIUTIATbHAS CITyK0a

OIl.10 Kaprepnoe olo
MOJICIIUPOBAHUE

OIl. 1111 OCHOBBI udpoBoit olo
IPaMOTHOCTH

11.00 IpodeccnonaibHbIi
MUK

IIM.01 OcyiecTBiaeHHE
OpPraHU3alHOHHOI0 "5l o
AOKYMEHTALHOHHOT0

odecrneyeHust
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eATeJILHOCTH
OpraHu3anuu

MJIK 01.01

JlokyMeHTaIlMoHHOe
obecrieueHre ynpaBieHUs

MJIK 01.02

Opranmzauust paboOTBl €
JJIEKTPOHHBIMHU
JIOKyMEHTaMH

MJIK 01.03

Opranuzanus
CEKpETapcKoro
00CITy>KUBAHUS

MJIK 01.04

JlokyMeHTaIlMoOHHOe
obecrieueHne KaJpoBOH
CITYKOBI

VII. 01

VYueOHast mpakTHKa

II1. 01

IIpousBoncrBeHHast
NpaKTUKa

ITM.02

OpraHu3anus apXuBHOI
padoThI 10 JOKYMEHTaM
OpraHM3anuii pa3IMYHbIX
(¢ opM coGCTBEHHOCTH

MJIK 02.01

Opranuzanus u
HOPMAaTHBHO-TIPABOBBIE
OCHOBBI aPXHUBHOI'O JieJ1a

MJIK 02.02

Tl'ocynapcrsenHsle,
MYHHULUIIAJIbHbBIE apXUBBI U
apXMBbl OPraHM3alul

MJIK. 02.03

Meronuka 1 NpakTHKa
apXHMBOBEICHUS

MJIK 02.04

ObGecrieuenue
COXPaHHOCTH IOKYMECHTOB

VII. 02

Y4eOHast MpaKTUKa

I1I1. 02

[IpousBoacTBeHHas
MIPAaKTHKA

|0 0| O

|0 0| O

|0 0| O

|0 0| O

|0 0| O

|0 0| O

|0 0| O

|0 0| O

|0 0| O

|0 O | O

IIM.03

Beinosnenue paéor mo
JAOJKHOCTH CJTY:KALLEro
«/leJonpou3BoaUTEIb»

MJIK 03.01

Brrmonaenne BUI0B padoT
IO JIOJDKHOCTH CITYXAIIero
«Jlenonpon3BOUTENb

I1IT .03

[IpousBoacTBeHHas
MPaKTHKA




5.1. YueOublil r1an

Pa3nen 5. Ctpykrypa u coaep:xkanue o6pa3oBare/ibHOI MPOrpaMMbl
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®opm O06neM obpazoBaTenbpHOM porpamMmel | Obsizat | Bapmar O6BeM 00pa3oBaTeIbHON MIPOrPAMMBI,
a B aKaJIEMHYECKUX Yacax enmbHAsl | WBHas pacrpeenéHHON Mo KypcaM U ceMecTpaM
HpoMe 4acTh 4acTh 1 kype 2 kype 3 kype
KyTOd
o Bru obpazo | obOpaso
aTTeCT B Ky c BaTenb | BaTellb
arpm dopme pco | —M I HOH HOH 5
- H (saser | o npakT | YueGH Boit | O POME | mporpa | mporpa 1 3 4 c
HICKC auMEHOBaHHEC , I[I/Id;). CEro HUecK bie Hpa 1po osTe KyTo4d MMBI B MMBI B e 6
3auer, oif sansrn | K™ | oxr | P Hasi aK.4. aK.4. ce 2eM ce ce " cem
3K3aM oo N K{ (pa as | arrect Me ect M Me . -
CH U A P pab anus CT p ec cT
TOBKHU 60T c p
ap.) oT p ™ p
a T
P
1 2 3 4 5 6 7 8 9 11 12 13 14 15 16 7 18 19
0o0/. 00 O01eodpa3zoBaTesibHbIE 1476 284 1404 72 612 792 72
JAUCIUTIIHHBI
00/1.01 Pycckwuii s3b1k €] 118 24 106 12 46 72
00/1.02 Hcropust €] 126 26 114 12 58 68
00/1.03 dusnueckas KyabTypa a3 108 108 46 62
001,04 OCHOBBI 0€30MacCHOCTH U 113 72 79 79
3anThl PoauHbL
00/1.05 Xumust 113 72 14 72 72
00/1.06 Wudopmaruka a3 72 14 72 72
00/1.07 MarteMaTtnka 113 72 14 72 72
00/1.08 dusnka 13 72 14 72 72
00/1.09 Bromorus I3 72 14 72 72
00/1.10 I'eorpadus 13 72 14 72 72
0O0/1.11 WHOCTpaHHBII S3bIK €] 150 30 138 12 48 102
00/1.12 OO011eCTBO3HAHNE C) 188 12 176 12 76 112
00/1.13 Jlureparypa €] 178 36 166 12 106 72
00]1.14 Bsenenue B D 72 60 60 12 38 34
CHeLUATbHOCTh
00/1.15 WHuBHyabHbIH POEKT I3 32 12 32 12 20
CT.00 Commanetmo- 346 | 76 338 8 0 308 38 0 0 08 | 114 | 134
TYMaHUTAPHBIN IUKJI
CT.0l1 Hctopus Poccun A3 54 4 52 2 34 20 54
CI.02 Wnoctpanneii  s3pik B | 3 68 60 66 2 68 22 22 24
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podeCCHOHATHHOM
JeATEIILHOCTH

CT.03

Bezomacnoctn
JKU3HENEATENLHOCTH

13

70

70

70

70

Cr.o4

duznyeckas KyabTypa

13

68

68

68

22

22

24

Cr.05

OCHOBBI OepexITMBOrO
MPOU3BOJICTBA

hik]

42

40

34

42

CI'.06

OCHOBBI
TPaMOTHOCTH

(uHAHCOBOM

hik]

44

42

34

10

44

OI1.00

OodmenpodeccuoHaIBHBI
W UK

634

334

566

48

388

246

64

188

282

100

OIL01

DKOHOMHKA OpraHmn3anun

13

54

12

52

34

20

54

OIL.02

MeHeKMEHT

13

52

22

50

34

18

52

OI1.03

[MpodeccruonanbHas 3THKA
U OCHOBBI  JIENIOBOTO
OOIIICHUS

13

54

30

52

34

20

54

OIL.04

IIpaBoBbIE OCHOBBI
npodeccHoHaTBHOM
JIESITEIIBHOCTH

60

26

50

60

16

44

OII.05

Wudopmanmonusie "
KOMM YHHUKaIlHOHHbIE
TEXHOJIOTUH

A3

66

38

66

66

66

OIL.06

Pycckuit SI3BIK B
npoeccHOHANBHOMN
JeSTEeNbHOCTH

86

52

76

76

10

64

22

OIL.07

KomrmbrorepHas oopadoTka
JIOKyMEHTOB

60

48

50

60

60

OIL.08.

YipaBieHue NEPCOHAIOM

56

32

46

48

56

OIL.09

Tl'ocynapcrBennast u
MYHHIANIATIbHAS CITY)K0a

56

26

46

48

56

OIL.10

Kapreproe
MOJEIIUPOBAHUE

36

16

34

36

36

OIL 111

OCHOBBI IU(PPOBOIA
IPaMOTHOCTH

54

32

44

46

54

11.00

IpodeccnonabHbII
UK

1432

1158

794

576

20

18

24

986

446

72

378

562

196

224

IIM.01

OcymecrBienue
OpPraHU3alHOHHOI0 "
JOKYMEHTAIIMOHHOT0
odecneueHust
JeATeIbHOCTH
OpraHu3anuu

678

528

426

216

20

572

106

190

488
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A

IIpomexxyrounas
arrecranus o [IM

(k)

MJIK.01.01

JlokyMeHTallMOHHOe
obecrieueHre ynpaBieHUs

MJIK.01.02

Opranmzamusi paboTel ¢
SJIEKTPOHHBIMHU
JIOKyMEHTaMH

J3 x

212

144

190

20

210

96

116

54

40

52

34

20

40

14

MJIK.01.03

Opranuzanus
CEKpETapcKoro
00CITy>KUBAHUS

MJIK.01.04

JlokyMeHTaIMoOHHOe
obecrieueHne  KaJpoBOH
CITYKOBI

J3 x

94

64

92

52

42

54

40

94

64

92

52

42

94

VII. 01

VYueOHast mpakTHKa

[I1. 01

IIpousBoncrBeHHast
IpaKTUKa

J3

36

36

36

36

36

180

180

180

180

180

IIM. 02

Opranuzanusi apXuBHOM
padoThI IO JOKyMEHTAM
OpraHu3anuu
Pa3INYHBIX
€00CTBEHHOCTH

$opm

494

396

262

216

406

88

74

196

224

ITA

IIpomexyrounas
arrecranus mo I 1M

(k)

MJIK 02.01

Opraauzanus u
HOPMAaTHBHO-TIPABOBBIE
OCHOBBI aPXHUBHOI'O JieJIa

MJIK 02.02

Tl'ocynapcreenssie,
MYHULUIAJIbHBIE APXUBBI
1 apXUBbI OpraHu3alui

I3k

56

30

54

36

20

48

52

30

50

32

20

26

26

MJIK 02.03

Meronuka W = IpaKTHKA
apXHMBOBEICHHUS

MJIK 02.04

OOecnieyenne
COXPaHHOCTH JOKYMEHTOB

3 k

100

80

98

80

20

100

62

40

60

34

28

62

VII. 02

Y4eOHast IpaKTUKa

II1. 02

[IpousBoacTBeHHas
MIPaKTHKA

3 k

36

36

36

36

36

180

180

180

180

180

IIM.03

Beinoinenne pador mo
JOJZKHOCTH  CJIYKAIIero
«JleJompou3BOINTEIb

260

234

106

144

252

72

188

A

IIpomexxyrounas
atrectanus no IIM

(k)

MJIK 03.01

Brmmonaenne BuoB pador

A3

108

90

106

108

36

72
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0 JOJIKHOCTH CITY)KAIIero
«J1enonponu3BOUTENBY
I1I1. 03 [IpousBoacTBeHHAS 3 144 144 144 144 36 108
MPaKTHKA
THA.00 TI'ocynapcTBenHas 216
HTOr0Basi ATTECTANS
Hroro: 4104 1852 3102 576 | 20 46 144 1682 730 612 864 612 864 | 612 324

5.2. O6ocHOBaHuUE pacIpeieleHNsl BapuaTUBHON YacT 00pa3oBaTeNIbHOM MporpaMMbl

Ne Kon n nammeHoBaHue yueOHOIM
n/ | AMCHMILVIMHBI/TIPO¢ecCHOHATBHOTO0
n MOIYJIst

KoaunuecTtBo
JacoB

Karteropus
1.IIOII-II/pa6oTonaTennb
2. HOM/npoekT

Oo6ocHoBanue

1. [ CT'.01 Uctopus Poccun

20

[MOII-Il/padoTonarenn

VYBenn4eHo KOJUYECTBO YacOB HA M3ydyeHue teM «Poccuiickas
Oenepanust B nepBod yerBepth XXI B.», «BHemHss
noimutuka Poccuiickoit @enepannn B KoHIe XX — HEpBOM
yeTBepTd XXI Beka» B CBSI3M C OCOOBIM BHUMAaHHUEM K
NaTPUOTHYECKOMY BOCITMTAHUIO CTY/ICHTOB.

2. | CI'.05 OcHOBBI OepeKITHMBOTO
MIPOU3BOJICTBA

I OII-II/padoTroparenn

VYBenmuueHo  KOJWYECTBO 4YacOB HA  H3YYCHHUE  TEMBbI
«HCTpYMEHTBI ~ MEHEDKMEHTa» C LEeJIbl0  TOJydeHUS
JOTIOJIHUTEIBHBIX YMEHMM W 3HAHWW, HEOOXOIUMBIX IS
MOBBIIICHHUS KOHKYPEHTOCITOCOOHOCTH BBITYCKHUKA.

3. | CI'.06 OcHOBBI (prTHAHCOBOM
IPaMOTHOCTH

10

I OII-II/padoronarenn

VYBENMYEHO KOJIMYECTBO YacoB Ha m3ydeHHe TeM «OCHOBBI
JUYHOro  ()MHAHCOBOTO  IIaHUpOoBaHUS», «lleHcnoHHOE
ctpaxoBanne B P®” HeoOXOAUMBIX JI TOBBIIICHUS
KOHKYPEHTOCTIOCOOHOCTH BBIITYCKHHUKA.

4, | OI1.01 DxoHOMUKA OpraHu3ax

20

I OII-II/padoTroparenn

VBEIUUEHO KOJMYECTBO YacOB Ha U3y4YeHHE pas3eiioB
«OKOHOMHMYECKHE pPecypchl mpeanpusarus», «OCHOBHBIC
MIOKA3aTelU JISSITEIbHOCTH OPraHU3aAlUN» C IEIbI0 YCUICHHS
YPOBHS HOJrOTOBKH o JMCIMILTHHAM
0011enpohecCHoHaIBLHOTO IUKIIA.

5. | OI1.02 MeHemxMeHT

18

HOII-I1/padoTonarennb

VYBennueHo KOJIMYECTBO YaCOB Ha HN3YUYCHHUC TEM «KapbepHHﬁ
151 HpO(I)eCCI/IOHaJ'ILHHﬁ POCT B OpraHU3anumn», «TexHomorun
yHpaBJICHHUA» € LOCJIbKO YCHUJIICHUSA YPOBHSA TOATOTOBKH IIO
JUCHUITIIIMHAM O6H.ICHpO(bCCCI/IOHaJ'IBHOFO OUKJIa.

6. | OIL 03 IIpodeccuonanpHas 3TUKA U

20

HOII-Il/paboronarenn

YBenuueHo KOJIMYCCTBO qaCcoB Ha HN3YUYCHUC TCMBI
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OCHOBBI JAEJIOBOrO OOIIEHUSA

«DTHYecKre HOPMBI B JIETIOBOM KOMMYHUKaIMm», «OO0meHue
Y B3aUMOJICWCTBUE B MajOW I'PyIIE» C LENbI0 MOBBIIICHUIO
YPOBHS  KOMMYHUKAaTUBHOM  KYyJIbTYpPbl  CTYIEHTOB U
(GopMUpOBaHMSI  HaBblKa  pa3pelieHUusT  MEXKIMYHOCTHBIX
KOH(JINKTOB.

OIl. 06 Pycckuii si3bIK B
npoheCcCHOHANTBHOM IeATETbHOCTH

10

HOII-Il/paGoTonarenn

VYBEIMYEHO  KOJMYECTBO  YacOB HA  W3Y4YEHHE  TEM
«Kommno3unnoHHeie 0COOEHHOCTH JIOKYMEHTOBY,
«CocTaBjieHHEe TEKCTOB JOKYMEHTOB. [lenoBas mepenucka»
JJIIA oOecrieyeHus MCKIPEIMETHBIX CBSI3EH C COACPIKaHNEM
po(decCHOHATIBHBIX MOJTyJIEH.

OI1.08 YnpaBieHne nepcoHaIoM

48

[MOII-Il/padoTonarenn

JucuunivHa BBeJeHa 1o 3ampocy paboroxaarens. Ee
U3y4YeHHE  CO3JaeT OCHOBY IIOHHMaHUS  IPOIIECCOB
VOpPaBJICHUS TEPCOHAJIOM B  OpPraHU3AIUU:  TPUHIUTIBI
OpraHu3aIuu KaapoBOM pabOTHI, TICUXOJOTUYECKUE ACTICKTHI
yIpaBJeHUs, COAEpPKaHUE MPABOBOTO OOECIEUEHUS! CHCTEMBbI
yIpaBJICHUS EPCOHAIIOM.

OI1.09 I'ocynapcTBeHHas u
MYHUITUTIATBHAS CITy)K0a

48

I OII-II/padoTroparenn

JucuunnuHa  BBeA€Ha MO 3ampocy  paboTonarers.
CognepxaHue AMCUMIUIMHBI HANpaBiICHO Ha H3y4YCHHE
CUCTEMBI TOCYJApCTBEHHOT'0 YIIPABJICHUS U OPTaHOB MECTHOTO
camMoyTpaBJieHus, OpraHU3aI[MOHHO-TIPABOBBIX bopm
rOCY/IapCTBEHHOTO alapara yrnpaBIeHHUs.

10.

OII.10 KapsepHoe MoaenrpoBaHue

36

I OII-I1/padoronarenn

JucuunivHa BBeAeHA IO 3ampocy padoTonaTelis C LENbio
U3y4eHHUs  OTaloOB  IIOCTPOCHMSI  Kapbepsl B  cdepe
JENIONPOU3BOJICTBA M ApPXUBHOTO JieJa, BO3MOXHOCTAX
TPYAOYCTPOMCTBa, MEPCIEKTHBaX KapbepHOTO pocTa IIo
npoUITo CHeIMaIbHOCTH.

11.

OII.111; OcHOBBI IUPPOBOIA
IPaMOTHOCTHU

46

HOM/mpoekt

JlucuuIuiiHa BBEJCHA IO 3ampocy padoToAaTelNs C IIEIbI0
(GOpMHUpPOBaHHUS Y CTYACHTOB HU(PPOBBIX HABBIKOB U 3HAHHH,
KOTOpBIE€ MOBBIMIAIOT UX KOHKYPEHTOCIOCOOHOCTh Ha PHIHKE
Tpyaa. CoJlepkaHue MporpaMMBbl HAIpaBJICHO Ha W3Yy4YEHHUE
MPUKIATHBIX ACMIEKTOB Pa0OThI C MAaKeTOM MpUiokeHuit MS
Office u ananorax.

12.

IIM. 01 OcymectBinenue

OpraHru3allMOHHOTO

u

106

HOII-Il/padoronarenn

B M/IK.01.01 TokymeHTalimoHHOE oOecrieueHre yrpaBIeHHs
YBEJIMYEHO  KOJIMYECTBO 4YAacOB HA  M3YyYEHHE  TEMBI
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AOKYMCHTALITMUOHHOT'O oOecrecueHHs
ACATCIIBHOCTH OpraHUu3aliun

«Opranmzanust paboTel ¢ gokymeHTamm». B MJK.01.02
Opranm3anus pabOTBl C AJIEKTPOHHBIMH  JIOKYMEHTaMHU
VYBenuueHo KOJMYECTBO YacOB C LEIbI0 MHTCHCU(PHUKALUU
npo(eCCHOHATBPHOH  MOATOTOBKM HA  HM3yYCHHE  TEMBI
«Opranuzanus paboThl c JOKYMEHTaMH B
ABTOMaTU3UPOBAHHBIX cUcTeMax AJIEKTPOHHOIO
JTIOKYMEHTO000pOTaY. B MJK.01.03 Opranuzanus
CEKPETApCKOT0 00CTYKMBAaHUS YBEIMUYEHO KOJMYECTBO YacOB
C IIEeJbI0 MHTEHCUPUKAIUKU TPO(HECCHOHATBHON MOATOTOBKU
no teme «OpraHu3alnrvoHHbIe U MH(OPMALMOHHbIE (YHKUINU
cekperapsi». BBeneHbl Tembl «OTHUECKHE U COIMAJIbHO-
MICUXOJIOTHYECKUE OCHOBBI CEKpPETapCKOW JESITEeTbHOCTU» C
y4ETOM 3ampoca paboTonaTens. B M/K.01.04
JoxymeHTarmonHoe  oOecrieueHne  KaJpOBOW  CITYXKOBI
YBEJIMYEHO KOJIMYECTBO YAacOB C IeJIbI0 HMHTEHCU(UKALUU
npodeccuoHanbHOM  MOArOTOBKM  HA  W3YYEHHE  TEM
«Kommiekc JOKYMEHTOB IO PACTOPXKEHHUIO TPYIOBBIX
paBOOTHOLIEHH», «Opranuzanus paboThl C KaJpOBBIMU
JOKYMEHTaMM.

13.

I[IM. 02 Opradauzamnus apXuBHOM
paboThl O JOKYMEHTaM OpraHu3aluii
paznmuuHbIX (HOopM COOCTBEHHOCTH

88

I OII-I1/padoronarenn

B MJK.02.01 Opranuzauuss ¥ HOPMATHUBHO-TIPABOBBIE
OCHOBBI apXHMBHOTO JieJia. YBEIMYEHO KOJIMYECTBO YacOB Ha
uzydyenue Tembl «HopmaTtuBHO-TIpaBoBas 0aza apXUBHOM
nesTenbHOCTH B Poccum» ¢ 1enpl0  MHTEHCU(UKAIMU
poeCCUOHAITBHON MOJITOTOBKH. B M/K.02.02
['ocynmapcTBeHHbIE, MYHUIIMIATIbHBIE AapXUBBI U  apPXUBBI
opraHu3anuii. YBEIMYEeHO KOJMYECTBO YacCOB Ha H3Yy4YEHUE
TeMbl «JKCHEpPTH3a LIEHHOCTH JOKYMEHTOB» C ILEJIbI0
UHTECHCU(PHUKAIMU  TpO(EecCHOHANBHOM  MOATrOTOBKH. B
M/IK.02.03 Metoauka W OpakTHUKa  apXUBOBEIACHUS
YBEIMYEHO KOJIMUECTBO 4YacoB Ha u3yueHue teMm «llepenaua
JOKYMEHTOB Ha apXWBHOE€ XpaHeHue», «lcnonb3oBaHue
JOKYMEHTOB  apXWBa» C  [eNbl0  HMHTEHCU(DUKAINU
npodeccroHanbHOM MIOJArOTOBKH. B MJIK.02.04
ObecrieyeHrie  COXpPaHHOCTH  JIOKYMEHTOB  yBEITUYECHO
KOJIMYECTBO YAcCOB Ha H3y4€HUE TeM «YCIOBUS XpaHEHUS
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JNOKYMEHTOBY, «IIpoBepka HAJIIMUUSA U COCTOSIHUS JOKYMEHTOB
B apXuBax» C MeEJIbI0 MHTEHCHU(HUKAINUU MPO(ecCHOHATBHOM
IIOJTOTOBKH.

14.

[IM.03 BeinosiHeHue padboT 1o
JOJKHOCTH CITY’KAILlEero
«/1emonpon3BOAUTENb )

252 MOII-I1/pa6oroxaTenn | Beenen mo 3ampocy paboroaaTeins ¢ HEIbI0 (GOPMHUPOBAHUS

HOBOM KBalM(UKALWK, HEOOXOAMMON TpPH BBIOJHECHUU
TPYAOBBIX (PYHKIIHIA, COOTBETCTBYIOIIMX MPO(HECCHOHATLHBIM
craggaptam 07.002 u 07.012.

Hroro

730

5.3. Ilnan oOyyenus B popMe NpaKTUYECKOM MOATOTOBKH Ha NpeanpusThu (Ha pabodem MecTe)

Bun yaebnoro Jlmurensro HanmenoBanue pabodero
Ne o/ 3aHATHS. Kon n nanmenoBanne M/IK, o 6;:1{“;{ Cemectp MecCTa, OTBETCTBEHHBIN
Tema / Buapl pabot MIPAaKTHKH (B ax o0yueHus y4acTKa/CTPYKTYPHOTO OT IPEIIPUATHS
MPAKTHUK aacax) MO Ipa3IeICHUS
1. 3HaKOMCTBO c | [IM.O1 OcymiecTBiieHUE MeXMyHUITUTTATTbHBIN Hauvanbauk
OpraHu3amuen — | OpraHu3aIuOHHOTO u OTHel MeXMyHHUITUTTATTBHOTO
MECTOM JIOKYMEHTAIlMOHHOTO MB/JI Poccun «KameHck- | oTaena
MPOXOKICHUS obOecrieueHus  OeSITEIbHOCTU 6 4 Ypanbckuity, otnensl | MBJI Poccnn «Kamenck-
MPaKTUKH Opra"u3aiuu nojguuuu 22 u 23 Ypanbckuii»
II1.01 [IpousBoacTBEHHAS NBan CepreeBuu
MpaKTUKA KapkaBun
2. N3yuyenue IIM.01 OcymiectBiieHne MexMyHUIUnanbHbII Havanbauk
JIOKAJIbHBIX OPraHu3alMOHHOTO u OTHel MexMyHUIIUNIaTbHOTO
HOPMaTUBHBIX aKTOB | JOKYMEHTAI[MOHHOTO MB/JI Poccun «KameHck- | oTaena
obOecredeHuss  OeSATEIbHOCTU 6 4 VYpanbckuity, otaensl | MBJI Poccnn «Kamenck-
OpraHu3aruu noiaunuu 22 u 23 Ypanbckuiit»
II1.01 IIpousBoacTBeHHAs WBan Cepreesuu
IpaKkTUKa KapkaBun
3. HNucTpykTax o | IIM.O1 OcyuiectBiieHne MeXMyHUIUITAIIbHBIN HavansHuk
TEXHHUKE OpraHU3aIlMOHHOTO H 6 4 oTaen MexMyHUITUTIaTbHOTO
0€e30MacHOCTH U | JOKYMEHTAMOHHOTO MBJI Poccum «Kamenck- | oTaena
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3HAKOMCTBO c | obecrieyeHus  JIEATEILHOCTH VYpansckuii», otaensl | MBJI Poccun «KameHck-
pabounm MecToM Opra"u3aiuu noymuuu 22 u 23 Ypanbckuii»
[11.01 [IpounsBoacTBeHHAss NBan CepreeBuu
[IpaKTUKA Kapkasun
OcyiiecTBiieHue [IM.01 OcyiecTBiieHHE MeXMyHUIUTTATbHBIN Havanpauk
TeIePOHHOTO OpraHU3aI[MOHHOTO u oTAeN MexMyHUITUTIATEHOTO
00CIy>)KUBaHUS, JIOKYMEHTallMOHHOTO MBJI Poccumn «Kamenck- | otaena
IpUeM M Iepeaaya | 00ecriedeHusl  JesITeIbHOCTH 6 VYpansckuii», otaensl | MBJI Poccun «KameHck-
(dakcoB OpraHu3anuu nosmuuu 22 u 23 VYpanbckuii»
TIT1.01 [TpousBoacTBEHHAS HUBan CepreeBuu
MIPaKTUKA KapkaBun
[Toaroroska n | [IM.O1 OcymectBiieHne MexMyHUIUnanbHbII HavanpHuk
MpOBeJIeHUE OpraHU3aIMOHHOTO " oTAeI MexMyHUITUTIaTEHOTO
COBEIIaHNMH, JIOKYMEHTAIlMOHHOTO MB/JI Poccun «KameHck- | oTaena
JEJTOBEIX BCTpeY, | oOecrieueHuss  JIeATeIbHOCTH 6 VYpanbckuity, otnensl | MBJI Poccnn «Kamenck-
MPUEMOB U | OpraHu3aiuu nojguuuu 22 u 23 Ypanbckuii»
Mpe3eHTalMi II1.01 [IpousBoacTBEHHAS NBan CepreeBuu
MpaKTUKa KapkaBun
Brinosnenue IIM.01 OcymiecTBiieHUE MeXMyHHUITUTTATTbHBIN Havanpauk
MOPY4YEHU I OpraHU3alMOHHOIO u oTAeI MexMyHUIIUIIaTbHOTO
PYKOBOAMUTENS JIOKYMEHTAIlMOHHOTO MB/I Poccun «KameHck- | oTaena
obOecriedeHus  OeSTEIbLHOCTU 6 Ypanbckuity, otaensl | MBJI Poccnn «Kamenck-
OpraHu3aruu noaunuu 22 u 23 Ypanbckuit»
II1.01 [IponsBoacTBeHHas NBan Cepreesuu
IpaKkTUKa KapkaBun
Koopaunarmus [IM.01 OcyuiectBiieHne MeXMyHUIUITAIIbHBIN HavanpHuk
paboThI OpraHU3alMOHHOTO u oTAeN MexMyHUITUTIaTbHOTO
OpraHu3aluu, JOKYMEHTALlHOHHOTO MBJ| Poccun «Kamenck- | otaena
OCYILECTBIICHUE oOecrieyeHHUs  JIEATEIILHOCTH 6 Ypanbckuiin», otzaensl | MB/I Poccun «KameHck-
IIpyUeMa MOCETUTENIEH | OpraHu3auu noymuuu 22 u 23 Ypanbckuin»
[I1.01 IIpousBoacTBeHHast WBan Cepreesuu
MpaKkTHUKa KapkaBun
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8. [ImanupoBanue [IM.01 OcyiectBiieHHE MexmyHuIUnaibHbIA Hauvaneauk
pabodero BpEeMEHU U | OpPraHU3alMOHHOTO u oTAeI MexMyHUITUTIATBHOTO
opranusanus JIOKYMEHTAIlUOHHOI'O MBJI Poccun «KameHck- | otaena
pabodero mecra obecrieueHust  JI€ATEITLHOCTH 6 VYpansckuity, otaensl | MBJI Poccun «KameHck-
OpraHu3anuu nosimuuu 22 u 23 Ypanbckuii»
[11.01 [IpounsBoacTBeHHAss NBan CepreeBuu
IIPaKTUKA KapkaBun
9. O6paboTka u | [IM.O1 OcyiecTBiieHHE MeXMyHUTUTIATBHBIN Havanpauk
perucTpanus OpraHU3aIMOHHOTO " oTAeN MexMyHUITUTIaTEHOTO
BHYTPEHHETO JOKYMEHTAIL[MOHHOTO MBJI Poccun «KameHck- | otaena
JTOKYMEHTOTIOTOKA obOecrieueHnss  AESITEIILHOCTH 6 Ypansckuity, otnensl | MB/I Poccnn «Kamenck-
OpraHu3aIun noymmuu 22 u 23 VYpanbckuii»
TIT1.01 [TpousBoacTBEHHAS HUBan CepreeBuu
IIPaKTUKA KapkaBun
10. O6paboTka u | [IM.O01 OcymecTBiieHHE MexMyHUITUTIATbHBII Havanpauk
perucTpanus OpraHU3aIlMOHHOIO u oTAeI MexMyHUIIUNIaTbHOTO
BXOJAIIETO JIOKYMEHTAIlMOHHOTO MB/JI Poccun «KameHck- | oTaena
JIOKYMEHTOTIOTOKA obOecrieueHus  OeSITEIHLHOCTH 6 VYpanbckuity, otnaensl | MB/I Poccnn «Kamenck-
Opra"u3aiuu noymuuu 22 u 23 Ypanbckuii»
II1.01 [IpousBoacTBeHHAS NBan CepreeBuu
IpaKkTUKa KapkaBun
11. O6paboTka u | [IM.O1 OcyecTBiieHHE MexMyHUITUTIATbHBII HavanpHuk
perucTpanus OpraHU3alMOHHOTO u oTAel MexMyHUIIUNIaTbHOTO
HUCXOJAIETO JOKYMEHTAlMOHHOTO MB/JI Poccun «KameHck- | oTaena
JOKYMEHTOIIOTOKA obecrieueHUus  JESITEIbHOCTU 6 Vpanbckuii», otaensl | MBJI Poccun «KameHck-
OpraHu3aruu noiaunuu 22 u 23 Ypanbckuiit»
II1.01 IIpousBoacTBeHHAs WBan Cepreesuu
MpaKkTUKa KapkaBun
12. Pabora B cucreme | [IM.01 OcymiectBieHne MexMyHUIUnanbHbII Havanbauk
3IIEKTPOHHOTO OpraHU3aIMOHHOTO u 6 oTAeN MexMyHUITUTIaTbHOTO
JOKYMEHTOO00OpOTa | JOKYMEHTAI[MOHHOTO MBJI Poccun «Kamenck- | otnena

oOecreueHust ACATCIBHOCTHU

Ypansckuin, OTACIIBI

MB/I Poccun «KameHnck-
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OpraHu3anuu nosimuuu 22 u 23 Ypanbckuii»
[11.01 [IpounsBoacTBeHHAs NBan CepreeBuu
[IpaKTUKA KapkaBun
13. [Toaroroska u | [IM.01 OcymiecTBienue MeXMyHULIUTTATBbHBIN Havanbauk
odopmieHne OpraHU3aI[MOHHOTO u oTzen MexMyHUITUTIATBHOTO
OpraHU3alMOHHBIX JOKYMEHTAILMOHHOTO MBJI Poccun «KameHck- | otnena
JTOKYMEHTOB obOecrieueHus  OeSITEILHOCTH 6 VYpansckuity, otnensl | MB/I Poccun «Kamenck-
OpraHu3anuu nosmuuu 22 u 23 VYpanbckuii»
[11.01 [IpounsBoacTBeHHAs WBan CepreeBuu
MIPaKTUKA KapkaBun
14. [Toaroroska n | [IM.O1 OcymectBiieHne MexMyHUIUnanbHbII HavanpHuk
odopmieHHe OpraHU3aI[MOHHOTO u oTnen MexMyHUITUTIaTEHOTO
pacoOpSIANTENBHBIX | TOKYMEHTAllMOHHOTO MBJI Poccun «KameHck- | otaena
JIOKYMEHTOB obOecrieueHus  OeSITEIHLHOCTH 6 VYpanbckuity, otaensl | MB/I Poccnn «Kamenck-
Opra"u3aiuu noymmuu 22 u 23 Ypanbckuii»
II1.01 [IpousBoacTBEHHAS NBan CepreeBuu
MpaKTUKa KapkaBun
15. IToaroroBka u | IIM.01 OcymiecTBiieHUE MeXMyHUITUTTATIbHBIN Havanpauk
odopmieHue OpraHU3alMOHHOIO u oTAeI MexMyHUIIUNIaTbHOTO
MH(POPMAITMOHHO- JIOKYMEHTAIlMOHHOTO MB/I Poccun «KameHck- | oTaena
CIIPABOYHBIX obOecriedeHus  OeSTEIbLHOCTU 6 Ypanbckuity, otaensl | MBJI Poccnn «Kamenck-
JIOKYMEHTOB Opra"u3aiuu noymmuu 22 u 23 Ypanbckuii»
II1.01 [IponsBoacTBeHHas NBan Cepreesuu
IpaKkTUKa KapkaBun
16. N3yuenne cucrems! | [IM.O1 OcymiectBiieHne MexMyHUIUnanbHbII Havanbauk
paboThI C | OpraHu3alMoOHHOTO u oTAeN MexMyHUITUTIaTbHOTO
KOH(UEHITMABHBIM | TOKYMEHTAI[HOHHOTO MBJI Poccun «Kamenck- | otnena
U JIOKyMEHTaMu B | oOecrieueHHusl  JAeATEeIbHOCTU 6 Ypanbckuiin», otzaensl | MB/I Poccun «KameHck-
OpraHu3aluu Opra"u3arnuu noaunuu 22 u 23 Ypanbckuin»
[I1.01 IIpousBoacTBeHHAs WBan Cepreesuu
MpaKkTHUKa KapkaBun
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17. CocraBnenue u | [IM.O1 OcymiectBienne MexxMyHUuIUnanbHbIN HavanpHuk
odopmIICHHE OPraHu3alMOHHOTO u oTAeI MexMyHUITUTIATBHOTO
pacnOPSAIUTENBHBIX | JOKYMEHTALIMOHHOTO MBJI Poccumn «Kamenck- | otaena
TIOKYMEHTOB o | obecrieueHust  JIeATEITLHOCTH 6 VYpansckuity, otaensl | MBJI Poccun «KameHck-
JINYHOMY COCTaBY OpraHu3aluu noymuuu 22 u 23 Ypanbckuii»
[11.01 [IpounsBoacTBeHHAss NBan CepreeBuu
IIPaKTUKA KapkaBun
18. [IpoBenenue [IM.01 OcyiecTBiieHHE MexmMyHuIUnaIbHbINA Hauvanbauk
KaJpOBOTO OPraHu3alMOHHOTO u OTIEN MexMyHUITUTIaTEHOTO
JOKYMEHTOO0O0pOTa | JOKYMEHTAI[MOHHOTO MBJI Poccun «KameHck- | otaena
B CO/] obecrieyeHuss  JESITeIbHOCTU 6 VYpanbckuii», otaensl | MBJI Poccun «KameHck-
OpraHu3aIun noymmuu 22 u 23 VYpanbckuii»
TIT1.01 [TpousBoacTBEHHAS HUBan CepreeBuu
IIPaKTUKA KapkaBun
19. VYyactue B | [IM.O1 OcymiecTBiieHUE MeXMyHHUITUTTATTbHBIN Hauvanbauk
JOKYMEHTOO0OpOTE | OpraHN3allMOHHOTO u oTAeI MexMyHUIIUNIaTbHOTO
JOKYMEHTallMd MO | JOKYMEHTAIlMOHHOTO MB/JI Poccun «KameHck- | oTaena
JINYHOMY COCTaBY obOecrieueHUsT  JI€ATEITLHOCTH 6 VYpanbckuity, otaensl | MBJI Poccun «KameHck-
Opra"u3aiuu noymuuu 22 u 23 Ypanbckuii»
II1.01 [IpousBoacTBeHHAS NBan CepreeBuu
IpaKkTUKa KapkaBun
20. PaboTta c | [IM.O1 OcyecTBiieHHE MexMyHUITUTIATbHBII HavanpHuk
HOMEHKJIATYpOU JIed | OpraHu3allMOHHOTO u oTAel MexMyHUIIUNIaTbHOTO
OpraHu3auu JOKYMEHTAlMOHHOTO MB/JI Poccun «KameHck- | oTaena
obOecredeHuss  OeSATEIbHOCTU 6 VYpanbckuity, otaensl | MBJI Poccnn «Kamenck-
OpraHu3aruu noiaunuu 22 u 23 Ypanbckuiit»
II1.01 IIpousBoacTBeHHAs WBan Cepreesuu
MpaKkTUKa KapkaBun
21. ITonroroBka penx x | IIM.O1 OcyuiectBiieHHe MeXMyHUIUITAIbHBII HavansHuk
nepeaaue Ha | OpraHU3alMOHHOTO u 6 oTAeN MexMyHUITUTIaTbHOTO
apXMBHOE XpAHEHHUE | JOKYMEHTAIIMOHHOTO MBJI Poccun «Kamenck- | otnena

oOecreueHust ACATCIBHOCTHU

Ypansckuin, OTACIIBI

MB/I Poccun «KameHnck-
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OpraHu3anuu nosimuuu 22 u 23 Ypanbckuii»
[11.01 [IpounsBoacTBeHHAs NBan CepreeBuu
[IpaKTUKA KapkaBun
22. CocraBnenue IIM.01 OcymecTBienue MeXMyHUIUTATBHBINA HauanbHuk
omnucen JIeJT | OpraHU3aIlMOHHOTO u oTAeI MexMyHUITUTIATBHOTO
CTPYKTYPHBIX JOKYMEHTAILMOHHOTO MBJI Poccun «KameHck- | otnena
MO JIpa3AeIICHUI obecrieueHust  JI€ATEITLHOCTH 6 VYpansckuity, otnensl | MBJI Poccun «KameHck-
OpraHu3anuu nosmuuu 22 u 23 VYpanbckuii»
[11.01 [IpounsBoacTBeHHAs WBan CepreeBuu
MIPaKTUKA KapkaBun
23. PaGoTsr no | [IM.01 OcymiecTBiieHne MeXMyHUTTUTATTEHBINA HauanbHuk
MIPOIIIUBKE JEJT OpraHU3aIMOHHOTO " oTAeI MexMyHUITUTIaTEHOTO
JTIOKYMEHTAIlMOHHOTO MB/JI[ Poccun «KameHck- | oTaena
obOecrieueHus  OeSITEIHLHOCTH 6 VYpanbckuity, otaensl | MB/I Poccnn «Kamenck-
Opra"u3aiuu noymmuu 22 u 23 Ypanbckuii»
II1.01 [IpousBoacTBEHHAS NBan CepreeBuu
MpaKTUKa KapkaBun
24, VYuyactue B | [IM.O1 OcymiecTBiieHUE MeXMyHUITUTTATIbHBIN Havanbauk
JKCIIepTU3E OpraHU3alMOHHOIO u oTAeI MexMyHUIIUNIaTbHOTO
[EHHOCTH JIOKYMEHTAIlMOHHOTO MB/I Poccun «KameHck- | oTaena
JIOKYMEHTOB U JIEJ obOecriedeHus  OeSTEIbLHOCTU 6 Ypanbckuity, otaensl | MBJI Poccnn «Kamenck-
Opra"u3aiuu noymmuu 22 u 23 Ypanbckuii»
II1.01 [IponsBoacTBeHHas NBan Cepreesuu
IpaKkTUKa KapkaBun
25. N3yuenue ycnoswmii | [IM.O1 OcyiiectBiieHHe MeXMyHUIUITAIIbHBIN Havansuuk
XpaHEHUS OpraHU3alMOHHOTO u oTAeN MexMyHUITUTIaTbHOTO
IOKYMEHTOB B | JOKYMEHTALlMOHHOTO MBJI Poccun «Kamenck- | otnena
apXxMBe OpraHM3aluu | oOecrieyeHus  JAeATeNIbHOCTH 6 Ypanbckuiin», otzaensl | MB/I Poccun «KameHck-
Opra"u3arnuu noaunuu 22 u 23 Ypanbckuin»
[I1.01 IIpousBoacTBeHHAs WBan Cepreesuu
MpaKkTHUKa KapkaBun
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26. Beimosnenue patort | [IM.O1 OcymiecTBiieHne MeXMyHUTTUTIATBHBIN HavansHuk
1o 00€eCIEeUYCHUIO | OPraHU3AI[IOHHOTO u oTAeI MexMyHUITUTIATBHOTO
COXPaHHOCTHU JIOKYMEHTAIlUOHHOI'O MBJI Poccun «KameHck- | otaena
JTOKYMEHTOB apXuBa | 00€CII€UCHUsI  JIeATEITbHOCTH 6 VYpansckuity, otaensl | MBJI Poccun «KameHck-
OpraHu3anuu nosimuuu 22 u 23 Ypanbckuii»
[11.01 [IpounsBoacTBeHHAss NBan CepreeBuu
IIPaKTUKA KapkaBun
27. O6paboTka u | [IM.01 OcymiecTBienue MexMyHuIunanbHbI HauanpHuk
perucTpanus OpraHU3aIMOHHOTO " oTAeN MexMyHUITUTIaTEHOTO
oOpareHuii Tpaxaad | JOKyMEHTAIIHOHHOTO MB/JI[ Poccun «KameHck- | oTaena
obecrieyeHuss  JESITeIbHOCTU 6 VYpanbckuii», otaensl | MBJI Poccun «KameHck-
OpraHu3aIun noymmuu 22 u 23 VYpanbckuii»
TIT1.01 [TpousBoacTBEHHAS HUBan CepreeBuu
IIPaKTUKA KapkaBun
28. O6paboTka u | [IM.O01 OcymecTBiieHHE MexMyHUITUTIATbHBII Havanpauk
perucTpanus OpraHU3aIlMOHHOIO u oTAeI MexMyHUIIUNIaTbHOTO
JIOKYMEHTOB B | JOKYMEHTAI[MOHHOTO MB/JI Poccun «KameHck- | oTaena
CHUCTEME obOecrieueHus  OeSITEIHLHOCTH 6 VYpanbckuity, otnaensl | MB/I Poccnn «Kamenck-
3JIEKTPOHHOTO Opra"u3aiuu nojguuuu 22 u 23 Ypanbckuii»
nokymeHntoo6opora | I1I1.01 [IpousBoacTBeHHAS NBan CepreeBuu
IpaKkTUKa KapkaBun
29. 3HaKOMCTBO c | IIM.02 Opranuzanus MeXMyHUITUTTATIbHBIN Havanpauk
HCTOPHEH, apXUBHOM paboThl () oTAel MexMyHUIIUNIaTbHOTO
cnenuduroi U | JOKyMEHTaM OpraHu3aruit MB/JI Poccun «KameHck- | oTaena
HOpPMaTUBHON 0a30#l | pa3IuYHBIX dhopm 6 VYpanbckuity, otnensl | MBJI Poccun «KameHck-
apXxuBa. cOoOCTBEHHOCTH nomuuuu 22 u 23 VYpanbckuii»
[111.02 IIpousBoacTBeHHAs WBan Cepreesuu
MpaKkTUKa KapkaBun
30. N3yuenue [IM.02 Opranuzanus MeXMyHUIUITAIbHBII ISEEENIN:IZ1
HOPMAaTUBHON 0asbl | apXUBHOM paboThI () 6 oTAeN MexMyHUITUTIaTbHOTO
apxuBa. JOKYMEHTaM OpraHu3alum MB/I Poccun «KameHnck- | ornena

Pa3IUYHbIX bopm

Ypansckuin, OTACIIBI

MB/I Poccun «KameHnck-
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COOCTBEHHOCTH nosimuuu 22 u 23 Ypanbckuii»
[11.02 [IpounsBoacTBeHHAs NBan CepreeBuu
[IpaKTUKA KapkaBun
31. Odopmienne I1IM.02 Opranuzanus MeXMyHUIUTATBHBINA HauanbHuk
HUCTOPUYECKOMN apXUBHOU paboThI o OTJIEN MeXMyHUIUTTATBHOTO
CIIPaBKH apXHUBa JOKyMEHTaM OpraHu3anum MBJI Poccun «KameHck- | otnena
Ppa3IAYHBIX dhopm 6 VYpansckuity, otnensl | MBJI Poccun «KameHck-
COOCTBEHHOCTH oy 22 u 23 VYpanbckuii»
[11.02 [IpounsBoacTBeHHAs WBan CepreeBuu
MIPaKTUKA KapkaBun
32. Benenne pa6or B |I[IM.02 Opranuzanus MexMyHUIUnanbHbII HavanpHuk
cucTeMax apXUBHOM paboThI 1o oTnen MeXMyHUITUTIAIEHOTO
3JIEKTPOHHOTO JIOKYMEHTaM OpraHu3arui MBJl Poccun «Kamenck- | oTaena
JOKYMEHTOO0OPOTa. | pa3IuIHBIX dhopm 12 VYpanbckuiiy, otaensl | MBJI Poccun «Kamenck-
COOCTBEHHOCTH noymmuu 22 u 23 Ypanbckuii»
[I1.02 [IpousBoacTBEHHAS NBan CepreeBuu
MpaKTUKa KapkaBun
33. CocraBiieHue u | [IM.02 Opranuzauus MexMyHUIUNaTbHbII HavanbHuk
odopmiIeHHE OMUCEH | apXUBHOI paboThl 1o oTAeI MexMyHUIIUNIaTbHOTO
Nel. JIOKYMEHTaM OpraHu3aruit MB/I Poccun «KameHck- | oTaena
Pa3IMYHBIX dhopm 12 Ypanbckuity, otaensl | MBJI Poccun «KameHck-
COOCTBEHHOCTH noymmuu 22 u 23 Ypanbckuii»
[I1.02 [IponsBoacTBeHHas NBan Cepreesuu
IpaKkTUKa KapkaBun
34. Odopmaenue nen | IIM.02 Opranuzanus MeXMyHUIUITAIIbHBIN Havansrauk
U1 IIOCTOSIHHOTO | apXUBHOM paboThI 1o oTzeNn MeXMyHUITUTIAIBHOTO
XpaHeHus: (00JI0KKa | JOKYMEHTaM OpraHu3alum MBJI Poccun «KameHck- | oTaena
zena, JIMCT- | pa3JIMYHbBIX bopm 18 Ypanbckuiin», otzaensl | MB/I Poccun «KameHck-
3aBEPUTEIIb, COOCTBEHHOCTHU noymuuu 22 u 23 Ypanbckuin»
BHyTpeHHss  onwucs | [111.02 IIpousBoacTBeHHAs WBan Cepreesuu
Jena) MpaKkTHUKa KapkaBun
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35. [Ipumenenne cxemsl | [IM.02 Opranuzanus MeXMyHULUTTATbHBIN HavansHuk
pa3MelIeHus apXUBHOU paboThI 1o oTzen MeXMyHUIIUTIAIEHOTO
CPEICTB  XPAHEHHUS | JOKyMEHTaM OpraHu3aLuii MBJI Poccumn «Kamenck- | otaena
ApXUBHBIX Ppa3IMYHBIX bopm VYpansckuii», otaensl | MBJI Poccun «KameHck-
JOKYMEHTOB COOCTBEHHOCTH 6 nosimuuu 22 u 23 VYpanbckuii»
opranmzaruu  npu | [1I1.02 [IpousBoacTBEHHAS NBan CepreeBuu
npuéme 7ieNT | IpaKTUKa KapkaBun
(1OKyMEHTOB) Ha
XpaHEHHE.

36. VYuactue B | [IM.02 Opranu3anus MeXMyHUTTUTTATTEHBINA HauanbHuk
KOMIIJIEKTOBaHUH apXUBHOM paboThI 1o oTnen MeXMyHUITUTIAIEHOTO
apXuBa OpPraHU3alMM | JOKYMEHTaM OpraHu3aum MBJI Poccun «KameHck- | oTaena
JleTIaMu pa3TAYHBIX dhopm 12 Ypansckuity, otnensl | MBJI Poccun «KameHck-
(moxymeHTaMu) CcOOCTBEHHOCTH nouuvu 22 u 23 VYpanbckuii»
MOCTOSIHHOTO u | [1I1.02 [IpousBoacTBEHHAS NBan CepreeBuu
JOJITOBPEMEHHOTO MpaKTHUKa KapkaBun
XpaHEHHUS

37. Opranmzanusa yuera | [IM.02 Opranuzanus MexMyHUIUnaTbHbII HavanpHuk
apXUBHBIX JIEJ apXUBHOM paboThl 1o oTAeI MexMyHUIIUIIaTbHOTO

JIOKYMEHTaM OpraHu3aruit MB/I Poccun «KameHck- | oTaena

Pa3IMYHBIX dhopm 8 Ypanbckuiiy, otaensl | MBJI Poccun «KameHck-
COOCTBEHHOCTH noymmuu 22 u 23 Ypanbckuii»

[I1.02 [IponsBoacTBeHHas NBan Cepreesuu
IpaKkTUKa KapkaBun

38. Odopmnenue [IM.02 Opranuzauus MeXMyHUIUITAIIbHBIN HavanbHuk
JOKYMEHTallul 10 | apXUBHOM paboThl () oTAel MexMyHUIIUNIaTbHOTO
yuéry doHma | TOKyMEeHTaM OpraHu3aluin MBJ] Poccun «Kamenck- | otnena
MoJIb30BaTeNs, GOTO- | Pa3IUUYHBIX ¢bopm 6 Ypanbckui», otzaensl | MB/I Poccun «KameHck-
, AyJIMOBU3YaJbHBIX | COOCTBEHHOCTH noymuuu 22 u 23 Ypanbckuin»
JIOKYMEHTOB, [111.02 [IpousBoacTBeHHas NBan Cepreesuu
ANEKTPOHHBIX IpaKkTUKa KapkaBun

AOKYMCHTOB.
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39. [IpoBenenue IIM.02 Opranuzanus MeXMyHUTTUTIATBHBIN HavansHuk
MPOBEPKU  HAJUYHS | apXUBHOM paboThI 1o oTAeI MexMyHUITUTIATBHOTO
JIETl B apXUBE. JIOKyMEHTaM OpraHu3aLuii MBJI Poccumn «Kamenck- | otaena
Ppa3IUYHBIX bopm 6 Ypanbckuiiy, otaensl | MBJI Poccun «KameHnck-
COOCTBEHHOCTH nosimuuu 22 u 23 VYpanbckuii»
[11.02 [IpounsBoacTBeHHAss NBan CepreeBuu
IIPaKTUKA KapkaBun
40. [IpoBenenue [IM.02 Opranuzanus MeXMyHULUTTATbHBIN HavanpHuk
MIPOBEPKU COCTOSIHHS | apXUBHOM paboThI 1o oTAeN MexMyHUITUTIaTEHOTO
JIeN B apXUBE. JIOKYMEHTaM OpraHu3arui MBJl Poccun «Kamenck- | otaena
Pa3IMYHBIX dhopm 6 Ypansckuity, otnensl | MBJI Poccun «KameHck-
CcOOCTBEHHOCTH nosmuuu 22 u 23 VYpanbckuii»
TIT1.02 [TpousBoacTBEHHAS HUBan CepreeBuu
IIPaKTUKA KapkaBun
41]. PaboTsl o | [IM.02 Opranuzanus MexMyHUITUTIATbHBII Hauvanpank
o0ecreveHuno apXUBHOM paboThI o oTAeI MexMyHUIIUNIaTbHOTO
COXpPAaHHOCTH JTIOKYMEHTaMm OpraHu3aruii MB/JI Poccun «KameHck- | oTaena
JOKYMEHTOB apXWBa. | pa3IuYHBIX dhopm 12 VYpanbckuiiy, otaensl | MBJI Poccun «Kamenck-
COOCTBEHHOCTH noymuuu 22 u 23 Ypanbckuii»
[I1.02 [IpousBoacTBeHHAS NBan CepreeBuu
IpaKkTUKa KapkaBun
42. PaboTsl o | [IM.02 Opranuzanus MexMyHUITUTIATbHBII Hauanpank
pecTaBpanuu apXUBHOM paboThl () oTAel MexMyHUIIUNIaTbHOTO
JIOKYMEHTOB. JIOKYMEHTaM OpraHu3aruit MB/JI Poccun «KameHck- | oTaena
Pa3IUYHBIX dhopm 18 VYpanbckuity, otnensl | MBJI Poccun «KameHck-
COOCTBEHHOCTH noiaunuu 22 u 23 Ypanbckuiit»
[111.02 IIpousBoacTBeHHAs WBan Cepreesuu
MpaKkTUKa KapkaBun
43. Pa3paboTtka u | [IM.02 Opranuzanus MeXMyHUIUITAIbHBII ISEEENIN:IZ1
BEJICHUE apXUBHOM paboThI () 12 oTAeN MexMyHUITUTIaTbHOTO
KJ1accu(hUKaTOpOB, JOKYMEHTaM OpraHu3alum MB/I Poccun «KameHnck- | ornena
Tabenei, pa3IMYHBIX bopm Ypanbckuii», otzaensl | MB/I Poccun «KameHck-
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CIPAaBOYHUKOB  TIO | COOCTBEHHOCTH nosimuuu 22 u 23 Ypanbckuii»
JIOKYMEHTaM I1.02 [IpousBoacTBEHHAs NBan Cepreesuu
OpraHu3aIuy. MpaKTUKa KapkaBsun

44, Anamms 1IM.02 Opranuzanus MexxmMyHuIUnaIbHbIA Havansauk
OpraHU3aIMOHHO- apXUBHOM paboThI 1o oTAeI MexMyHUITUTIATBHOTO
METOIUYECKOTO JOKyMEHTaM OpraHu3anum MBJI Poccun «KameHck- | otnena
YIIpaBJICHUS Ppa3IMYHBIX bopm 6 VYpansckuii», otaensl | MBJI Poccun «KameHck-
apXUBOM U | COOCTBEHHOCTH nosmuuu 22 u 23 VYpanbckuii»
pazpabotka wmep 1o | [111.02 [IpousBocTBeHHAS WBan CepreeBuu
€ro ONTUMHU3AIHIH. MpaKTUKa Kapkasun

45. VYyacTtue B | [IM.02 Opranuzanus MexMyHUIUnanbHbII HavanpHuk
MPOBEICHUH apXUBHOM paboThI 1o oTAeI MexMyHUITUTIaTEHOTO
JKCIIEPTU3BI JOKYMEHTaM OpraHu3aum MBJI Poccun «KameHck- | otaena
LIEHHOCTH Pa3IMYHBIX dhopm 8 VYpanbckuity, otaensl | MBJI Poccun «KameHck-
JIOKYMEHTOB, COOCTBEHHOCTH noymmuu 22 u 23 Ypanbckuii»
HOArOTOBKA TIT1.02 [IpousBoacTBEHHAS HUBan CepreeBuu
HE0OXO0IUMBIX MpaKTHUKa KapkaBun
JOKYMEHTOB.

46. Hcnonnenne TIM.02 Opranuzanus MeXMyHHUITUTTATTbHBIN Havanpauk
3alpoCOB MO MOKCKY | apXUBHOM paboThl 1o oTAeI MexMyHUIIUIIaTbHOTO
aApXUBHBIX JIeT | JOKYyMEHTaM OpraHu3aruit MB/I Poccun «KameHck- | oTaena
(TOKyMEHTOB) Pa3IMYHBIX dhopm Ypanbckuity, otaensl | MBJI Poccun «KameHck-
OpraHu3aIui, B TOM | COOCTBEHHOCTH 8 nomuuuu 22 u 23 VYpanbckuii»
qucie c | I1I1.02 [IponsBoacTBeHHas NBan Cepreesuu
HCIIO0JIb30BAHUEM IpaKkTUKa KapkaBun
UH(OPMALIMOHHBIX

TEXHOJIOTUU
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47. 3HaKOMCTBO c | IIM.03 BsimonHenue paboT MexxMyHUIUnaNbHbIN HavanpHuk
OpraHu3aluen, [0 JIOJDKHOCTH  CIIY>KalIEero oTAeI MexMyHUITUTIATBHOTO
U3y4CHUE ee | «/leonpon3BOIUTENbY MBJI Poccun «KameHck- | oTaena
CTPYKTYPBIL. [111.03 [IpounsBoacTBeHHAss 6 23 VYpansckuii», otaensl | MBJI Poccun «KameHck-
N3yuenue pabouero | mpakTuka ’ noymuuu 22 u 23 Ypanbckuii»

MeCTa U pacnopsaka NBan CepreeBuu
JTHS KapkaBun
JEIOTTPOU3BOIUTEIIS.

48. O3HakomieHIE c | [IM.03 BemmosiHeHne padoT MeXMyHUTUTIATBHBIN Havanpauk
JTIOKAJTbHBIMU M0 JIOJDKHOCTH  CITY)KaIllero oTAeI MexMyHUITUTIATEHOTO
HOPMaTUBHBIMU «/lenonpownsBoaurensy MBJI Poccun «KameHnck- | otaena
aKTaMu TII1.03 [IpousBoicTBeHHAS 6 2,3 Ypanbckuiiy, otnensl | MBJI Poccun «Kamenck-
OpraHu3aluu. MIPaKTUKA nouuvu 22 u 23 VYpanbckuii»

WBan Cepreesnu
KapkaBun

49. Amnanus [IM.03 BeinonHenue paboT MexMyHUITUTATbHBII HauanpHuk
JOJIKHOCTHBIX [0 JOJDKHOCTH CIIY’Kalllero oTAeN MexMyHUIIUNIaTbHOTO
WHCTPYKIUH «/lemonponu3BOIUTEN) MBJI Poccun «KameHnck- | otaena
COTPYJIHUKOB II1.03 [IpousBoacTBeHHAs 6 23 Ypanbckuity, otaensl | MBJL Poccun «KameHnck-
CITYXKOBI MpaKTUKA ' nojguuuu 22 u 23 Ypanbckuii»
JIEJIOTIPOU3BOJICTBA U HUBan CepreeBuu
WHCTPYKLUHU o KapkaBun
JEJIONIPOU3BO/ICTBY.

50. Co3zmanue u | [IM.03 BemosnHeHnne padboT MeXMyHUIUITAIbHBIN HavanpHuk
penaKkTUpOBaHUE 0 JOJDKHOCTH  CIIY)KaIlEro oTAel MexMyHUIIUNIaTbHOTO
OpraHu3alMOHHO- «/lemonpon3BoauTENDL) MBJI Poccun «KameHnck- | otaena
pacnopsiaurensHor | [111.03 [IpousBoacTBeHHas 6 2,3 Ypansckuiny, otaensl | MBJI Poccun «KameHck-
JOKYMEHTALUU. IIPAKTUKA noaunuu 22 u 23 Ypanbckuin»

WBan Cepreesuu

KapkaBun
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ol. Coznanue [IM.03 Bemmonnenue paboT MexxMyHUIUnaNbHbIN HavanpHuk
peIaKTUpOBaHUE M0 JOJUKHOCTH  CIIY)KaIllero oTAeI MexMyHUITUTIATBHOTO
nH(POPMAITMOHHO- «/lenonponsBoaurensy MBJI Poccun «KameHck- | oTaena
CIIPaBOYHOMU [1I1.03 [IpousBocTBeHHAS 6 2,3 Ypanbckuiiy, otaensl | MBJI Poccun «Kamenck-
JOKYMEHTAIUH. MPaKTUKA noymuuu 22 u 23 Ypanbckuii»

NBan CepreeBuu
KapkaBun

52. Perucrpanus [IM.03 BeinonHenue paboT MeXMyHULUTTATbHBIN HavanpHuk
BXOISIIIINX M0 JOJDKHOCTH  CITY)KaIllero oTAeN MexMyHUITUTIaTEHOTO
JOKYMEHTOB «/lenonponsBoaurensy MBJI Poccun «KameHnck- | otaena

I111.03 [IpowusBoicTBEHHAS 6 2,3 Ypansckuiiy, otaensl | MBJI Poccun «KameHck-
TPaKTUKA noymmuu 22 u 23 VYpanbckuii»
WBan Cepreesnu
KapkaBun

53. Perucrpanus [IM.03 BeimosHenue paboT MexMyHUITUTIATbHBII Havanpauk
BHYTPEHHHUX [0 JOJDKHOCTH CIYKalllero oTAeI MexMyHUIIUNIaTbHOTO
JIOKYMEHTOB «/lemonponu3BOIUTEND) MB/I Poccun «KameHck- | oTaena

TII1.03 [IpousBoicTBeHHAS 6 2,3 VYpanbckuiiy, otaensl | MBJI Poccun «KameHnck-
MpaKTUKA nojguuuu 22 u 23 Ypanbckuii»
NBan CepreeBuu
KapkaBun

54, Peructparus [IM.03 BeinosHenue padboT MeXMyHHUITUTTATIbHBIN Havanbauk
HCXOAIINX 0 JOJDKHOCTH  CIIY)KaIllEro oTAel MexMyHUIIUNIaTbHOTO
JIOKYMEHTOB «Jlenomporu3BOIUTEND MB/JI Poccun «KameHck- | oTaena

TI11.03 [IpousBoacTBEHHAS 6 2,3 VYpanbckuity, otaensl | MBJI Poccun «KameHck-
MpaKkTUKa nouuuu 22 u 23 VYpanbckuii»
WBan Cepreesuu

KapkaBun
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95. Opranuzanus [IM.03 BemonHerne paboT MexXMyHUIUITaTbHBIN HavanbHuk
KOHTPOJISI M0 JOJUKHOCTH  CIIY)KaIllero oTAeI MexMyHUITUTIATBHOTO
HCIIOJIHEHUS «/lenonponsBoaurensy MBJI Poccun «KameHck- | oTaena
JOKYMEHTAIUH. [1I1.03 [IpousBocTBeHHAS 6 2,3 Ypanbckuiiy, otaensl | MBJI Poccun «Kamenck-
IIPaKTUKa nosimuuu 22 u 23 Ypanbckuii»
NBan CepreeBuu
KapkaBun
56. VYuer oowvema | [IM.03 Brimonnenue pabot MexMyHuIunanbHbI HauanpHuk
JOKYMEHTOO0OpOTa | MO0 JOJDKHOCTH  CITY)KAIllero oTAeN MexMyHUITUTIaTEHOTO
OpraHu3aluu «/lenonponsBoaurensy MBJI Poccun «KameHnck- | otaena
I111.03 [IpowusBoicTBEHHAS 6 2,3 Ypansckuiiy, otaensl | MBJI Poccun «KameHck-
TPaKTUKA noymmuu 22 u 23 VYpanbckuii»
WBan Cepreesnu
KapkaBun
57. Opraau3zanus [IM.03 BeimosHenue paboT MexMyHUITUTIATbHBII Havanpauk
TEKYIIET0 XpaHEHUs | M0 JOJDKHOCTH  CITYXKAaIllero oTnen MeXMYyHUITUTIAIEHOTO
JIOKYMEHTOB. «/lemonponu3BOIUTEND) MB/I Poccun «KameHck- | oTaena
TII1.03 [IpousBoicTBeHHAS 6 2,3 VYpanbckuiiy, otaensl | MBJI Poccun «KameHnck-
MpaKTUKA nojguuuu 22 u 23 Ypanbckuii»
NBan CepreeBuu
KapkaBun
58. O6paboTka [IM.03 BeinosHenue padboT MexMyHUITUTIATbHBII HavanpHuk
oOparteHui 0 JIOJDKHOCTH  CIY)KaIllero oTnen MeXMYHUITUTIAIEHOTO
rpaxJiaH. «Jlenomporu3BOIUTEND MB/JI Poccun «KameHck- | oTaena
TI11.03 [IpousBoacTBEHHAS 6 2,3 VYpanbckuity, otaensl | MBJI Poccun «KameHck-
MpaKkTUKa nomuuuu 22 u 23 VYpanbckuii»
WBan Cepreesuu

KapkaBun
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59. Pab6ora B cucreme | [IM.03 Beimonnenue pabot MeXMyHUIUTATbHBINA HauanbHuk
3JIIEKTPOHHOTO M0 JOJUKHOCTH  CIIY)KaIllero oTaen MexMyHUITUTIATBHOTO
NOKyMeHTooOopoTa. | «/lenonpousBoauTensy MBJI Poccun «KameHck- | oTaena

[1I1.03 [IpousBocTBeHHAS 6 2,3 Ypanbckuiiy, otaensl | MBJI Poccun «Kamenck-
IIPaKTUKa nosimuuu 22 u 23 Ypanbckuii»
NBan CepreeBuu
KapkaBun

60. 3HAKOMCTBO c | IIM.03 BrmonHerne paboT MeXMyHATTUTIATEHBIN HauanbHuk
KaTeropusiMu U |10 JIOJDKHOCTH  CITYXAaIlero oTaen MexMyHUITUTIaTEHOTO
BHJIaMU «/lemonponu3BOIUTEN) MB/JI Poccun «KameHck- | oTaena
JTOKYMEHTOB, TIT1.03 [TpowusBoacTBEHHAS Ypanbckuity, otnensl | MBJI Poccun «KameHck-
o0Opa3yromuxcs B | IpaKTHUKa 6 2,3 nosmuuu 22 u 23 VYpanbckuii»
OpraHu3aluy, WBan Cepreesnu
coAepKaIIux KapkaBun
KOH(PHUACHIIMATBHYIO
nH(pOpMaIHUIo.

61. Opraau3zanus [IM.03 BeimosHenue paboT MexMyHUITUTIATbHBII Havanpauk
paboThI MO | MO JOJDKHOCTH  CIYXaIlero OTel MeXMyHHUITUTTATTBHOTO
00paboTke «/lemonpou3BOIUTEb) MB/JI Poccun «KameHck- | oTaena
JIOKYMEHTOB TIT1.03 [IpousBoacTBeHHAs 6 2,3 Ypanbckuity, otnensl | MBJI Poccun «KameHck-
OTPaHUYEHHOTO MpaKTUKA nojguuuu 22 u 23 Ypanbckuii»

JIOCTyTIA. NBan CepreeBuu
KapkaBun

62. O3HakoMIICHHE c | [IM.03 BemosiHeHHE paboT MeXMyHUIUITAIbHBIN Havansauk
YCTAHOBJIICHHBIMH B | [0  JOJDKHOCTH  CIIY>Kalllero OTHel MexMyHUIIUNIaTbHOTO
OpraHu3aIuu «Jlenomporu3BOIUTEND MB/JI Poccun «KameHck- | oTaena
[paBUJIaMu I111.03 IIpousBoacTBeHHAs 6 2,3 Ypanbckuii», otnensl | MBI Poccun «KameHnck-
HOArOTOBKU IIPAKTUKA noaunuu 22 u 23 Ypanbckuin»
JOKYMEHTOB K Hsan Cepreesuu
nepeaaye B apXus. KapkaBun

63. dopmupoBaHue u | [IM.03 Breimonnenue pabot 6 23 MexmyHuLIHUnaIbHbIA Hauansauk
odopmieHHe Jien | 0 JOJDKHOCTH  CITY»Kalllero ' oTaen MexMyHUITUTIaTbHOTO
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OpraHu3aLuu. «/lenonpoussoaureinsy MBJI Poccun «KameHck- | oTtnena
[1I1.03 [IpousBoacTBEHHAs VYpansckuity, otaensl | MBJI Poccun «KameHck-
IIPaKTUKa nosimuuu 22 u 23 Ypanbckuii»
NBan CepreeBuu
KapkaBun
64. [TpommBka u | [IM.03 BemonHenue pabot MexmMyHuIUnaIbHbIA Havannrank
MEPEILIET el [0 JOJDKHOCTH  CIIY’Kallero OTHEN MexMyHUIIUIIaTbHOTO
«/lemonpon3BOAUTEND) MBJI Poccuun «KameHck- | oTaena
T1I1.03 [IpousBocTBeHHAS 6 2,3 VYpanbckuiiy, otnensl | MBJI Poccun «Kamenck-
TPaKTUKA noymmuu 22 u 23 VYpanbckuii»
WBan Cepreesnu
KapkaBun
65. CocraBneHue u | [IM.03 Bemonnenne pabot MeXMyHUITUTTATTbHBIN Havannrauk
ohOpMIICHHE OMHCEH | IO  JOJHDKHOCTH  CIIY)KAIllero OTel MeXMyHHUITUTTATTBHOTO
nedl. «/lemonponu3BOIUTEN) MB/I Poccun «KameHck- | oTaena
TII1.03 [IpousBoicTBeHHAS 6 2,3 VYpanbckuiiy, otaensl | MBJI Poccun «Kamenck-
MpaKTUKa nojguuuu 22 u 23 Ypanbckuii»
NBan CepreeBuu
KapkaBun
66. IToaroroBka [IM.03 BeimosHenue padboT MeXMyHHUITUTTATIbHBIN Havanpauk
JIOKYMEHTOB K | 10 JIOJDKHOCTH  CIIY)Kallero OTJIel MeXMyHHUITUTTATTBHOTO
YHUUYTOXKEHUIO JIeJl C | «Jlenonpou3BOIUTENIbY MB/JI Poccun «KameHck- | oTaena
ucrekmuMm  cpokos | I111.03 IIpousBoacTBEHHAsA 6 2,3 VYpanbckuity, otaensl | MBJI Poccun «KameHck-
XpaHEHUS. IIPAKTUKA nomuuuu 22 u 23 VYpanbckuii»
NBan Cepreesuu
KapkaBun
67. VYyactue B paborax | [IM.03 Brimonnenue pabot MexMyHUIIUNaTbHBII Hauanbank
10 AKCIIEPTHU3E | IO  JOJDKHOCTH  CIIY»Kalllero oTaen MexMyHUITUTIaTbHOTO
LEHHOCTH «/lemonpon3BoauTeEnD) MB/JI Poccun «KameHck- | oTaena
6 2,3 N
JOKYMEHTOB. [111.03 [IpousBoacTBeHHas Ypansckuiny, otaensl | MBJI Poccun «KameHck-
IIpaKTHKa nosmuuu 22 u 23 Ypanbckuin»

WBan Cepreesuu
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Kapkasun
68. Ananmu3 [IM.03 Bemmosnnenue paboT MeXMyHAIUTATBHBINA HauanbHuk
HOMEHKJIATYPbl  JIeJ | IO  JIOJDKHOCTH  CITY)Kalllero oTAeI MexMyHUITUTIATBHOTO
OpraHu3aluu. «/lenonponsBoaurensy MBJI Poccun «KameHck- | oTaena
[1I1.03 [IpousBocTBeHHAS 6 2,3 Ypanbckuiiy, otaensl | MBJI Poccun «Kamenck-
MIpaKTHKa nosmuuu 22 u 23 VYpanbckuii»
WBan CepreeBuu
KapkaBun
69. [Tocemenne apxwBa | [IM.03 Breimonaenne pabot MeXMyHUTTUTIATBHBIH HawansHuk
OpraHu3aIuy. M0 JIOJDKHOCTH  CITY)KaIllero oTAeI MexMyHUITUTIaTEHOTO
«/lemonpon3BOIUTENB) MB/I Poccun «KameHck- | oTaena
IIIT .03 TIpousBoacTBEeHHas 2 2,3 VYpanbckuiiy, otnensl | MBJI Poccun «Kamenck-
TPaKTUKA noymmuu 22 u 23 VYpanbckuii»
NBan CepreeBuy
KapkaBun
70. Ypok-3KcKypcust OO/l 14 Bsemenne B MeXMyHHUITUTTATTbHBIN Hauvanbauk
CHEIHATIbHOCTD oTnen MeXMYyHUITUTIAIEHOTO
MB/JI Poccun «KameHck- | oTaena
4 1 Ypanbckuity, otnensl | MBJI Poccun «KameHck-
noymmuu 22 u 23 Ypanbckuii»
NBan CepreeBuu

KapkaBun




5.4. Kanengapusiii yueOHBIN Tpadux
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CenTsibpn g OxTA0pL g Hosops Jlexadphb g SIuBapn g ®Denpaib g Maprt g Anpenb g Maii Hionn g Hions Asrycr Bceero, ak.u.
K
; TopsiakoBLIe HOMepa He/le b y4eGHOro roxa
c
vz el ol 8lelol 2| a|als|o|7|e|o|o|t|z|s|als|e|r|alolo|s|2|3|a|s|al7|als|o|1|2|3|a|s|s|7|els|oli]:
1
2
333|333 |3|3|3|3|3[3|3]|3|3][3]3 3|33 |3|3|3|3]3
Y16|6|6|6|6|6|6|6|6|6|6|6|6|6|6|6|6[ [ |6|6|6|6|6|6]|s6]s 1 L B B B B N 1476
A
2
4
2 2 2
4 8 8
3(3|3|3(|3[3|3]3 303 [ 3(3|3[]3|3|3]3 |
2| 6|6|6|6|6|6|6]s 6|6 (M| | 6 6|6|g|(6|6]6]6 S0 T T M e e B 1476
A
q A A
2 8 8
2
8
3 (3|3 |3|3|3|3]3 3|3 [ 3
Sl6|6|6|6|6|6|6]6 66l *|" 6 1152
A
8
CBoHbIe JaHHBbIE 110 0K0KETY BPpeMEeHHU
OO0yuyeHue M0 MOAYJISIM M JUCHUIIMHAM IIpoMeskyToUHasi aTTeCTALUS IpakTuku T'nA KanukyJbi B:zl:;)’
Kype Bcero 1 cemecTp 2 cemecTp Bcero 1 cemecTp 2 cemecTp Bcero 1 cemectp 2 cemecTp Bceero Hel.
Hel. | aK.Y. | Hel. | aK.4. HO | k. Hel. | aK.4. | Hej. aK.y. | Hel. | aK.Y. | Hel. | aK.Y. | HeA. | aK.4Y. | Hed. | aK.Y. | Held. aK.4.
lcylpc 38 | 1380 17 612 21 768 2 60 2 60 1 36 1 36 11 1476
lcyzpc 31 | 1108 15 540 16 568 2 44 1 20 1 24 7 324 1 36 6 288 11 1476
lc;pc 19 680 16 572 3 108 2 40 1 16 1 24 6 216 0 6 216 6 216 2 1152
Bcero | 88 | 3168 | 48 | 1724 | 40 | 1444 6 144 2 36 4 108 14 576 1 36 13 540 6 216 24 4104
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O0o3HaYeHNS U COKPAIICHHUS:

- O6y‘ICHI/Ie 10 MOAYJIAM U TUCHUIIJIMHAM — KaHUKYIJIbI;

— rocynapcrBenHas uroroBas arrecranus ([MA) (36 ak.4. B Henenro).

»< > H|

— o0y4eHHe 1Mo MOAYIISM U JIMCLHIUTHHAM | mpoMexyTounas artecrarms (TTA) (36 ak.u. B
HEJIENI0);

— npakTHKy (36 aK.4. B HEJIEIIO);



5.5. Paboune nporpaMMbl y4eOHBIX TUCHUIUIHNH U TPOPECCHOHATBHBIX MOTYJIEH

Pabouass mporpamma y4eOHOW AMCUMIUIMHBI (MOJIYJSI) SIBIISIETCS COCTABHOM YacCThIO
0o0pa3oBaTeNIbHOM  MPOTpaMMBI M ONpENeNsseT  COJepKaHWe  JUCHUIUIMHBI  (MOJYJs),
3aIUIaHMPOBAaHHBIE PE3yNbTaThl OOY4YEHHUs, COCTABHBIE YACTH Y4eOHOro mporecca, (GopMmbl U
METO/Ibl OpraHu3aluy Y4eOHOTO TIpollecca M KOHTPOJS 3HaHUM oOydaroumuxcs, ydeOHO-
METOJMYECKOe W  MaTepualbHO-TEXHWYECKoe  obecredeHue  y4eOHOTo  mporecca 10
COOTBETCTBYIOIIECH NUCIUILIUHE (MOIYIIIO).

COBOKYMMHOCTh 3aIUIaHUPOBAHHBIX PE3YyIbTATOB OOYYEHHs IO AMCIUIUIMHAM (MOJIYJISIM)
obecnieunBaeT (popMHUpPOBAHHUE Y BBIITYCKHUKA BceX KoMMeTeHInH, yctaHoBieHHbIX OT'OC CIIO.

PabGoune mporpammbl  npodeccHOHANBbHBIX  MOAYJIE€H W JAUCHUUIUIMH,  BKJIIOYas
npodeccuoHallbHble MOJAYJAM U JUCHMIUIMHBI 1O 3ampocy paloTojaTesns, MNpPUBEICHBI B
[Mpunoxennsx 1, 2, 3 x OITOTII-II.

5.6. Pabovas mporpamMMa BOCTIMTaHHS W KAJICHIAPHBIN IJIaH BOCTIMTATEILHONH PabOTHI

ens pabGoueit mporpaMmbl BOCIIUTAHHS — Pa3BUTHE JIMYHOCTH, CO3/IaHUE YCIIOBHH s
CaMOOTIPENICTICHUS W COIHAIM3AIMd Ha OCHOBE COIMOKYJIbTYPHBIX, JTYXOBHO-HPaBCTBEHHBIX
LIEHHOCTEH M MPUHATBIX B POCCHIMCKOM OOIIECTBE MpaBWJI W HOPM TOBEACHUS B HHTEpecax
YeJIoBeKa, CEeMbH, OOIIecTBa M TocyldapcTBa, (opMupoBaHue Yy OOyYaOMIMXCS YYBCTBA
MaTPUOTU3MA, T'PAKJAHCTBEHHOCTH, YBA)KEHUS K NaMATH 3allUTHUKOB OTedecTBa M IOJBUTaM
I'epoeB OTeuecTBa, 3aKOHY U PABOMOPSIKY, YEIOBEKY TPYJa U CTapIIEMYy ITOKOJEHUIO, B3aUMHOTO
yBa)kKeHHsI, OEPEKHOTO OTHOIICHUS K KyJIbTYPHOMY HACJIEAUIO U TPAIULIMSIM MHOTOHAIIMOHAIBHOTO
Hapoja Poccuiickoit @enepannu, IpupoJIie U OKPY-KaroIleu cpee.

PaGouass mporpamma BOCHHTAaHUS M KaJeHAAPHBIA IJIaH BOCHHUTATEIbHOW pabOTHl IO
CHEIHATLHOCTH SIBJISIIOTCS 4YacThiO IMPOTpamMMbl BOCIUTAHHUS 0Opa3oBaTeNbHOM OpraHu3aluu 1

npencraniensl B [Ipunosxenun 6.

5.7. IlpakTrueckas moJArOTOBKa

Peanuzyercs, B ToM ymciie Ha pabounx mecrax MexmyHuuunaibabid otaen MBJI Poccun
«KameHck-Ypanbckuii», oTAenbl noJuuuu 22 u 23, 10pud OPOBEIECHUU MPAKTUYECKUX U
1a0b0paTOPHBIX 3aHATHIA, BBIMOIHEHHH KYPCOBOTO MPOEKTUPOBAHUS, BCEX BUJIOB MPAKTUKH;

BxurouaeT B ce0st OT/eNbHbBIE JIEKIIHOHHOTO THUIA, CEMUHAPBI, KOTOPBIE MPelyCMaTPUBAIOT
nepenavy yuyeOHoU mHpopMaluy o0yJarommMcs, He0OX0IUMOM TSl MOCIEIYIONIETO BBIOTHEHHS
paboT, cBs3aHHBIX ¢ OyayiIel TpodecCHOHATBFHON NesTeNbHOCTBIO.

OO6pazoBarenbHas ACITEILHOCTh B (hOpMe MPAKTUUYECKOW MOATOTOBKH OCYILECTBISIETCS Ha
1-3 kypce (-ax) oOy4deHHs, OXBaTbIBas IUCIUIUIMHBI, TMPO(ECCHOHANbHBIE MOIYJIH, BCE BHJbI

MPaKTUKHU, MPEAYCMOTPCHHELIC y‘-IeGHBIM IIJIaHOM 06pa3013.aTenLH0171 IporpaMMmal.
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[IpakTnyeckass MOArOTOBKA OPraHU3YETCs] B CHELUAIBHBIX MOMEUICHUSX M CTPYKTYPHBIX
MOJIpa3/ieieHusIX 00pa30BaTEIbHOW OpraHu3al, a Takke B CHEHUATBHO 000pPYIOBaHHBIX
nomMenieHusax (Ha pabounx wmectax) Mexmynununanbaeid otaen MBJI Poccun «Kamenck-
VYpaneckuit», oTAenbl NOAUMLIMU 22 U 23Ha OCHOBAHMHU JIOTOBOPA O IMPAKTUYECKOM MOATOTOBKE

00yJaronuxcs.

5.8. T'ocymapcTBeHHas UTOTOBAs aTTECTALIMS

l'ocynapcTBeHHass UTOroBasl aTTecTalusi OCYHIECTBIsIETcs B cOOTBeTCTBUU ¢ [lopsiikom
nposenenus [ NA.

I'ocynapcTBeHHass UTOrOBasi aTTECTALUs 00Y4arOIUXCs IPOBOJUTCA B ClIEAyIOIIEH (opMe:

JI€MOHCTPAIIMOHHBIN AK3aMEH U 3alUTa JTUIUIOMHOIO MPOEKTa (paboThl)

[Iporpamma ['MA Bxmrouaer oOmivie cBeIeHUS; MPUMEpHbIE TPeOOBAHMSI K IPOBEIECHUIO
JIEMOHCTPAIIMIOHHOTO 3K3aME€Ha; OINKCAaHWE OpraHu3allMd U MPOBEICHHUS 3alllUThl JUIIOMHOTO

npoekta (padoTs). [Iporpamma 'MA npencraBieHa B MPUIIOKEHUH O.
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Pa3nes 6. YciaoBus peanuzanuu o0pa3oBare/ibHON NPOrpaMMbl

6.1. MarepuanbHO-TEXHUUYECKOE U Y4eOHO-METOANYECKOoe oOecredeHrne 00pazoBaTeIbHON

IIPOTrpaMMBbI

6.1.1. TpeboBaHus K MaTepHAIHHO-TEXHUIECKOMY U YU€OHO-METOANIECKOMY 00ECTICUCHHIO
peanuzanuu 00pa3oBaTEIBHON MPOTrpaMMBbl yCTaHOBJIEHBI B cooTBeTcTBYIOIeM PI'OC CIIO.

CocraB  MaTepUaNbHO-TEXHHYECKOTO M y4eOHO-METOJAWYECKOTO  OOecredeHus,
HCIOJIb3YeMOro B 00pa3zoBaTelbHOM Ipolecce, ompeaensercs B Ilpunoxenun 4 u paboumx

MporpaMMax JAUCHUIUINH (MOJyJIeH).

6.1.2. IlepedyeHp cHeNHAIBHBIX TOMEIIEHUN HJIs TIPOBEICHUS 3aHATHH BCEX BHUIOB,
MPEAYCMOTPEHHBIX 00pa30BaTEIbHON MTPOrpaMMOi

KabuneTsr:

—  COIMAJIbHO-IKOHOMUYECKHUX U YIPABICHYCCKUX JTUCITUTUIHNH;

—  HWHOCTPAHHOTO SI3bIKa B MPO(ECCHOHATHHON JIEATENHHOCTH,

—  PYCCKOTO si3bIKa B PO(eCCUOHATBHOM NeATeTbHOCTH;

—  TIpaBOBOTO obOecreueHus mpohecCHOHATHHON e TeTbHOCTH;

—  JIOKyMEHTAI[MOHHOTO O0OeCIIeYeHUSs yIIpaBIICHNUS,

—  apXUBOBEJICHHUS;

—  1mpodeCCHOHAITBHOM STUKH U OCHOB JICIIOBOTO OOIIIECHNS,

—  OpraHu3aIuu CEKPETapCKOTO 0OCTy)KUBaHUS;

—  0e30IaCHOCTH KH3HEACATEIHLHOCTH;

—  METOINYECKHH.

JlaGopaTopuu:

—  KOMITBIOTEpHOU 00pabOTKH JOKYMEHTOB;

—  n“H(OPMAIMOHHBIX U KOMMYHUKAIIMOHHBIX TEXHOJIOTHH;
—  apXWBHOTO JeIa;

—  OpraHM3amuu padoThl C TOKYMEHTAMHU;

—  CHCTEM DJIEKTPOHHOTO JOKyMEHTO000POTa;

- yqe6Ha51 KaHIOCIIAPUA.

Macrepckue U 30HbI 110 BUJIaM paboT:

—  Opranuzanus ceKpeTapckoro o0CIyKUBaHHs
— Jlenonpou3BOACTBO apXUBHOIO J€J1a

—  CnopTHBHBII KOMILIEKC:

— CnopruBHbIii 3a1;

—  durnec 3ai;
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3anbl:
- OubnmoTeka, YMTANBHBIN 3aJ1 ¢ BBIXOJ0M B MHTEpHET;

—  aKTOBBIA 3aJL.

6.1.3. TlepeyeHp MaTepHATHLHO-TEXHHUYECKOTO OOCCIICUCHUS M MEpPeueHb HEOOXOIMMOTO
KOMIUIEKTa JIMIIEH3MOHHOTO ¥ CBOOOIHO pPacHpoOCTPaHSIEMOTO MPOTPAMMHOTO OOeCreueHUs

npencranieH B [punoxenuu 4.

6.2. TlpumeHeHHE OIEKTPOHHOTO OOyYeHHMs] ¥ JUCTAHIIMOHHBIX OOpa30BaATEIBHBIX

TEXHOJIOTHUU

[Iporpamma coueraer oOydyeHrne B 00pa30BaTEIbHON OpraHu3aluy U Ha pabodyeM MecTe Ha
6a3e paboroaarens ¢ LIMPOKUM UCIOJIb30BaHUEM B O0YyUEHUH LIU(PPOBBIX TEXHOJOTUH.

[Ipu peanuzanuu oOpa3oBaTeIbHON MPOrpaMMBbl MIPUMEHSIOTCS 3JIEKTPOHHOE O0y4YeHHE U
TUCTaHIIMOHHBIE oOpa3oBarenbHbie TexHonmoruu OOJM.01 Pycckmit s3p1xk, OOJ.02 Wctopus,
O0/.03 dwusmueckas kyabrypa, OO/[.04 OcnoBbl 6e3omacHoCcTH U 3amuThl Pommube, OO/.05
Xumus, OO.06 Undopmatuka, OO.07 Marematuka, OO/[.08 duzuka, OOJ.09 buomnorus,
OO.10 Teorpadpus, OOH.11 MHNuoctpannsni s3pik, OOJ.12 O6mectBo3znanue, OOJI.13
Jluteparypa, OO/1.14 Benenue B cnenuanbHocth, CI'.01 Ucropus Poccun, CI'.02 MHOCTpaHHBIN
s3bIk B mpodeccronanbHoi  nestenbHOoCcTH, CI.03 BeszomacHocTth xkusHenesrenbHoctH, CI.04
®dusnueckas kynbrypa, CI'.05 OcHoBbl OepeximBoro nmpousBojcta, CI'.06 OcHOBBI (PMHAHCOBOM
rpamotHocTH, OIL.01 DxoHOoMuKa opranuzanuu, OI1.02 Menemxment, OI1.03 Tlpodeccrnonanshas
ATUKA U OCHOBHI jenoBoro obmuienus, OI1.04 [IpaBoBbie 0OCHOBBI PO (hecCHOHATBHOM EeATETLHOCTH,
OIl.05 WudopmanmnoHHbIE W KOMMYHHUKaIMoHHbIe TexHosorun, OIL06 Pycckmii s3bik B
npodeccuonanpHoi aestenbHOoCcTH, OIl.07 KommbproTrepHas oOpabotka poxymentoB, OII.0S.
VYmpasnenue nepcoraniom, OI1.09 IN'ocynapcrBenHas u myHuiunaibHas ciayxoa, OI1.10 Kapsepraoe
monenupoBanue, OIL11n OcHoBel mmdpoBol rpamotHoctH, IIM.01  OcymectBienue
OpPraHU3aI[MOHHOTO M JOKYMEHTAIMOHHOTO O0OecmedeHus NesTeNbHOCTH opranuzauuu, [1M.02
Opranuzanysa apXuBHOI pabOThI MO TOKYMEHTaM OpraHM3alfii pa3indHbIX GOpM COOCTBEHHOCTH,

[IM.03 BeinonHenue paboT 1Mo JOJDKHOCTHU CIIYXKAIEro «Jleaomnpou3BoauTenby.

6.3. Kagpossle yciioBus peanu3aiui 00pa3oBaTelbHON MPOrpaMMBI

TpeboBanust K KaJApOBBIM YCIOBUSIM pealu3allid  oO0pa30BaTENbHOW  MPOTrpaMMBl
ycraHoBieHsl B cooTBeTcTByronieM @I'OC CIIO.

PaGoTHUKH, TNpHUBIEKaeMble K pealn3aluud 00pa30BaTENbHOW IMPOrpaMMbl OCBAaHWBAIOT
JIOTIOJTHUTENbHOE MpodeccroHanbHoe 00pa3oBaHUe IO MporpaMMaM IMOBBIIMICHUS KBaTU(UKAIUU

HC PpCeKEC OAHOr0 pasza B TpHU Troaa C Y4UYCTOM paClIMPCHUA CIICKTpa HpO(I)CCCI/IOHaHBHBIX
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KOMIIETEHIMI, B TOM uucie B (opMme cTaXupoBKM MexmyHununaibubeiii otaen MBJI Poccun
«KameHck-Ypanbckuity, otaensl noiaumuu 22 W 23, a TaKke B JIpYrux o0jacTax
npodeccHOHaNBbHONU JIeTeNbHOCTH U (Wiu) cdepax mnpodhecCHOHAIBHOW EATENFHOCTH TpHU
YCIOBHM  COOTBETCTBUSI ~ TOJYYEHHBIX  KOMIETEHIMH  TpeOOoBaHMAM K  KBaJH(HUKALUU
[earornyeckoro paboTHUKA.

Jlonst menarormyeckux padOTHUKOB (B HPHUBEACHHBIX K LIEJIOYHUCICHHBIM 3HAUYEHUSM
CTaBOK), HMMEIOLIUX ONBIT JAEATEIbHOCTH HE MEHEE TpeX JIeT B OpraHu3alusaX, HalpaBlieHUE
JEATEIBHOCTH KOTOPBIX COOTBETCTBYET 00JacTH HPOQEecCHOHAIBHON AEATeNbHOCTH, B OOIIEM
qyciae — NEeJaroruyeckux  pabOTHHMKOB,  OOECHEYMBAIOUNIMX  OCBOGHUE  OOy4YaroIMMUCS
npodeccroHalIbHBIX MO1yJIell 00pa30BaTeNbHOM MPOrpaMMBbl, 10JKHA ObITh HE MeHee 25 %.

CeeneHusi 0 MeNaroruyeckux (Hay4HO-NEAarornyecknx) paOOTHHKAX, Y4YacTBYIOIIMX B
peannzanuu  00pa3oBaTEIbHOM MporpaMMmbl, M JIMLAX, [PUBICKAEMBIX K pealu3aluu

00pa30BaTeNIbHON MPOrpaMMbl Ha UHBIX YCIOBUSX

No [0)5(0) Haunmenosanue 3annMaemast OO0t TpyI0BOM CTaK
/| (pu HaMM4uM) OpraHu3alvH, CIIEL[MAJTUCTOM- paboTHI criennamnucTa-
I CIICIHATACTA- OCYIIIECTBJISFOIICH PaKTHKOM NpaKTHKa B OPraHU3aAIHSX,
IIpaKTHUKa JACATCIBHOCTD B JOJIPKHOCTH OCYIIECTBIIAIOIINX
npodeccroHaIbHOMN chepe, JIESITEJIbHOCTD B
B KOTOpO# paboraer npodeccroHaIbHOHN chepe,
CIICIHUATHUCT-TIPAKTUK 110 COOTBETCTBYFOIIEH
OCHOBHOMY MECTY pabOoThI npodeCCHOHATbHON
WJIH Ha YCIIOBUSIX JIESITEIbHOCTH, K KOTOpOH
BHEIITHETO TOTOBSITCS 00yJaroIHecs
COBMECTUTENHCTBA
1 daiizynuaa YMB/I Poccun mo . CTapIINA 23 rona
JIro6oBB ExarepunOypr CIIEIIAATTUCT
HukonaeBna OPJIC YMB/|
Poccnn o .
ExarepunOypry,

Maop MOJUIUHU

2 Jluc Jdapes YMBJI Poccun no r. CIIELIUATIUCT 2ron
JlenncoBHa ExarepunOypry OTJEJICHUS
KaJIpOB OTJIeTa 1o
paboTe ¢ TUYHBIM
cocrtaBoMm YMB/]
Poccum no .
ExarepunOypr

6.4. Pacuets! (puHaHCOBOTrO OOECIeUeHUs pealn3alun 00pa3oBaTeNIbHOM IPOrpaMMbl

PacueTtsl HOPMATUBHBIX 3aTpaT OKa3aHUA TOCYHAapCTBCHHBIX YCIYr' II0 peajin3alnuu
O6pa3OBaTCHBHOﬁ nporpamMmbel B COOTBCTCTBHU C HAIIPABJIICHHOCTBIO U KBaHH(l)HKaHHeﬁ
OCYIICCTBIIAKOTCA B COOTBCTCTBHUU C HepequM U COCTAaBOM CTOMMOCTHBIX T'PYHII HpO(bCCCPIfI n

CIIELMAJIBHOCTEH II0 TOCYHApPCTBCHHBIM YCIIyraM IO pCajin3aliii OCHOBHBIX HpO(beCCI/IOHaHLHLIX
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00pa3oBaTEeNbHBIX MPOrPaMM  CpelHEro Npo(ecCHOHANBHOTO 00pa3oBaHHs — HPOTpaMM
IIOATOTOBKH CIIELIMAJIUCTOB CPEJHETO 3BEHA, MTOTOBHIE 3HAYEHUS M BEJIMYMHA COCTaBIISIFOIIMX
0a30BbIX HOpPMATHBOB 3aTPaT IO TOCYNAPCTBEHHBIM YCIyraM II0 CTOMMOCTHBIM TIpyIam
npodeccuii U CHEUMAIBHOCTEH, OTpPACieBble KOPPEKTUPYIOMIHE KOAXPPHUIMEHTH U TOPSIOK HX
IIPUMEHEHHUs], yTBepKaaeMble MuHIpocsemenus Poccun exxeroaHo.

®duHaHcoBoe olecrieueHue peaau3aluu o0pa30BaTEIbHONW IMPOrpPaMMBbI, OINpPENEICHHOE B
COOTBETCTBUU C OIO/DKETHBIM 3aKOHOIATeNbCTBOM Poccuiickoit ®epepannn u DenepaabHBIM
3akoHOM 0T 29 nexadbps 2012 Ne 273-03 «O0 ob6pazoBanuu B Poccuiickoit deaepannny, BKIOYACT
B ce0s 3aTpaThl Ha OIUIATy TpyJa IMperojaaBaTelieil 1 MacTEepOB MPOU3BOJICTBEHHOTO OOYyYEHHS C
y4eToM oOOecredeHusi ypOBHSI CpeaHed 3apa0OTHOM TIaThl MEJAarornYecKux pabOTHUKOB 3a
BBITIOJTHSEMYIO UMHU Y4€OHYIO (TpernoaBaTeIbCcKylo) padoTy U Apyryro paboTy B COOTBETCTBUH C
Vkazom Ilpesunenta Poccuiickoit @enepauuu ot 7 mast 2012 r. Ne 597 «O meponpuatusx 1o

peanu3anuy rocy1apCTBEHHON COIMAIbHON MTOJTUTUKI.
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